COVID-19 Prevention Program (CPP)
Sebastopol Independent Charter School
This CPP is designed to control employees’ exposures to the SARS-CoV-2 virus (severe acute respiratory
syndrome coronavirus 2) that causes COVID-19 (Coronavirus Disease 2019) that may occur in our workplace.
Date: 5/19/2022

Authority and Responsibility
Chris Topham, Executive Director has overall authority and responsibility for implementing the provisions
of this CPP in our workplace. In addition, all managers and supervisors are responsible for implementing
and maintaining the CPP in their assigned work areas and for ensuring employees receive answers to
questions about the program in a language they understand.
All employees are responsible for using safe work practices, following all directives, policies and
procedures, and assisting in maintaining a safe work environment.

Identification and Evaluation of COVID-19 Hazards
We implement the following in our workplace:
•
•
•
•
•

•
•

Conduct workplace-specific evaluations.
Document the vaccination status of our employees by maintaining confidential medical
records.
Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our workplace.
Respond effectively and immediately to individuals at the workplace who are a COVID-19 case to
prevent or reduce the risk of transmission in the workplace.
Review applicable orders and general and industry-specific guidance from the State of California,
Cal/ OSHA, and the local health department related to COVID-19 hazards and prevention including:
o Cal/OSHA-CDPH Interim Guidance for Ventilation, Filtration, and Air Quality in Indoor
Environment.
o CDPH Face Covering Requirements.
o CDPH Isolation and Quarantine Guidance.
o Applicable CDPH Employees & Workplaces Guidance.
Evaluate existing COVID-19 prevention controls in our workplace and the need for different
or additional controls, including maximizing the effectiveness of ventilation and air filtration.
Conduct periodic inspections as needed to identify and evaluate unhealthy conditions, work
practices, and work procedures related to COVID-19 and to ensure compliance with our COVID-19
policies and procedures.

Employee screening
We screen our employees and respond to those with COVID-19 symptoms by having them to self-screen
according to CDPH guidelines.

Correction of COVID-19 Hazards
Unsafe or unhealthy work conditions, practices or procedures are assessed and corrected in a timely
manner based on the severity of the hazards.

Control of COVID-19 Hazards
Face Coverings
We provide clean, undamaged face coverings and ensure they are properly worn by employees when
required by orders from the California Department of Public Health (CDPH). Face coverings used in
the workplace meet the section 3205(b)(8) “face covering” definition and requirements.
Employees required to wear face coverings in our workplace may remove them under the following
conditions:
•
•
•
•

•

When an employee is alone in a room or a vehicle.
While eating or drinking at the workplace, provided employees are at least six feet apart and outside air
supply to the area, if indoors, has been maximized to the extent feasible.
When employees are required to wear respirators in accordance with our respirator program that
meets section 5144 requirements.
Employees who cannot wear face coverings due to a medical or mental health condition or disability,
or who are hearing-impaired or communicating with a hearing-impaired person. Such employees will
wear an effective, non-restrictive alternative, such as a face shield with a drape on the bottom, if their
condition permits it. If their condition does not permit it, then the employee will be tested at least weekly
for COVID-19.
Specific tasks that cannot feasibly be performed with a face covering. This exception is limited to the
time in which such tasks are being performed.

Any employee not wearing a required face covering will be tested at least weekly for COVID-19.
We will not prevent any employee from wearing a face covering when it is not required unless it would
create a safety hazard, such as interfering with the safe operation of equipment.
Face coverings will also be provided to any employee that requests one, regardless of their vaccination
status.
Engineering controls
For indoor locations, we identify and evaluate how to maximize, to the extent feasible, ventilation with
outdoor air using the highest filtration efficiency compatible with our existing ventilation system, as well as
applicable orders and guidance from the State of California and local health departments related to
COVID-19 hazards and prevention, including CDPH’s Interim Guidance for Ventilation, Filtration, and Air
Quality in Indoor Environments.
Hand sanitizing
To implement effective hand sanitizing procedures, we:
• Evaluate handwashing facilities.
• Determine the need for additional facilities.
• Encourage and allowing time for employee handwashing.
• Providing employees with an effective hand sanitizer, and prohibit hand sanitizers that contain
methanol (i.e., methyl alcohol).
• Encouraging employees to wash their hands for at least 20 seconds each time.
Personal protective equipment (PPE) used to control employees’ exposure to COVID-19
We evaluate the need for PPE as required by section 3380, and provide and ensure use of such PPE as
needed.

Testing of employees
We make COVID-19 testing available at no cost, during paid time, to all employees:




Who had close contact in the workplace; or
Who have COVID-19 symptoms, and
During outbreaks and major outbreaks

Investigating and Responding to COVID-19 Cases
We have developed effective procedures to investigate COVID-19 cases that include seeking information
from our employees regarding COVID-19 cases, close contacts, test results, and onset of symptoms. This
is accomplished by using the Sonoma County Case Reporting form.
We also ensure the following is implemented:
• Employees that had a close contact are offered COVID-19 testing at no cost during their working hours,
except for returned cases as defined in 3205(b)(11).
• Written notice within one business day of our knowledge of a COVID-19 case that people at the worksite
may have been exposed to COVID-19. This notice will be provided to all employees (and their authorized
representative), independent contractors and other employers on the premises at the same worksite as
the COVID-19 case during the infectious period. These notifications will meet the requirements of
T8CCR section 3205(c)(3)(B) and Labor Code section 6409.6(a)(4); (a)(2); and (c).
• We consider a “close contact” that meets the definition in section 3205(b)(1), unless it is otherwise
defined by CDPH; “infectious period” meets the definition in 3205(b)(9), unless it is otherwise defined by
CDPH; and “worksite” meets the section 3205(b)(12) definition.]

System for Communicating
Our goal is to ensure that we have effective two-way communication with our employees, in a form they
can readily understand, and that it includes the following information:
•
•
•
•
•

Reporting COVID-19 symptoms, possible close contacts and hazards to the Operations Manager via
email or telephone.
Employees can report symptoms, possible close contacts and hazards without fear of reprisal.
Employees with medical or other conditions that put them at increased risk of severe COVID-19
illness can request accommodations.
Employees may have access to COVID-19 testing when testing is required. Once weekly onsite
COVID-19 testing, as well as Antigen rapid testing is available for all staff.
All instances of positive COVID-19 cases will be reported to those persons in close proximity to the
infected person. Written communication will not disclose the name of the infected person, but will let
staff know what dates and location they may have been exposed.

Training and Instruction
We provide effective employee training and instruction that includes:
•
•
•

Our COVID-19 policies and procedures to protect employees from COVID-19 hazards, and how
to participate in the identification and evaluation of COVID-19 hazards.
Information regarding COVID-19-related benefits (including mandated sick and vaccination leave) to
which the employee may be entitled under applicable federal, state, or local laws.
The fact that:
o COVID-19 is an infectious disease that can be spread through the air.
o COVID-19 may be transmitted when a person touches a contaminated object and then
touches their eyes, nose, or mouth.
o An infectious person may have no symptoms.

•
•

•
•
•
•
•
•

The fact that particles containing the virus can travel more than six feet, especially indoors, so physical
distancing, face coverings, increased ventilation indoors, and respiratory protection decrease the
spread of COVID-19 and are most effective when used in combination.
The right of employees to request a respirator for voluntary use, as required by section 3205, without
fear of retaliation. Employees voluntarily using respirators will be provided with effective training and
instruction according to section 5144(c)(2) requirements, including:
o How to properly wear them; and
o How to perform a seal check according to the manufacturer’s instructions each time a respirator is
worn, and the fact that facial hair can interfere with a seal.
The importance of frequent hand washing with soap and water for at least 20 seconds and using hand
sanitizer when employees do not have immediate access to a sink or hand washing facility, and that
hand sanitizer does not work if the hands are soiled.
Proper use of face coverings and the fact that face coverings are not respiratory protective equipment.
Since COVID-19 is an airborne disease, N95s and more protective respirators protect the users from
airborne disease, while face coverings primarily protect people around the user.
The conditions where face coverings must be worn at the workplace.
That employees can request face coverings and can wear them at work regardless of vaccination
status and without fear of retaliation.
COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if the
employee has COVID-19 symptoms.
Information on our COVID-19 policies and how to access COVID-19 testing and vaccination, and the
fact that vaccination is effective at preventing COVID-19, protecting against both transmission and
serious illness or death.

Exclusion of COVID-19 Cases and Employees who had a Close Contact
Where we have a COVID-19 case or close contact in our workplace, we limit transmission by:
•
•
•
•

•

Ensuring that COVID-19 cases are excluded from the workplace until the return-to-work requirements in
section 3205(c)(10) are met.
Reviewing current CDPH guidance for persons who had close contacts, including any guidance
regarding quarantine or other measures to reduce transmission.
Developing, implementing, and maintaining effective policies to prevent transmission of COVID-19 by
persons who had close contacts.
For employees excluded from work, continuing, and maintaining employees’ earnings, wages,
seniority, and all other employees’ rights and benefits, such as by employer-provided employee sick
leave benefits, payments from public sources or other means of maintaining earnings, rights and
benefits, where permitted by law and when not covered by workers’ compensation.
Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access
It is our policy to:
•
•
•
•

Report information about COVID-19 cases and outbreaks at our workplace to the local health
department whenever required by law, and provide any related information requested by the
local health department.
Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with section 3203(b).
Make our written COVID-19 Prevention Program available at the workplace to employees, authorized
employee representatives, and to representatives of Cal/OSHA immediately upon request.
Keep a record of and track all COVID-19 cases.

