REGULAR MEETING OF THE BOARD OF DIRECTORS
October 7, 2024, 6:00 p.m.
At 1111 Gravenstein Hwy N, Sebastopol, CA 95472 (Assembly Building)

Sebastopol Charter welcomes your participation at the School’s Board of Director meetings.
The purpose of a public meeting is to conduct the affairs of the school in public. We are
pleased that you are in attendance and hope that you will attend these meetings often.

° This meeting will be conducted in accordance with the Brown Act, Government Code
Section 54950 et seq.

° This meeting is being held in a wheelchair accessible location. To request a disability-
related accommodation(s) to participate in the meeting, please contact Rachael Flug, the
School’s Office Manager, at 707-824-9700 at least three business days before the meeting date.

° Agendas and informational packets are available to members of the public. These are
also posted online at: www.sebastopolcharter.org/forms-and-publications/
° PUBLIC COMMENT INSTRUCTIONS: The public may comment at board meetings. If you

wish to speak, please fill out a “Request to Speak” form and hand it to the Board President.
Your name will be called when it is your turn to speak. Bear in mind that your comments
become part of the public record.

1. Items not on the agenda: Each speaker may speak for up to three minutes,
with fifteen minutes total allotted for public comment on non-agenda items. Note
that the Board cannot discuss items that are not on the agenda and will therefore not
respond substantively to comments addressing such items.

2. Items on the agenda: Before the Board begins its consideration of an agenda
item interested public will have the opportunity to comment on that particular item.
Each speaker may speak for up to three minutes with thirty minutes total allotted for
public comment on each agenda item. Note that once the Board begins its discussion
the item is closed for public comment unless the Board re-opens public comment.

BOARD MEETING CODE OF CONDUCT

° Express gratitude and appreciation. ° Own your mistakes

° Maintain open, respectful body ° Be brief and respect others.
language. ° Take the high road.

° Give your full listening attention ° Monitor your inner thoughts.

o Stand in the other’s shoes. o Give each other the benefit of the
° Use a normal tone of voice. doubt.

° Don't interrupt. ° Don’t talk behind others’ backs.

° Use respectful language.
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SCHOOL VERSE
This is our school
Let peace dwell here
Let warmth flood our hearts
Light fill our heads
And good flow from our hands
Let us remember
That many hands built this place

So that many hearts could make a school
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% SEBASTOPOL CHARTER
Ty A Public Waldarf School

REGULAR MEETING OF THE BOARD OF DIRECTORS
October 7, 2024, 6:00 p.m.
Held at 1111 Gravenstein Hwy N, Sebastopol, CA 95472 (Assembly Building)

AGENDA

OPEN SESSION

Procedural

A. CALLTO ORDER

Meeting called to order by Matt Langley at:

B. ROLL CALL

Present | Absent | Late | Arrival Time

Matt Langley, Chair (ML)
Chaz Mathias, Vice Chair (CM)
Jennifer Klein, Director (JK)
Ryan Hole, Director (RH)
Sara Margulis, Director (SM)

Others Attending: Chris Topham (CT), John Azzizzi, Amy Hui (Charter Foundation),
Faculty Representative (Heather Carpenter)
Recording Secretary, Lori Grey (LG)

Communications

A. PUBLIC COMMENT (ON ITEMS NOT ON THE AGENDA)

This is an opportunity for members of the public to address the Board on items not included on
the agenda. Board members are limited in their response pursuant to the Brown Act
requirements.

B. OFFICIAL CORRESPONDENCE: NONE
C. NEXT MEETING: REGULAR BOARD MEETING - Monday, November 4, 6:00 pm

Procedural

A. ADJUSTMENT OF AGENDA
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Consent Agenda Items

All matters listed under the consent agenda are considered by the Board to be routine
and will be approved/enacted by the Board in one motion in the form listed below. Unless
specifically requested by a Board member for further discussion or removed from the
agenda, there will be no discussion of these items prior to the Board votes on them.

MINUTES FROM SEPTEMBER 3, 2024 REGULAR MEETING
MINUTES FROM SEPTEMBER 22, 2024 BOARD RETREAT
AUGUST 2024 REGULAR WARRANTS

SEPTEMBER 2024 REGULAR WARRANTS

LOCAL PMT REG. JULY 2024

LOCAL PMT REG. AUGUST 2024

FISCAL 13_2024-25 through 2024_09_30

WILLIAMS ACT INSPECTION LETTER

ToTmMoON®py

Staff Recommendation: Approve all consent agenda items

Motion: Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SM)

(Reports and other items scheduled for information):

EXECUTIVE DIRECTOR’S REPORT

FACULTY REPORT

CHARTER FOUNDATION REPORT

BOARD OF DIRECTORS’ REPORTS

OTHER REPORTS (Committees, Task Forces, etc)

Items Scheduled For Consideration (Action may be taken on items discussed):

PUBLIC COMMENT ON ITEMS THAT ARE ON THE AGENDA: If you wish to speak on an item that is on the agenda (including
closed session agenda items), please fill out a “Request to Speak” form and hand it to the Board President. Your name will be
called when it is your turn to speak. Bear in mind that your comments become part of the public record. Before the Board
begins its consideration of an agenda item, interested public will have the opportunity to comment. Each speaker may speak for
up to three minutes with thirty minutes total allotted for public comment on each agenda item. Note that once the board

begins its discussion, the item is closed for public comment.

A. (ACTION) APPROVE INDEPENDENT STUDY POLICY
Staff Recommendation: Approve Independent Study Policy

Moved By: (ML) (CMm)
Seconded By: (JK) (RH)
Action: (SM)
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B. (ACTION) NON-DISCRIMINATION IN CHARTER SCHOOL PROGRAMS AND ACTIVITIES POLICY
(BP0410.1)
Staff Recommendation: Approve BP0410.1

Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SM)

C. (ACTION) APPROVE NONDISCRIMINATION IN EMPLOYMENT POLICY & ADMINISTRATIVE
REGULATION (BP4030 & AR4030)
Staff Recommendation: Approve BP4030 & AR4030

Moved By: (ML) (Cw™m)
Seconded By: (JK) (RH)
Action: (SM)

D. (ACTION) APPROVE TITLE IX SEX DISCRIMINATION & SEX-BASED HARRASMENT COMPLAINT
PROCEDURES POLICY & TITLE IX SEX DISCRIMINATION & SEX-BASED COMPLAINT
PROCEDURES (BP4119.12/BP5145.71 and AR4119.12/AR5141.71)

Staff Recommendation: Approve BP4119.12/BP5145.71 & AR4119.12/AR5141.71

Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SM)

E. (ACTION) APPROVE NONDISCRIMINATION/HARASSMENT POLICY & ADMINISTRATIVE
REGULATION (BP5145.3 and AR5145.3)
Staff Recommendation: Approve BP5145.3 and AR5145.3

Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SM)

F. (ACTION) APPROVE EXECUTIVE DIRECTOR PRIORITIES FOR 2024-2025
Staff Recommendation: Approve executive director priorities for 2024-2025

Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SM)
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G. (ACTION) APPROVE INJURY & ILLNESS PREVENTION
Staff Recommendation: Approve Injury & lliness Prevention Program

Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SMm)

H. (ACTION) EXECUTIVE DIRECTOR REQUESTS TO MOVE SCHEDULED MARCH 10 BOARD

MEETING TO MARCH 3 TO ATTEND CCSA CONFERENCE

Staff Recommendation: Approve ED Request

Moved By: (ML) (CM)
Seconded By: (JK) (RH)
Action: (SM)

I. (DISCUSSION) PRESENTATION OF THE CAASPP & CAST SCORES FROM 2024 (CT)

IDENTIFY ITEMS FOR FUTURE AGENDA:

ADJOURNMENT - The meeting was adjourne

d at:
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© SEBASTOPOL CHARTER
. A Public Waldorf Schoal

REGULAR MEETING OF THE BOARD OF DIRECTORS
Tuesday, September 3, 2024, 6:00 pm Open Session
Held at Sebastopol Charter School — Assembly Room

MINUTES
OPEN SESSION
Procedural

A. CALL TO ORDER
Meeting called to order by Matt Langley at: _ 6:00pm___

B. ROLL CALL Present | Absent | Late Arrival Time
Matt Langley, Chair X

Chaz Mathias, Vice Chair X

Jennifer Klein, Director X

Ryan Hole, Director X

Sara Margulis, Director X

Others attending: Chris Topham (CT), John
Azzizzi (JT), Essie Bishop, Charter Foundation, Faculty Representative, Jana Lombardo
Lori Grey - Board Secretary

Communications
A. PUBLIC COMMENT (ON ITEMS NOT ON THE AGENDA)
6 parents voiced their concerns re: the current state of the YMCA ELOP (aftercare)
program and the dismissal of Kim Hoch. The Brown Act does not allow for a board
response when an item is not on the agenda. Follow-up by the executive director will be
forthcoming.
B. OFFICIAL CORRESPONDENCE: NONE
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C.NEXT MEETING:

Board Retreat: Saturday, September 22, 2024
Regular Meeting: Monday, October 7, 2024

Procedural

A.

ADJUSTMENT OF AGENDA: none

CONSENT AGENDA ITEMS

0>

MINUTES FROM JUNE 17 REGULAR BOARD MEETING

JUNE and JULY 2024 REGULAR WARRANTS REPORTS

MAY and JUNE 2024 LOCAL PAYMENT REGISTERS

EDUCATION PROTECTION ACCOUNT REPORT (EPA) - 2023-24 Actuals

Staff Recommendation: Approve all consent agenda items

Motion:
Moved by: SM (ML) |Y (RH) 1Y
Seconded by: ML (JIK) Y
Action: approved | (SM) [Y

Information (Reports and other items scheduled for information):

EXECUTIVE DIRECTOR’S REPORT

FACULTY REPORT

CHARTER FOUNDATION REPORT

BOARD OF DIRECTORS’ REPORTS OTHER REPORTS (Committees,

Task Forces.) Est. from A. Baker for the proposed Early Childhood Bldg (approx.
1.8M) CT

Items Scheduled For Consideration (Action may be taken on items discussed):

PUBLIC COMMENT ON ITEMS THAT ARE ON THE AGENDA: If you wish to speak on an item that is on
the agenda (including closed session agenda items), please fill out a “Request to Speak” form and hand it to
the Board President. Your name will be called when it is your turn to speak. Bear in mind that your
comments become part of the public record. Before the Board begins its consideration of an agenda item,
interested public will have the opportunity to comment. Each speaker may speak for up to three minutes with
thirty minutes total allotted for public comment on each agenda item. Note that once the board begins its
discussion, the item is closed for public comment.
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A. UNAUDITED ACTUALS 2023-2024: Review and consider approval of 2023-2024
Unaudited Actuals Financial Report.

Staff Recommendation: Approve 2023-2024 Unaudited Actuals Financial Report

Moved by: ML (ML) |Y (RH) [Y
Seconded by: | JK (JIK) Y
Action: approved | (SM) |Y

B.BP6158 INDEPENDENT
STUDY POLICY

Staff Recommendation: Approve Independent Study Policy

Moved by: RH (ML) |Y |(RH) |Y
Seconded by: [ SM JIK) 1Y
Action: approved | (SM) |Y

C. BP5144.1 SUSPENSION AND EXPULSION POLICY (Updated)

Staff Recommendation: Approve Updated Suspension and Expulsion Policy

Moved by: ML (ML) |Y [(RH) |Y
Seconded by: RH JK) |Y
Action; approved | (SM) | Y

D.(DISCUSSION) Board Retreat and Planning:
Board Retreat confirmed for Sun., Sept. 22, 2024 - 0930-12n
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IDENTIFY ITEMS FOR FUTURE AGENDA:

ADJOURNMENT - The meeting was adjourned at: 7:46 pm
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- SEBASTOPOL CHARTER
X A Public Waldorf Schoal

BOARD RETREAT
Sunday, September 22, 2024, 9:30 am to 12n
Open Session
Held at Sebastopol Charter School 1111Gravenstein Hwy N.— Assembly Room

MINUTES
OPEN SESSION
Procedural

A. CALL TO ORDER
Meeting called to order by Matt Langley at: 0930

B. ROLL CALL Present | Absent | Late [ Arrival Time
Matt Langley, Chair X

Chaz Mathias, Vice Chair X

Jennifer Klein, Director X

Ryan Hole, Director X

Sara Margulis, Director X

Others attending: Chris Topham (CT),
Liz Beaven

Met with Liz Beaven about Waldorf education: 9:30-11am. Met with Chris Topham regarding
priorities for 2024-2024: 11am - 12pm.

ADJOURNMENT - The meeting was adjourned at: 12n

Signed Date
Matt Langley — Chair

Signed Date
Lori Grey, Secretary
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ReqPay12c Board Report

Checks Dated 08/01/2024 through 08/31/2024 Board Meeting Date October 7, 2024
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
2043540 08/02/2024 Fagen Friedman & Fulfrost, LLP 62-5823 Legal Fees Jun '24 4,727.50
2043541 08/02/2024 ODP Business Solutions, LLC 62-4350 Gen Office laminating pouch 20.43
2043542 08/02/2024 Great Minds PBC 62-4110 Eureka Math Gr1-Gr8_SY 24-25 8,665.18
2043543 08/02/2024 Kyocera Document Solutions Northern California, Inc 62-5607 Contract Chrg 7/25-10/24, Overage Chrg 369.07

4/25-7/24
2043544 08/02/2024 Park Landscape Maintenance 62-5591 Bi-weekly landscape services 286.00
2043545 08/02/2024 Philadelphia Insurance Co 62-5440 Student Accident Insurance Renewal 24-25 917.00
2043546 08/02/2024 Sebastopol Hardware Center 62-4381 Gen Maint elbow, adapter, cap, pipe 37.29

Gen Maint fasteners 12.02

Gen. Maint. glind on nailon, wood glue 41.72 91.03
2044533 08/07/2024 Carpenter, Heather 62-4315 STEAM materials - bowls, foam, copper 211.53

wire
2044534 08/07/2024 Ally Technology Consulting LLC 62-5840 Tech Services Aug '24 750.00
2044535 08/07/2024 Charter Foundation 62-5601 Lease Payment Aug '24 18,930.02
2044536 08/07/2024 GoTo Communications, Inc. 62-5911 Phone Srvcs Aug '24 834.09
2044537 08/07/2024 Sebastopol Hardware Center 62-4381 Gen Maint - fasteners & screws 26.02

Gen Maint - fasteners, glide nailon 59.80

Gen Maint - plumbing materials 11.67 97.49
2045727 08/14/2024 Thierry, Shari J 62-4312 Gr6 Class Materials - folders, pens, 114.70

waxsticks
2045728 08/14/2024 ACSA 62-5300 Membership Renewal 2024-2025 1,428.45
2045729 08/14/2024 David A. Peters dba Northbay Home Repair 62-5630 Maintenance Services 7/3/24-8/6/24 2,750.00
2045730 08/14/2024 J.W. Pepper & Son Inc. 62-4315 Music Class Materials 99.54
2045731 08/14/2024 Laura Avalos Gurrola dba L&G Janitorial 62-5550 Janitorial services Jul '24 1,200.00
2045732 08/14/2024 Live Oak Charter School 62-5833 Consortium Billing July-Dec'24/25 56,841.50
2045733 08/14/2024 Mercurius 62-4312 Class Materials Shipping 404.15

Gr1 Class Materials 2,024.16

Gr2 Class Materials 362.38

Gr3 Class Materials 1,220.05

Gr4 Class Materials 1,002.64

Gr5 Class Materials 548.33

Gr6 Class Materials - chalk 17.61

RKG Class Materials 549.01

SKG Class Materials 429.40

SKG Class Materials - English Cardboard 33.61

62-4315 Spanish Class Materials 90.56 6,681.90
2045734 08/14/2024 Nature Science Pest Control 62-5570 Bi-monthly pest services 150.00
2045735 08/14/2024 Northcoast Waterworks, Inc 62-5530 Domestic water testing 279.94
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the — ERF for California
preceding Checks be approved. Page 1 of 3
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ReqPay12c Board Report

Checks Dated 08/01/2024 through 08/31/2024 Board Meeting Date October 7, 2024
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
2045736 08/14/2024 Sebastopol Hardware Center 62-4381 Gen Maint fir wood 30.85

Gen Maint gorilla glue 13.10

Gen Maint molding 36.37

Gen Maint pvc pipe couple 5.87

Gen Maint trim & molding 50.12

Gen. Maint - deck screws, dump hardware 28.36

Gen. Maint. pvc pipe 65.07 229.74
2046865 08/21/2024 James, Jessica M 62-4312 SK Snack 55.04
2046866 08/21/2024 Curtis, Sheina 62-4312 RK Snack 488.84
2046867 08/21/2024 Dannewitz, Shinaye M 62-5204 New hire - livescan TB test reimbursment 102.00
2046868 08/21/2024 Bannister, Sierra 62-5204 New hire - livescan reimbursement 30.00

New hire - TB test reimbursement 72.00 102.00
2046869 08/21/2024 Alpha Fire Suppression Systems 62-5592 Mo. fire pump run Aug '24 195.00
2046870 08/21/2024 Roberts Mechanical & Electrical Inc 62-5630 Gr1 HVAC Repair 7/10/24 695.23
2046871 08/21/2024  School & College Legal Services of California 62-5205 Title IX Regulation Workshop - Chris 300.00

Topham
2046872 08/21/2024 Sebastopol Hardware Center 62-4381 Gen. Maint. garden dump SKU 11.06

Mowing/Weedwacking 81.93

Headgear/faceshield

STEAM Room cabinet pulls 130.84 223.83
2046873 08/21/2024 Weeks Drilling and Pump Co 62-5530 Water services Jul '24 810.44
2046874 08/21/2024 Sonoma County YMCA 62-5835 Jul '24 ELOP Payment 4,040.15
2048216 08/28/2024 Carpenter, Heather 62-4312 Gr8 class supplies - tape, glue, bottles 42.10
2048217 08/28/2024 Hartsook, Lorraine C 62-4312 Gr1 class supplies - flash caerds, painting, 295.72

velcro, games
2048218 08/28/2024 Austin, Kathleen M 62-9515 Replace stale dated check #2006249 46.20
2048219 08/28/2024 Charter Foundation 62-5803 Gr5 FT Contribution 750.00
2048220 08/28/2024 Department Of Justice 62-5204 New hire fingerprinting Jul'24 49.00
2048221 08/28/2024 Green Tortoise 62-5803 Gr8 EQY FT 26,060.00
2048222 08/28/2024 ODP Business Solutions, LLC 62-4350 Office supplies - black toner 75.70

Office supplies - paper, index-blue 278.57

Office supplies - paper, pens, clips, tape 131.02 485.29
2048223 08/28/2024 SchoolMate 62-4312 Gr8 class planners 172.09
2048224 08/28/2024 Sebastopol Hardware Center 62-4381 Gen Maint - asphalt 14.19

Gen Maint - bee traps, wire, elec tape 83.85 98.04

Total Number of Checks LYl 140,686.08
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the — ERF for California
preceding Checks be approved. Page 2 of 3
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ReqPay12c Board Report

Checks Dated 08/01/2024 through 08/31/2024 Board Meeting Date October 7, 2024
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount

Fund Summary

Fund Description Check Count Expensed Amount

62 Charter - Non-profit Corp 41 140,686.08

Total Number of Checks 41 140,686.08

Less Unpaid Sales Tax Liability .00

Net (Check Amount) 140,686.08
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the & ERF for California
preceding Checks be approved. Page 3 of 3
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ReqPay12c Board Report

Checks Dated 09/01/2024 through 09/30/2024 Board Meeting Date October 7, 2024
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
2049093 09/04/2024 Deason, Connie S 62-5803 Gr5 FT Stewards of the Coast 305.00
2049094 09/04/2024 Ohlsen, Lauren M 62-4315 handwork supplies - cotton thread 51.97

handwork supplies - yarn, needles, tools, 206.79 258.76

staples
2049095 09/04/2024 Pelaez, Louie 62-5204 New hire livescan 30.00
2049096 09/04/2024 All Guard Alarm Systems, Inc. 62-5592 Fire monitoring Srvcs Sept-Nov'24 918.00
2049097 09/04/2024 Alpha Analytical Laboratories 62-5530 water testing Coliform 81.00

water testing nitrate 58.00 139.00
2049098 09/04/2024 Brown Sheep Co Inc 62-4315 handwork materials - yarn 280.02
2049099 09/04/2024 David A. Peters dba Northbay Home Repair 62-5630 Maintenance 8/7-8/31 3,310.00
2049100 09/04/2024 Laura Avalos Gurrola dba L&G Janitorial 62-5550 Janitorial services Aug '24 2,000.00
2049101 09/04/2024 Lilipoh Publishing Inc 62-4211 Publication #116 13.02

62-9580 Publication #116 1.02- 12.00

2049102 09/04/2024 Middle School Sports League Attn: C Neles 62-5805 SY 24-25 League Fees, Flag Ftbl Gr5-8, 1,250.00

VollBI Gr8
2049103 09/04/2024 ODP Business Solutions, LLC 62-4350 Gen office supplies - envelopes, markers, 70.18

laminating
2049104 09/04/2024 Park Landscape Maintenance 62-5591 Bi-weekly landscape services 286.00
2049105 09/04/2024 Sebastopol Hardware Center 62-4381 chin up bars install 96.72

Redi-mix 19.63

yellow jacket traps 117.87

62-9450 Hose replaced not returned. Previously 122.33 356.55

booked as a credit
2051523 09/13/2024 Thierry, Shari J 62-4312 Gr 5 & 6 Class Project_lavender for 142.41

fountain circle
2051524 09/13/2024 James, Jessica M 62-4312 SKG Snacks 134.60
2051525 09/13/2024 Alliance For Public Waldorf Ed ucation 62-5300 Membership renewal dues SY 24-25 2,500.00
2051526 09/13/2024 Ally Technology Consulting LLC 62-5840 Tech Srvcs Sept 24 750.00
2051527 09/13/2024 Charter Foundation 62-5601 Lease Payment Aug'24 18,930.02
2051528 09/13/2024 Francotyp-Postalia, Inc 62-5607 Postage Meter Lease Aug '24 - Nov '24 85.41
2051529 09/13/2024 GoTo Communications, Inc. 62-5911 Phone Srvcs Sept '24 834.09
2051530 09/13/2024 Kristin Bender 62-5834 SLP Services Aug 24 3,419.25
2051531 09/13/2024 Mercurius 62-4312 Gr2 Class Materials 404.46

Gr3 Class Materials 100.74 505.20
2051532 09/13/2024 ODP Business Solutions, LLC 62-4350 Gen office - envelopes, paper (Acct 281.05

#89521827)

gen office supplies - paper 15.26- 265.79
2051533 09/13/2024 Revolution Foods 62-4710 Meal program food Aug '24 4,162.00

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the — ERF for California
preceding Checks be approved. Page 1 of 3
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ReqPay12c

Board Report

Checks Dated 09/01/2024 through 09/30/2024

Board Meeting Date October 7, 2024

Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
2051534 09/13/2024 Sebastopol Hardware Center 62-4381 Gen maint - ball valve 14.85
gen maint - dump fasteners 14.45 29.30
2051535 09/13/2024 Stephanie Garris 62-5834 Speech Srvcs + ESY Summer '24 2,470.00
2051536 09/13/2024 Veronica Vuksich 62-4312 Rose Ceremony roses 49.13
2051537 09/13/2024 Young, Minney & Corr, LLP 62-5823 Legal services Aug '24 187.50
2052157 09/18/2024 Deason, Connie S 62-4312 Gr5 Class supplies - plants, rugs, bench 157.45
for class
2052158 09/18/2024 Lombardo, Jana M 62-4312 SKG Class supplies - cleaning tools, 198.87
hooks, dishtowels
2052159 09/18/2024 Cortes, Emily 62-4310 LC Cozy Corner supplies - pillow, basket, 18.64
fidget toys
2052160 09/18/2024 Gary Swett 62-9450 Track grading & backfill 500.00
2052161 09/18/2024 Kristen McKenna 62-5802 Livescan volleyball coaching 30.00
2052162 09/18/2024 Park Landscape Maintenance 62-5630 Field aerating and reseeding 1,070.00
2052163 09/18/2024 Samantha Shura dba Dragonfly Therapeutics 62-5811 OT Srves Aug 24 1,321.67
2053611 09/25/2024 Carpenter, Heather 62-4312 Gr8 class supplies, STEAM materials 88.52
62-4315 Gr8 class supplies, STEAM materials 93.78 182.30
2053612 09/25/2024 Rease, Nicole 62-4312 RKG classroom materials 49.87
RKG classroom supplies & materials 216.47 266.34
2053613 09/25/2024 Curtis, Sheina 62-4312 RKG & SKG Snacks 390.13
2053614 09/25/2024  Alpha Fire Suppression Systems 62-5592 Fire Pump Srvcs - pump run, grtly sprinkler 400.00
inspection
2053615 09/25/2024  Kristin Bender 62-5834 SLP Services Sept 2-13, '24 3,395.00
2053616 09/25/2024 ODP Business Solutions, LLC 62-4350 Gen Office - copy paper, ink stamp (Acct # 264.18
89521827)
2053617 09/25/2024 Sebastopol Hardware Center 62-4381 Gen Maint - refrigerator bulb @ Admin 4.36
Gen Maint - SKG bathroom sink repair 63.43 67.79
2053618 09/25/2024 Weeks Drilling and Pump Co 62-5530 Water Services Aug 24 870.87
2053619 09/25/2024 WildCare 62-5803 Gr4 & Gr5 FT - Oct 25, 2024 488.80
Total Number of Checks 44 53,302.25

Fund Summary

Fund Description

Check Count

Expensed Amount

62 Charter - Non-profit Corp

44 53,302.25

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved.

& ERF for California
Page 2 of 3
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ReqPay12c Board Report

Checks Dated 09/01/2024 through 09/30/2024 Board Meeting Date October 7, 2024
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
Total Number of Checks 44 53,302.25
Less Unpaid Sales Tax Liability .00
Net (Check Amount) 53,302.25
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the & ERF for California
preceding Checks be approved. Page 3 of 3
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SEBASTOPOL INDEPENDENT CHARTER SCHOOL
APY Local Payments Register - July 2024

Summit State Bank

Invoice Invoice| Use Tax-| Object
Date |Check # |Check Date Vendor Invoice/Order Number Amount| Oth Code Other Code Description/Purpose

Dbt 07/02/24|AMAZON D01-9821672-9565031 139.97 5300 Amazon Prime membership renewal
Dbt 07/02/24|SUR LA TABLE 250068 196.60 4350 Office coffee maker
Dbt 07/02/24|AMAZON 113-5686358-8997027 27.11 4350 Academic planner - JA
Dbt 07/05/24{Z00M INV267552118 16.59 5940 L. Grey zoom plan purchase
ACH 07/05/24|VSP 820714011 119.70 9574 Vision Benefit Plan July '24
Dbt 07/10/24|AMAZON 114-7737798-3197068 59.68 4400 General office shredder
Dbt 07/11/24|RECOLOGY 46005831 537.41 5560 Trash/Recycling July '24
Dbt 07/11/24|PGE Jun'24 148.43 5520 PGE campus May / June '24 (23-24 Exp)
Dbt 07/12/24|BELKORP AG 994189 419.98 4400 Maintenance - leaf blower
ACH 07/12/24|EMPLOYMENT DEVEL/EDD EFTPMT 1-261-782-800 0.05 5800 Q2 SDI Add'l Pmnt (rounding)
ACH 07/12/24|EMPLOYMENT DEVEL/EDD EFTPMT 0-682-968-848 281.11 9555/5800 Q2 '24 State Unemployment Ins. Pmnt [9555] $281.17 / [5800] ($0.06)
ACH 07/12/24|EMPLOYMENT DEVEL/EDD EFTPMT 0-065-256-208 955.06 pass EDD SDI - 7/10 payroll (pass-through)
ACH 07/12/24|EMPLOYMENT DEVEL/EDD EFTPMT 0-259-685-136 1,836.02 pass EDD PIT - 7/10 payroll (pass-through)
ACH 07/12/24|IRS/USATAXPYMT 270459483009124 11,248.54 pass Fed payroll tax pmt 7/10 (pass-through)
Dbt 07/15/24|FROG POWER EQUIPMENT 39422 5,024.41 9440 Ride on mower
Dbt 07/15/24|SONOMA CENTRAL LANDFILL 758584 40.00 5560 Landfill dump fees
Dbt 07/15/24|ROTTEN ROBBIE 9022139 83.20 4381 Mower gasoline
Dbt 07/15/24|AMAZON 114-3467866-7840264 410.84 4390 9090 Safety supply bins
Dbt 07/15/24|AMAZON 114-6331685-2059415 267.59 4400 Office power shredder
Dbt 07/16/24|STEVENSON SUPPLY $2407303 1,056.79 9450 Track - under rock tarp/fabric
Dbt 07/16/24|AMAZON 114-3467866-7840264 22.10 4390 9090 Safety/first aid - bandages for the office
Dbt 07/16/24|USPS 025168 21.14 5950 Postage / shipping
Dbt 07/17/24|CHARTER SCHOOLS DEVELOPMENT 80533914830 1,140.00 5300 Charter Schools Development membership renewal
Dbt 07/18/24[SONOMA CO ENVIRONMENTAL IN1018052 1,025.00 5800 5310 So. Co. Health Inspection fees
Dbt 07/19/24|DOCUSIGN 48696942 45.00 5940 Docusign monthly subscription - employment agreements
Dbt 07/22/24|DOCUSIGN 48696942 69.68 5940 Docusign additional envelopes - employment agreements
Dbt 07/22/24|SIGNARAMA INV-64693 151.44 4381 Signs - (DO NOT DRIVE ON THE TRACK)
Dbt 07/22/24|MARRIOTT SACRAMENTO 47043 931.60 5205 Art of Teaching Training accomodations - J. Langley / E. Stock
Dbt 07/22/24|Mailchimp MC21324694 22.52 5940 Newsletter email plan Jul '24
Dbt 07/23/24|PRESS DEMOCRAT 30309812 15.29 4350 Press Democrat Subscription Jul '24
ACH 07/23/24|WELLS FARGO BANK/EFT DEBIT 5030372004 292.79 5607 6003 copier lease Jul '24
ACH 07/24/24|CA DEPT TAX FEE/CDTFA EPMT 0-043-171-776 4.00 9580/5800 23-24 Use Tax Pmnt [9580] $4.08 / [5800] (.08)
Dbt 07/25/24|USPS 025232 73.00 5950 Stamps for postage - postage meter broken
Dbt 07/26/24|THE RENTAL PLACE 541424-1 568.56 9450 Track resurfacing project - roller rental
ACH 07/30/24|PGANDE/WEB ONLINE Jul'24 109.51 5520 PGE campus Jun /Jul '24
Dbt 07/31/24|PLATT ELECTRIC 5K05619 542.11 4381 LED bulbs for classrooms
Dbt 07/31/24|AMAZON 114-4809245-8050642 29.25 4312 6000 Gr6 classroom supplies
ACH 07/31/24|POSTALIA/TDCPOSTAGE 500064492-110 70.00 5950 Postage meter postage refill
ACH 07/31/24|EMPLOYMENT DEVEL/EDD EFTPMT 0-514-912-016 262.78 pass EDD SDI - 7/25 payroll (pass-through)
ACH 07/31/24|EMPLOYMENT DEVEL/EDD EFTPMT 2-114-236-176 695.57 pass EDD PIT - 7/25 payroll (pass-through)
ACH 07/31/24|IRS/USATAXPYMT 270461342526710 3,529.44 pass Fed payroll tax pmt 7/25 (pass-through)

Total Disbursements - SSB 32,489.86 -

Withdrawals/Debits - per Bank Statement
Difference
Reconciling items:

Unreconciled Balance

32,489.86
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SEBASTOPOL INDEPENDENT CHARTER SCHOOL
APY Local Payments Register - August 2024

Summit State Bank

Invoice Invoice| Use Tax-| Object
Date |[Check # |Check Date Vendor Invoice/Order Number Amount| Oth Code Other Code Description/Purpose

Dbt 08/01/24|AMAZON 114-5160327-4525009 50.29 4312 6000 Gr6 class supplies - colored pencils
Dbt 08/02/24|NESPRESSO 20240801 28.65 4350 Admin kitchen - supplies
Dbt 08/02/24|AMAZON 114-1411058-4329800 2.09 4350 J. Neylon pen ink refills
Dbt 08/05/24{Z00M INV267552118 16.59 5940 L. Grey Zoom subscription charge
ACH 08/05/24|VSP 820910801 107.92 9574 Vision Benefit Plan August '24
Dbt 08/06/24|PLATT ELECTRIC 5K16163 272.00 4381 Gen Maint - LED bulbs for classrooms
Dbt 08/07/24|PACIFIC MARKETS 144144 19.96 4350 Admin kitchen - supplies
Dbt 08/07/24|AMAZON 114-7058829-3627468 323.58 4370 Janitorial supplies - toilet paper, hand towels
1507 08/07/24|Bay Area Grading and Paving 20240806-1 24,000.00 9450 TRACK - Asphalt Contract
1508 08/07/24|Bay Area Grading and Paving 20240806-2 2,000.00 5630 Asphalt fountain circle area
Dbt 08/08/24|AMAZON 113-7060938-0449820 33.48 4350 Admin kitchen - supplies
Dbt 08/08/24|AVERY 103183436 86.00 4350 L. Grey custom labels
Dbt 08/09/24|AMAZON 113-4661653-4604250 216.99 4310 SPED supplies - printer cartridge
Dbt 08/09/24|SPRINT COPY CENTER 86905 391.66 4353 Parent handbooks
Dbt 08/09/24|DIAZ CATERING 130 354.00 4353 Staff PD supplies
Dbt 08/12/24|AMAZON 113-6297397-7289812 10.16 4350 Gen office - address labels
Dbt 08/12/24|AMAZON 113-8655130-7668259 25.16 4350 Gen office - pocket folders
Dbt 08/12/24|THE EXPLORATORIUM 8923062000 340.00 5803 Gr6 FT 11.8.24 Exploratorium
Dbt 08/12/24|AMAZON 114-6121846-6473057 19.32 4310 SPED supplies - classification folders
Dbt 08/12/24|AMAZON 113-9012971-0424257 32.91 4350 Gen office - academic wall calendar/planner
Dbt 08/12/24|{COSTCO 422400008134 157.70 4353 Staff PD supplies
Dbt 08/12/24|TRADER JOES 110036 51.02 4353 Staff PD supplies
Dbt 08/12/24|PACIFIC MARKETS 407250 19.07 4353 Staff PD supplies
Dbt 08/12/24|PACIFIC MARKETS 372602 40.05 4353 Staff PD supplies
1509 08/12/24|Kelli Lewis 20240808 1,700.00 9213 Payroll advance
Dbt 08/13/24|AMAZON 114-8267754-9376262 183.92 4350 Gen office - coffee, plates, cups, bowls
ACH 08/13/24|EMPLOYMENT DEVEL/EDD EFTPMT 1-522-106-128 263.70 pass EDD SDI - 8/9 payroll (pass-through)
ACH 08/13/24|EMPLOYMENT DEVEL/EDD EFTPMT 0-179-928-848 702.16 pass EDD PIT - 8/9 payroll (pass-through)
ACH 08/13/24{IRS/USATAXPYMT 270462612066925 3,540.82 pass Fed payroll tax pmt 8/9 (pass-through)
Dbt 08/14/24|USPS 24486 14.13 5950 Postage - student files
Dbt 08/14/24|OLIVER'S MARKET 460661 62.84 4353 Staff PD supplies
Dbt 08/14/24(SITEGROUND HOSTING R13917199 539.88 5940 Website hosting renewal
Dbt 08/14/24|AT-A-GLANCE P02175318833 40.98 4350 Gen office - K. Lewis academic planner
Dbt 08/14/24|DIAZ CATERING 422600550292 172.00 4353 Staff PD supplies
Dbt 08/15/24|AMAZON 114-1874639-3652269 53.37 4350 Gen office - classification folders
Dbt 08/15/24|AMAZON 114-5566946-9109858 14.95 4315 MATH Math classroom supplies - manila file folders
Dbt 08/15/24|MOMBOS PIZZA 19871 198.83 4353 Staff PD supplies
Dbt 08/16/24|AMAZON 114-0965240-5881805 69.04 4350 Gen office - hand soap, dish soap, cleaning pads
Dbt 08/16/24|AMAZON 114-2663317-9473840 13.06 4350 Gen office - plastic recycling container
Dbt 08/16/24|SPRINT COPY CENTER 76297 75.38 4350 K. Lewis business cards
Dbt 08/19/24|GRAMMARLY 79009634 72.00 5940 C. Topham Grammarly subscription
Dbt 08/19/24|AMAZON 114-5479105-4837841 6.67 4350 Gen office - wastebasket
Dbt 08/19/24|AMAZON 114-3371449-3406608 31.45 4312 4000 Gr4 class supplies - canvas zipper pencil pouches
Dbt 08/19/24|AMAZON 113-1793408-5809049 78.81 4350 Admin kitchen - supplies
Dbt 08/19/24|AMAZON 114-7320974-5197824 17.86 4315 MUSC  |Music class supplies - permanent markers, academic planner
Dbt 08/19/24|DOCUSIGN 20240818 4.35 5940 Docusign prorated plan cancellation
Dbt 08/19/24|AMAZON 114-1301348-1071406 39.34 4310 LC supplies - 3 ring binders, tabs, dividers
Dbt 08/19/24|USPS 20240819 8.95 5950 Postage - student transcripts
Dbt 08/20/24|AMAZON 114-8378011-2840206 10.73 4350 Gen office - K. Lewis DRAFT rubber stamp
Dbt 08/21/24|AMAZON 114-0433755-4364207 14.95 4350 Gen office - K. Lewis paper mate pens
Dbt 08/21/24|AMAZON 114-8556556-1947455 135.08 4430 6500 Wobble stools for learning center
Dbt 08/21/24|AMAZON 114-9068138-0585038 32.54 4312 4000 Gr4 class supplies - noise reduction headphones
Dbt 08/21/24|AMAZON 114-1760266-6394662 138.43 4315 MATH Math classroom supplies - paper, calculators, binders, pencils, erasers
Dbt 08/21/24|AMAZON 114-5541285-6552258 51.60 4350 Gen office - laminating machine, 3 ring binder
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SEBASTOPOL INDEPENDENT CHARTER SCHOOL
APY Local Payments Register - August 2024

Summit State Bank

Dbt 08/21/24|SARMENTINE 30253 41.00 4353 New parent orientation supplies

Dbt 08/22/24|AMAZON 114-2182488-2602606 26.03 4312 4000 Gr4 classroom wall clock

Dbt 08/22/24|AMAZON 114-1147696-0937824 19.50 4361 Meal program supplies - all purpose cleaning wipes

Dbt 08/22/24|SARMENTINE 30362 27.50 4353 New parent orientation supplies

Dbt 08/22/24|PACIFIC MARKETS 20240822 27.70 4353 New parent orientation supplies

Dbt 08/23/24|Mailchimp MC21524134 22.52 5940 Newsletter email plan Aug '24

Dbt 08/23/24|DMC Edison DMC9400996 495.00 4315 HAND Handwork class supplies - cotton skeins

Dbt 08/23/24|LOWES 94413 180.02 4315 PE Field striping paint for sports

Dbt 08/23/24|PRESS DEMOCRAT 30309812 15.29 4350 Press Democrat Subscription Aug '24

ACH 08/23/24|WELLS FARGO BANK/EFT DEBIT 5030751021 292.79 5607 6003 copier lease Aug '24

Dbt 08/26/24|AMAZON 1140965240-5881805 12.99 4390 9090 Health/Safety - witch hazel cleaning pads

Dbt 08/26/24|AMAZON 114-3863192-9429032 81.30 4310 LC supplies - label maker & tape

Dbt 08/26/24|AMAZON 114-6629136-6473051 7.58 4312 6000 Gr6 network HDMI Cable

Dbt 08/26/24|AMAZON 111-0720880-5598627 61.63 4381 Gen maint - kickdown door stops for classrooms

Dbt 08/26/24|AMAZON 114-4669477-7229867 54.23 4315 PE PE supplies - dodgeball set

Dbt 08/27/24|NESPRESSO 20240826 80.00 4350 Admin kitchen - supplies

Dbt 08/27/24|AMAZON 114-2571588-7834667 23.83 4361 Meal program supplies - multi-surface cleaner

Dbt 08/27/24|Z00M INV270535931 165.90 5940 K. Lewis annual Zoom subscription

ACH 08/27/24|VANGUARD BUY/INVESTMENT W21D203585 30,000.00 9151 Transfer to Vanguard MM Account

Dbt 08/28/24|AMAZON 114-5372616-0317059 47.91 4312 SK SFK class supplies - disenfectant wipes

Dbt 08/28/24|AMAZON 114-4727383-4921841 58.07 4312 RK RKG class supplies - bacteria wipes

ACH 08/28/24|EMPLOYMENT DEVEL/EDD EFTPMT 1-527-357-584 1,032.33 pass EDD SDI - 8/23 payroll (pass-through)

ACH 08/28/24|EMPLOYMENT DEVEL/EDD EFTPMT 0-502-210-704 2,524.29 pass EDD PIT - 8/23 payroll (pass-through)

ACH 08/28/24|IRS/USATAXPYMT 270464124847362 13,330.68 pass Fed payroll tax pmt 8/23 (pass-through)

Dbt 08/29/24|BARNES & NOBLE - Paper Source 100768235 40.08 4350 L. Grey wall calendar

ACH 08/29/24|PGANDE/WEB ONLINE Aug'24 113.94 5520 PGE campus Jul / Aug '24

ACH 08/29/24|VANGUARD BUY/INVESTMENT W21F802234 10,000.00 9151 Transfer to Vanguard MM Account

1510 08/29/24|School College Legal Services 20240823 300.00 5205 6500 K. Lewis Lunch & Learn training series

Dbt 08/30/24|CALENDLY 10802720 240.00 5940 SPED - Calendly annual online subscription

Dbt 08/30/24|PACE SUPPLY 19791890 270.92 4381 Grl classroom water heater replacement
Total Disbursements - SSB 96,479.45

Withdrawals/Debits - per Bank Statement

Difference
Reconciling items:

Unreconciled Balance

96,479.45
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Fiscal13a

Fund 62 - Charter - Non-profit Corp

Financial Statement

Fiscal Year 2024/25 Through September 2024

Adopted Revised %
Object Description Budget Budget Revenue Balance Recvd
Revenue Detail
LCFF Revenue Sources
8011 Principal Apport-State Aid 265,748.00 265,748.00 96,607.00 169,141.00 36.35
8012 EPA 54,436.00 54,436.00 13,534.00 40,902.00 24.86
8019 Revenue Limit St Aid-prior Yrs 19,890.00 19,890.00- NO BDGT
8096 In Lieu Property Taxes 2,829,831.00 2,829,831.00 481,827.00 2,348,004.00 17.03
Total LCFF Revenue Sources 3,150,015.00 3,150,015.00 611,858.00 2,538,157.00 19.42
Federal Revenue
8181 Sp Ed-entitlement Per Udc 59,813.00 59,813.00 59,813.00
8182 SpEd ARP IDEA Part B Sec 611 3,192.00 3,192.00 3,192.00
8220 Child Nutrition Programs 30,285.00 30,285.00 30,285.00
8290 All Other Federal Revenues 26,232.00 26,232.00 26,232.00
Total Federal Revenue 119,522.00 119,522.00 .00 119,522.00
Other State Revenues
8520 Child Nutrition 64,287.00 64,287.00 64,287.00
8550 Mandated Cost Reimbursements 5,412.00 5,412.00 5,412.00
8560 State Lottery Revenue 67,181.00 67,181.00 67,181.00
8590 All Other State Revenues 149,247.00 149,247.00 30,655.00 118,592.00 20.54
Total Other State Revenues 286,127.00 286,127.00 30,655.00 255,472.00 10.71
Other Local Revenue
8660 Interest Income 25,000.00 25,000.00 25,000.00
8699 All Other Local Revenues 200,900.00 200,900.00 52,392.65 148,507.35 26.08
8792 Trans Of Apportion From Co Off 220,317.00 220,317.00 38,866.00 181,451.00 17.64
Total Other Local Revenue 446,217.00 446,217.00 91,258.65 354,958.35 20.45
Total Year To Date Revenues 4,001,881.00 4,001,881.00 733,771.65 3,268,109.35 18.34
Adopted Revised %
Object Description Budget Budget Encumbrance Actual Balance Used
Expenditure Detail
Certificated Salaries
1100 Teachers' Salaries - Regular 1,234,470.00 1,234,470.00 1,057,791.75 189,080.83 12,402.58- 15.32
1140 Teacher Substitute Salaries 14,000.00 14,000.00 460.00 13,540.00 3.29
1153 Stipend 20,750.00 20,750.00 18,243.80 3,913.60 1,407.40- 18.86
1200 Cert.pupil Supp.salaries-reg. 26,767.00 26,767.00 23,116.54 4,084.02 433.56- 15.26
1300 Supervisor/Administrator 278,822.00 278,822.00 228,650.75 50,171.25 17.99
Total Certificated Salaries 1,574,809.00 1,574,809.00 1,327,802.84 247,709.70 703.54- 15.73

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero
Amounts? = N, SACS? = N, Restricted? =)
002 - Sebastopol Independent Charter School

& ERP for California
Page 1 of 7
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Fiscal13a Financial Statement

Fund 62 - Charter - Non-profit Corp Fiscal Year 2024/25 Through September 2024
Adopted Revised %
Object Description Budget Budget Encumbrance Actual Balance Used
Expenditure Detail (continued)
Classified Salaries
2100 Instructional Aides' Salaries 347,726.00 347,726.00 210,774.98 40,994.00 95,957.02 11.79
2140 Instr Aides - Substitute Sals 6,200.00 6,200.00 198.00 6,002.00 3.19
2153 Stipend 3,200.00 3,200.00 2,554.93 445.07 200.00 13.91
2411 Salaried Office Staff 198,100.00 198,100.00 157,318.86 35,781.50 4,999.64 18.06
2900 Other Classified 20,079.00 20,079.00 24,279.15 4,315.50 8,515.65- 21.49
Total Classified Salaries 575,305.00 575,305.00 394,927.92 81,734.07 98,643.01 14.21
Employee Benefits
3101 STRS 300,788.00 300,788.00 253,610.29 47,146.77 30.94 15.67
3311 OASDI 28.52 28.52- NO BDGT
3312 OASDI 36,116.00 36,116.00 24,440.08 5,060.36 6,615.56 14.01
3331 Medicare 22,326.00 22,326.00 18,819.61 3,493.02 13.37 15.65
3332 Medicare 8,329.00 8,329.00 5,716.15 1,183.49 1,429.36 14.21
3401 H & W Benefits - Certificated 270,211.00 270,211.00 198,697.85 35,168.71 36,344.44 13.02
3402 H & W Benefits - Classified 90,611.00 90,611.00 62,181.36 13,186.31 15,243.33 14.55
3501 Unemployment Insurance 792.00 792.00 650.36 120.83 20.81 15.26
3502 Unemployment Insurance 288.00 288.00 197.03 40.80 50.17 14.17
3601 Worker's Comp 12,991.00 12,991.00 10,952.85 2,043.11 4.96- 15.73
3602 Worker's Comp 4,718.00 4,718.00 3,238.17 670.17 809.66 14.20
3911 Benefits - Er-paid Tsa / Cert 10,740.00 2,196.00 12,936.00- NO BDGT
3922 403(b) Retirement 22,984.00 22,984.00 22,984.00
Total Employee Benefits 770,154.00 770,154.00 589,243.75 110,338.09 70,572.16 14.33
Books and Supplies
4110 Textbooks 15,000.00 15,000.00 12,556.60 2,443.40 83.71
4211 Teacher Resource Books 100.00 100.00 13.02 86.98 13.02
4310 Text Books & Classroom Mat'ls 3,000.00 3,000.00 375.59 2,624.41 12.52
4312 Inst Mtls/KG-8 22,100.00 22,100.00 10,873.68 11,226.32 49.20
4315 Matls-Prgms 18,150.00 18,150.00 4,474.37 13,675.63 24.65
4326 RTI Prgm Supp 5,000.00 5,000.00 2,395.20 2,604.80 47.90
4350 Office Supplies 9,000.00 9,000.00 2,283.74 6,716.26 25.37
4353 Development & PR 4,000.00 4,000.00 1,543.37 2,456.63 38.58
4357 Fundraising Prgm Supplies 250.00 250.00 250.00
4361 Lunch Prgm Supplies 800.00 800.00 43.33 756.67 5.42
4370 Custodial Supplies 6,000.00 6,000.00 323.58 5,676.42 5.39
4381 General Maintenance Supplies 17,000.00 17,000.00 2,591.20 14,408.80 15.24
4390 Safety/emergency Supplies 1,308.00 1,308.00 44593 862.07 34.09
Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero & ERP for California
Amounts? = N, SACS? = N, Restricted? =) Page 2 of 7
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Fiscal13a Financial Statement

Fund 62 - Charter - Non-profit Corp

Fiscal Year 2024/25 Through September 2024

Adopted Revised %
Object Description Budget Budget Encumbrance Actual Balance Used
Expenditure Detail (continued)
Books and Supplies (continued)
4400 Non Capitalized Equip 10,570.00 10,570.00 687.57 9,882.43 6.50
4430 Non Cap Student Equip 5,350.00 5,350.00 135.08 5,214.92 2.52
4710 Food Purchases For Food Servc 84,737.00 84,737.00 4,162.00 80,575.00 4.91
Total Books and Supplies 202,365.00 202,365.00 .00 42,904.26 159,460.74 21.20
Services and Other Operating Expenditures
5133 Contracted Bus Svcs > $25K 88,683.00 88,683.00 88,683.00
5200 Conferences & Prof Development 3,700.00 3,700.00 3,700.00
5204 Recruitment And Travel 4,300.00 4,300.00 283.00 4,017.00 6.58
5205 Prof Dev/Teacher Education 33,605.00 33,605.00 6,790.10 26,814.90 20.21
5300 Dues & Memberships 9,888.00 9,888.00 9,610.42 277.58 97.19
5440 Pupil Insurance 1,022.00 1,022.00 917.00 105.00 89.73
5450 Property & Liablility Insurnce 46,665.00 46,665.00 46,665.00
5520 Elect/Gas 5,000.00 5,000.00 223.45 4,776.55 4.47
5530 Water/Irr/Septic 14,935.00 14,935.00 2,416.25 12,518.75 16.18
5550 Janitorial Svc 29,000.00 29,000.00 3,200.00 25,800.00 11.03
5551 Cleaning-Other 2,950.00 2,950.00 1,890.00 1,060.00 64.07
5560 Waste Disp 6,360.00 6,360.00 577.41 5,782.59 9.08
5570 Pest Control 1,500.00 1,500.00 150.00 1,350.00 10.00
5591 Landscape Svc 5,432.00 5,432.00 572.00 4,860.00 10.53
5592 Fire&Alarm 7,366.00 7,366.00 5,779.87 1,586.13 78.47
5593 Other Ops Costs 1,000.00 1,000.00 1,000.00
5601 Building Leases 252,314.00 252,314.00 56,790.06 195,523.94 22.51
5607 Admin Equipment Rentals 7,331.00 7,331.00 1,040.06 6,290.94 14.19
5610 Other Space Rental 2,925.00 2,925.00 2,925.00
5630 Repairs & Maintenance 51,750.00 51,750.00 10,400.23 41,349.77 20.10
5640 Computer Repairs & Maintenance 500.00 500.00 500.00
5800 Other Svcs & Oper Expenditures 1,530.00 1,530.00 1,071.74 458.26 70.05
5801 SUSD Admin Fee 31,500.00 31,500.00 31,500.00
5802 Fingerprinting 2,550.00 2,550.00 30.00 2,520.00 1.18
5803 Field Trips Expenses 42,000.00 42,000.00 27,943.80 14,056.20 66.53
5805 Ed Prgm Op Exp 4,550.00 4,550.00 1,250.00 3,300.00 27.47
5811 Non-public Agency (NPA) Costs 99,000.00 99,000.00 1,321.67 97,678.33 1.34
5821 Audit Costs 20,570.00 20,570.00 6,475.35 14,094.65 31.48
5823 Legal Costs 20,000.00 20,000.00 187.50 19,812.50 0.94
5825 Advertisement (legal, Etc.) 3,000.00 3,000.00 3,000.00
5830 Professional/consultant Srvcs 2,000.00 2,000.00 2,000.00

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2,

Amounts? = N, SACS? = N, Restricted? =)

Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero

& ERP for California
Page 3 of 7
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Fiscal13a

Fund 62 - Charter - Non-profit Corp

Financial Statement

Fiscal Year 2024/25 Through September 2024

Adopted Revised %
Object Description Budget Budget Encumbrance Actual Balance Used
Expenditure Detail (continued)
Services and Other Operating Expenditures (continued)
5832 Mentors And Lecturers 7,220.00 7,220.00 7,220.00
5833 Contract Accounting 25,000.00 25,000.00 56,841.50 31,841.50- 227.37
5834 Special Education Services 2,150.00 2,150.00 9,284.25 7,134.25- 431.83
5835 ELOP Contracts 76,426.00 76,426.00 4,040.15 72,385.85 5.29
5840 Computer Technician Services 9,250.00 9,250.00 2,250.00 7,000.00 24.32
5854 Health Screening 1,250.00 1,250.00 1,250.00
5911 Telephone 10,496.00 10,496.00 2,017.80 8,478.20 19.22
5940 Internet Service 12,891.00 12,891.00 8,159.03 4,731.97 63.29
5950 Postage 600.00 600.00 187.22 412.78 31.20
5960 SCOE Info Tech Svc 5,000.00 5,000.00 5,000.00
Total Services and Other Operating Expenditures 953,209.00 953,209.00 .00 221,699.86 731,509.14 23.26
6600 - 6999
6900 Depreciation 34,526.00 34,526.00 34,526.00
Total 6600 - 6999 34,526.00 34,526.00 .00 .00 34,526.00
Total Year To Date Expenditures 4,110,368.00 4,110,368.00 2,311,974.51 704,385.98 1,094,007.51 17.14

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero
Amounts? = N, SACS? = N, Restricted? =)
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Fund 62 - Charter - Non-profit Corp

Fiscal13a

Financial Statement

Fiscal Year 2024/25 Through September 2024

Beginning Year to Date Ending
Object Description Balance Activity Balance
Fund Reconciliation
Assets
9110 Cash In County Treasury 524,291.79 69,768.09 594,059.88
9121 Cash In Bank(s)-WAB 5,870.96 5,870.96
9122 Cash In Bank(s)-SSB 54,940.28 36,629.83- 18,310.45
9151 Investments-Vanguard CD/MM 366,458.35 40,000.00 406,458.35
9211 AR - Manual Entry 12,175.02 12,175.02-
9218 AR - Charter/District 321,235.00 321,235.00-
9290 AR - Federal/State 150,960.76 15,504.00- 135,456.76
9299 AR - Federal/State setup 13,451.00 13,451.00-
9330 Prepaid Expenditures (system) 25,122.74 25,122.74-
9340 Other Current Assets 300.00 300.00
9341 LT Deposits/Noncurrent Assets 18,333.00 18,333.00
9430 Buildings 659,765.88 659,765.88
9435 Accumulated Depreciation-bldgs 136,197.87- 136,197.87-
9440 Equipment 121,615.93 5,024.41 126,640.34
9445 Accumulated Depreciation-equip 11,407.56- 11,407.56-
9450 Work In Progress 36,277.68 36,277.68
9460 Lease Assets 1,880,262.95 1,880,262.95
9465 Amortization - Lease Assets 400,787.28- 400,787.28-
Total Assets 3,606,390.95 273,047.41- 3,333,343.54
Liabilities
9510 Accts Payable 150,935.48 150,935.48-
9511 Accts Payable-Manual 16,615.32 148.43- 16,466.89
9538 P&L Insurance Clearing 44,315.00- 44,315.00-
9539 Other Current Liabilties 60,000.00 60,000.00
9540 Voldeds 150.00- 150.00-
9555 Unemployment Ins Liability 324.59 119.54- 205.05
9556 Workers Comp Ins Liability 49.00 2,664.28 2,713.28
9570 Kaiser Clearing 32,937.28- 32,937.28-
9571 SISC Clearing 5,351.92 5,351.92
9573 Dental Clearing 2,416.58- 2,416.58-
9574 Vision Clearing 23.09 23.09
9580 AP - Use Tax 4.08 3.06- 1.02
9590 Al/p Due To Other Govts (pr Yr) 6,973.00 6,973.00
9599 A/p Due To Oth Govt Setup (cy) 79,447.00 79,447.00-
9667 Lease Liability 1,479,475.67 1,479,475.67
Total Liabilities 1,793,824.14 302,433.08- 1,491,391.06
Calculated Fund Balance 1,812,566.81 29,385.67 1,841,952.48

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero
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Fiscal13a

Fund 62 - Charter - Non-profit Corp

Financial Statement

Fiscal Year 2024/25 Through September 2024

Beginning Year to Date Ending
Object Description Balance Activity Balance
Beginning Fund Balance
9791 Beginning Balance 1,812,566.81 1,812,566.81
Beginning Fund Balance Proof .00 29,385.67 29,385.67
Change in Fund Balance - Excess Revenues ( Expenditures ) 29,385.67
Memo Only - Ending Fund Balance Accounts
Adopted Revised
Reserves
9720 2,311,974.51 2,311,974.51
Other Designations
9790 Undesignated/unappropriated 1,711,157.00 1,704,080.00

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero
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Fiscal13a Financial Statement

Fund 62 - Charter - Non-profit Corp Fiscal Year 2024/25 Through September 2024
Adopted Revised Budget % of
Description Budget Budget Encumbrance Actual Balance Budget
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 4,001,881.00 4,001,881.00 733,771.65 3,268,109.35 18.34
B. Expenditures 4,110,368.00 4,110,368.00 2,311,974.51 704,385.98 1,094,007.51 17.14
C. Subtotal (Revenue LESS Expense) 108,487.00- 108,487.00- 29,385.67 2,174,101.84
D. Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 108,487.00- 108,487.00- 29,385.67 2,174,101.84

F. Fund Balance:
Beginning Balance (9791) 1,819,644.00 1,812,567.00 1,812,566.81
Audit Adjustments  (9793)
Other Restatements (9795)

Adjusted Beginning Balance 1,819,644.00 1,812,567.00 1,812,566.81

G. Calculated Ending Balance 1,711,157.00 1,704,080.00 1,841,952.48
*Components of Ending Fund Balance
Legally Restricted (9740)
Other Designations (9780)

Undesig/Unapprop (9790) 1,711,157.00 1,704,080.00
Other 2,311,974.51
Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 3, Stmt Option? =, Zero & ERP for California
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@< Sonoma County

m Office of Education

5340 Skylane Boulevard
Santa Rosa, CA 95403-8246
707-524-2600 | scoe.org

September 20, 2024

Christopher Topham

Executive Director

Sebastopol Independent Charter School
1111 Gravenstein Highway North
Sebastopol, CA 95472

Dear Executive Director Topham:
Subject: Williams Settlement Findings for 2024-25 Site Visits

The Sonoma County Office of Education (SCOE) has the responsibility to visit schools in our county
and report to you the results of these visits. Please share this report at a public meeting as required by
the Williams Settlement Legislation. California Education Code (EC) Section 1240 and Assembly Bill
599 specifically require the Sonoma County Office of Education staff to visit county schools identified as
Comprehensive Support and Improvement (CSl), Additional Targeted Support and Improvement (ATSI),
or schools where 15% or more of the teachers are holders of a permit, certificate, or any other
authorization that is a lesser certification than a preliminary or clear California teaching credential and
report the results of the visit. California Education Code (EC) requires visits for the purpose of:

1. Ensuring that students have access to “sufficient” instructional materials in core subject areas
(English/language arts, ELD, mathematics, history/social science, science) and, as
appropriate, science laboratory equipment, world languages, and health education as defined
in EC Section 60119;

2. Assessing compliance with facilities maintenance using the Facilities Inspection Tool (FIT),
and determining if there are any conditions that “pose an emergency or urgent threat to the
health or safety of pupils or staff’ as defined in EC Section 17592.72; and assessing “the
safety, cleanliness, and adequacy of school facilities, including good repair” as required by
EC Sections 17014, 17032.5, 17070.75, and 17089;

3. Ensuring that the school has the Williams Uniform Complaint Procedures posted in every
classroom, and the Williams Complaint forms are available, in English and other languages
required as by the California Department of Education;

4. Determining if the school has provided accurate data for the annual School Accountability
Report Card (SARC) related to instructional materials and facilities maintenance.

This report for 2024-2025 provides aggregate findings in these areas for your district's school visits.
Your Williams district contact, and principal of each visited school will receive a letter and copy of their
school report.

Amie R. Carter, Ed.D. | Sonoma County Superintendent of Schools
Board of Education | Gina Cuclis, Herman G. Hernandez, Steven Herrington Ph.D., Peter Kostas, Andrew Leonard



Q- Sonoma County
m Office of Education

5340 Skylane Boulevard
Santa Rosa, CA 95403-8246
707-524-2600 | scoe.org

SCOE also receives quarterly reports on complaints filed from all school districts concerning insufficient
instructional materials, teacher vacancies and misassignments, and emergency or urgent facilities
issues. Our Williams office will continue to work with your district contacts in regards to quarterly
Williams Uniform Complaint Reports.

Please be assured that SCOE will continue to be available to support you in meeting the requirements
of this legislation. For more information, please contact Amanda Welter, awelter@scoe.org or
707-522-3069.

Our findings were as follows:

Sufficient School Facilities
Instructional are in “Good UCP Posted in all
School Materials Repair” SARC Accurate classrooms Teacher Vacancies
Sebastopol
Independent Charter Yes Yes Yes N/A- Charter None
School

Thank you and have a rewarding school year.

Sincerely,

J_—

Diann Kitamura, Ed.D.

Deputy Superintendent,

Equitable Education Services

(707) 524-2840 | dkitamura@scoe.org

Amie R. Carter, Ed.D. | Sonoma County Superintendent of Schools
Board of Education | Gina Cuclis, Herman G. Hernandez, Steven Herrington Ph.D., Peter Kostas, Andrew Leonard



Executive Director Report from Chris Topham
For the October 7, 2023 Board Meeting

Enroliment by Grade:

e RKG:24 e 5th:30
e SKG:24 e 6th: 30
e 1st: 30 e 7th:30
e 2nd:30 e 8th:28
e 3rd: 30

e 4th: 30 Total: 286

Education Programs and Student Achievement

e During the hottest days, October 1 and 2, we had two classrooms as cooling centers during
lunch recess.

e | updated the faculty that they cannot use any recess time to require students to do
something that would result in any students missing any part of recess per new state law.

e | have been working with several personnel issues that required legal counsel. Several
situations have required investigations per our related policies.

e | covered several recess duties for teachers out sick or on field trips.

e We have already run into a shortage of substitute teachers and have had to use RTI
assistants as substitute teachers for teachers out sick.

e | worked with our legal counsel to update, replace and adopt policies related to harassment
and discrimination.

e On September, | gave a tour to John Laughlin, deputy superintendent of the Sonoma County
Office of Education (SCOE). He said that our school was one of the most amazing schools he
had ever seen.

e On September 18, we enjoyed including Charter Foundation staff in our weekly staff
meeting (Wednesdays, 3:30-4pm). This meeting helped sort our communication protocol
between office staff and Charter Foundation staff.

e | have had several conversations with various parents about the best school choice that
their children seem to need. | have provided information about school options and support
services available at our school.

e On September 19, we had our staff photos taken.



| facilitated a conversation between the 8t grade class and a subject teacher regarding
communication.

On October 4, | met with the 8™ grade class about ordering food from Doordash not being
allowed during school.

We are preparing for 2025-2026 to have 24 Kindergarten students in one class and 20 TK
students in one class.

Created new rules about picking up lunches for students in TK/K/15t/2"9 grades at the
classrooms instead of at the snack shack in order to minimize parents being in the grades
courtyard without a visitor badge.

On September 27, we had our Festival of Courage. | was impressed to see how many
parents attended this event.

| visited classrooms and provided feedback to teachers.

I've communicated various updates and announcements to the faculty and the school
community.

For the 2024-2025 school year, so far, we have collected $4,400 in donations with a 19.67%
participation rate among our students in grades 1-8.

In my messages to the community, employees, and new families, I've emphasized the
importance of improved attendance this year. We have updated our website with more
information about attendance resources and reporting.

Social and Emotional Support for Students

Drew Ward is the new social-emotional coordinator and restorative discipline coordinator
Paige Kline is our school counselor, and she is on campus three days per week.

We have improved the counseling referral process to make it more accessible and easier for
students to get counseling. We also enhanced the referral form (for parents and teachers).

We have scheduled a cognitive behavior therapist to make three presentations/workshops
to help both students and parents with anxiety.

In our faculty meetings, we’ve discussed students we’re concerned about regarding their
emotional well-being.

Staff Development

On September 24, | participated in a webinar led by Jonathan Haidt, author of Anxious
Nation.



In our faculty meetings, we have focused our professional development on Waldorf
education-related materials, such as studying temperaments, having a child study, and
presenting about what’s unique for each grade level.

| meet daily with our new vice principal for onboarding and support.

On September 4, | attended a curriculum and instructional professional development event
at the Sonoma County Office of Education (SCOE) on supporting students with special
needs.

On September 22, | was glad to participate in professional development with the board of
directors with Liz Beaven about our school’s vision of providing a Waldorf education.

I’'ve had meetings with individual employees regarding various issues, such as managing
workload, curriculum planning, substitution, communicating with parents, dealing with
certain students and more.

We have weekly office staff meetings established for 3:30-4pm on Wednesdays.

The faculty council meets 3:15-4:30pm on Tuesdays. We plan the faculty meeting agenda
and many other topics.

Our faculty meetings take place 1:20-3pm on Thursdays.

Parent Involvement

On September 25, | participated in a parent education presentation by Liz Beaven regarding
Waldorf Education. | had planned for the meeting with Liz.

On September 24, | met with a group of parents regarding their concerns related to
aftercare services.

On September 25, | participated in a meeting between parents and three leaders from the
YMCA regarding aftercare, ELOP and summer camp.

| am planning additional parent education presentations by Liz Beaven. We look forward to
providing parents with more information about Waldorf education.

| edited the Charter Notes newsletter. | wrote and arranged for weekly articles.
| have communicated with many parents regarding their questions and concerns.
Facilities

On September 11, we hosted a SCOE representative for our Williams Act compliance for a
site visit. We received a letter of confirmation that we passed all aspects of the Williams Act
audit.

On September 25, we conducted a fire drill.



On September 27, our students engaged in community service as part of our Festival of
Courage event. Most of the services involved campus improvement, such as planting
lavender plants around the courtyard fountain.

Special Education

I am working closely with Kelli Lewis on several important cases that have required extra
attention.

| have participated in several IEP meetings. Some of the meetings have included parent
advocates and attorneys.

We have received several new SST meetings from both parents and teachers.
| discussed several high student-needs situations with class teachers and special education
personnel.

Community Relations

| provided a written report for the September 12 Sebastopol Union School District (SUSD)
board meeting.

On September 11-12, | attended a strategic plan meeting as a member of the Member
Council with the California Charter School Association (CCSA).

On October 3, | participated in a one-hour meeting as part of the Member Council with
CCSA. The meeting focused on public relations offerings by CCSA.

On September 29, | participated in the Charter Foundation board meeting.

| communicated with the board chair regarding the board agenda for October 7.



CHARTER FOUNDATION REPORT
October 7, 2024

RSF Video

Our lender, RSF Social Finance, will be celebrating their 40th Anniversary this year and are
creating a video that tells their story of funding organizations that make a significant social
impact in the world. As a long-time partner, they asked if we’'d be a part of the video and
tell our story and how RSF has aided us in bringing our vision to fruition. On Sept 25th, they
sent a film crew to campus to interview Essie and capture a visual story of our school. This
will be cut into a larger video for their 40th anniversary and it will also be cut as a
standalone video of our school for our use. Ms. Thierry, Ms. Jana and Ms. Hale also
graciously offered their spaces and/or students to be included in the video. Essie and Chris
will represent the CF and SCS at RSF’s Anniversary gala on November 7th in Berkeley.

Events

Sip & Donate: Sunshine Roasters hosted a Sip & Donate for our School on Friday,
September 13th, earning a $560 donation.

Into the Night Gala & Waldorf Wonder Auction: Preparations are underway for our winter
events. Tickets went on sale on 9/30 and are selling steadily. Chef Isa Jacoby will return to
cater our gala with artfully delicious creations. We've received business sponsorships for our
gala from Smart & Final for $250 and from Summit State Bank for $1,750. A hearty list of
volunteers has been gathered and jobs for each raised hand is being identified. Procurement
efforts for both events are underway with donations already streaming in.

Community Engagement

Community engagement offers significant opportunities. At any given event, the mere
presence of CF staff will spark receipt of new pledge donations, questions about various
school issues, develop relationships with volunteers, and further efforts in coordinating
multiple projects.

Festival of Courage: As a show of gratitude to SCS families, the CF served free Comet Corn
popcorn at the all school picnic following the Festival of Courage.

First Fridays: On the First Friday of each month the CF will be at the parent gathering area
at drop off to connect with parents and offer free coffee and tea.



CHARTER FOUNDATION REPORT
October 7, 2024

Charter Foundation Board Meeting Notes for September 19,2024
Open Session

1. Welcome to Matt Langley, SCS Board President, as our Board liaison this month.
Review financial reports and approve minutes - approved.

3. President’s Report - Amy requested the CF Board each choose an SCS Board meeting
to attend as liaison.

4. Administrative Director’s report - Essie reviewed and expanded upon her AD report.

a. RSF will film a video interviewing Essie about our School, the CF and our
relationship with RSF on 9/25.

b. Various annual reports and financials are complete or in progress. The new
QuickBooks Online platform is still being cleaned up and refined, but is now
operational.

5. SCS Executive Director report - Chris gave various updates on School happenings
including parent engagement increases, enrollment now being at capacity, parent
education classes being offered and his conversation with faculty on the School’s
budget.

6. Board expansion - Franz reported on a conversation with a parent that wants to
engage and support the CF and School through his knowledge and expertise relevant
to our campus expansion needs.

7. CEDM report - Jeanna gave various updates:

a. Successful tour of speaking at all 10 parent meetings this year.

b. The 2023-24 pledge program ended with only a few families that chose not to
pledge. The 2024-25 pledge year has 108 of 199 families already committed
to pledge.

c. Sunshine Roaster’s sip & donate earned $560.

d. Gala and auction prep is underway.

Free Comet Corn popcorn will be handed out at the Festival of Courage as a
show of gratitude to school families.
Three modest grant applications for various purposes have been submitted.

g. The GrantStation platform has been secured via TechSoup at a discounted
rate of $99 per year.

h. The CF Rep meeting is being prepped.

Closed Session

8. Employee Salary Schedule Review - The Board is working to design a sustainable
salary schedule for staff.

* Next Board Meeting will be on Thursday, October 17, 2024 via Zoom



Monthly Board Meeting Pledge Report — October 3, 2024

2024-25" FYTD pledged: $218,966

- 2024 FYE total pledges: $268,159
- 2023 FYE total pledges: $259,194
- 2022 FYE total pledges: $263,511
- 2021 FYE total pledges: $265,009
- 2020 FYE total pledges: $302,726
- 2019 FYE total pledges: $292,759
- 2018 FYE total pledges: $302,964
- 2017 FYE total pledges: $295,091
- 2016 FYE total pledges: $311,415
- 2015 FYE total pledges: $285,865
- 2014 FYE total pledges: $253,544
- 2013 FYE total pledges: $341,858
- 2012 FYE total pledges: $316,011
-2011 FYE total pledges: $341,695

Donations by month:

(+/- indicates difference compared to prior year)

July - $14,040 (-$3,990)
Aug - $17,137 (+$2,955)
Sept - $37,582 (+$2,180)

Oct -
Nov -
Dec -

Student Participation Rates’

Class Promised Received
RK TBD% TBD %
SK TBD % TBD %
1st TBD % TBD %
2nd TBD % TBD %
3rd TBD % TBD %
4th TBD % TBD %
5th TBD % TBD %
6th TBD % TBD %
7th TBD % TBD %
8th TBD% TBD%

School  TBD % TBD %

2024-25 FYTD donated: $68,760

- 2024 FYE donated: $263,511
- 2023 FYE donated: $257,830
- 2022 FYE donated: $263,763
- 2021 FYE donated: $272,061
- 2020 FYE donated: $300,094
- 2019 FYE donated: $283,356
- 2018 FYE donated: $305,744
- 2017 FYE donated: $273,193
- 2016 FYE donated: $286,505
- 2015 FYE donated: $262,797
- 2014 FYE donated: $275,814
- 2013 FYE donated: $311,279
- 2012 FYE donated: $298,077
-2011 FYE donated: $332,104

Jan -

Feb -
Mar -
Apr -
May -
June -

Family Participation Rate®

118 of 199 Families are Pledging
59% Family Donation Participation Rate

1 Beginning FYE 2015, pledging year runs Sept-Aug, but donations are tracked for fiscal year July-June.
2 Percentage of students in class whose family donates/pledges.
3 Percentage of families school-wide who donate



Charter Foundation

Statement of Financial Position

As of September 30, 2024

TOTAL ASSETS

TOTAL
ASSETS
Current Assets
Bank Accounts
Bank of San Francisco 100,190.84
First Internet Bank CD 1 80,579.60
First Internet Bank CD 2 80,579.60
First Internet Bank CD 3 80,579.60
Luther Burbank Savings CD 1 131,194.85
Luther Burbank Savings CD 2 113,257.60
PayPal Bank 14,367.94
Petty Cash 700.00
Summit State Bank Checking 113,925.07
Summit State Sweep ICS Account 122,080.97
WestAmerica Checking 6,203.14
Total Bank Accounts $843,659.21
Other Current Assets
Rudolf Steiner Investment Fund 1,455.64
Undeposited Funds 0.00
Total Other Current Assets $1,455.64
Total Current Assets $845,114.85
Fixed Assets
Hurlbut Property
Acc Depreciation, Hurlbut -1,106,900.35
Acquisition Cost-Hurlbut 2,525,000.00
Improvement to Property
Construction 5,757,710.23
Total Improvement to Property 5,757,710.23
Permit Fees 218,569.81
Soft Costs
Construction Management 87,360.67
Design Professional Fees 498,158.36
Engineering Fees 505,989.47
Financing Fees 114,388.00
Miscellaneous Expenses 34,785.37
Other Consultants Fees 144,378.33
Total Soft Costs 1,385,060.20
Total Hurlbut Property 8,779,439.89
Office Equipment 3,953.69
Total Fixed Assets $8,783,393.58

$9,628,508.43




Charter Foundation

Statement of Financial Position
As of September 30, 2024

TOTAL
LIABILITIES AND EQUITY
Liabilities
Current Liabilities
Other Current Liabilities
Payroll Liabilities 0.00
Total Other Current Liabilities $0.00
Total Current Liabilities $0.00
Long-Term Liabilities
Class Funds
Class of 2025 Fund Reserve 500.00
Class of 2025 Gr 8 Fund Reserve 500.00
Class of 2026 Fund Reserve 500.00
Class of 2026 Gr 8 Fund Reserve 500.00
Class of 2027 Fund Reserve 116.88
Class of 2028 Fund Reserve 0.00
Class of 2029 Fund Reserve 1,500.00
Class of 2030 Fund Reserve 500.00
Class of 2031 Fund Reserve 500.00
Rainbow K Fund Reserve 1,098.85
Sunflower K Fund Reserve 894.68
Total Class Funds 6,610.41
Lease Security Deposits 18,333.00
Long Term Facilities Reserve 581,266.83
RSF Mortgage 4,253,748.50
Total Long-Term Liabilities $4,859,958.74
Total Liabilities $4,859,958.74
Equity
Opening Balance Equity 4,771,612.62
Retained Earnings 7,011.34
Net Revenue -10,074.27
Total Equity $4,768,549.69

TOTAL LIABILITIES AND EQUITY $9,628,508.43




Charter Foundation

Statement of Activity
July - September, 2024

TOTAL
Revenue
Fundraising Income 0.00
Electronic 473.55
Other Fundraising Income 525.00
Pledges
Family Pledge 68,259.76
Matching Grant 500.00
Total Pledges 68,759.76
SCS Merchandise
SCS Merchandise Expenses -548.00
SCS Merchandise Sales 315.41
Total SCS Merchandise -232.59
Sebastopol Charter Strong 300.00
Total Fundraising Income 69,825.72
Hurlbut Rental Income 56,790.06
Miscellaneous Donation 16.20
Miscellaneous Income 193.21
Services 0.29
Total Revenue $126,825.48
GROSS PROFIT $126,825.48
Expenditures
Bank Charges & Fees 0.29
Dues and Subscriptions 199.50
Fundraising expenses 586.95
Credit Card Merchant Fees 583.79
PayPal Fees 594.69
Printing & Reproduction Expense 382.38
Venmo Fees 0.95
Total Fundraising expenses 2,148.76
Hurlbut Building Expense
Insurance 16,580.07
Liability Insurance 6,307.70
Repair & Maintenance 189.91
Total Hurlbut Building Expense 23,077.68
Interest Expense
Interest on RSF Mortgage 33,185.83
Total Interest Expense 33,185.83



Charter Foundation

Statement of Activity
July - September, 2024

TOTAL
Office Operation Expenses
CF Office Expenses 418.76
Office Supplies 70.19
Printing & Reproduction-Office 771.23
Total CF Office Expenses 1,260.18
Insurance 500.00
Postal Expenses
Postage and Delivery 54.00
Total Postal Expenses 54.00
Total Office Operation Expenses 1,814.18
Payroll Expenses 500.00
Gross Wages 23,543.75
Payroll Taxes 1,801.12
Workers Compensation Insurance 449.33
Total Payroll Expenses 26,294.20
Professional Fees
Accounting 1,750.00
Bookkeeping services 550.90
Total Professional Fees 2,300.90
School Grants
Annual Grant 50,000.00
Total School Grants 50,000.00
Total Expenditures $139,021.34
NET OPERATING REVENUE $-12,195.86
Other Revenue
Investment Income
CD Interest 2,109.00
Interest Income 12.59
Total Investment Income 2,121.59
Total Other Revenue $2,121.59
NET OTHER REVENUE $2,121.59

NET REVENUE

$-10,074.27




CHARTER FOUNDATION BOARD OF DIRECTORS
2024-2025 ANNUAL CALENDAR

August 22, 2024 in person (4th Thursday-- school doesn’t begin until 8/20)
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison

September 19, 2024 via Zoom
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e Annual Employee Review (Closed Session)

October 17, 2024 via Zoom
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison

November 14, 2024 via Zoom (2nd Thursday-- Thanksgiving break)
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e 1st Interim Budget review

December 19, 2024 via Zoom
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e Joint Board Dinner discussion

January 16, 2025 via Zoom
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e Set CF event dates for calendar year

February 13, 2025 via Zoom (2nd Thursday because of President’s Holiday Break.)
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e 2nd Interim Budget review

March 13, 2024 via Zoom (2nd Thursday-- Open House scheduled on 3rd Thursday)
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison

April 17, 2024 via Zoom
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e Annual Development Plan review

May 15, 2024 via Zoom
e Regular Business: Reports by President, CEDM, AD, SCS ED & SCS Liaison
e 5-Year Budget review
e Employee Bonus review (closed session)

June 5, 2024 in person Regular Business: Reports by President, CEDM, AD, SCS ED & SCS
Liaison

e Board installations for 2024-2025

e Annual Employee Review (Closed Session)



CF BOARD MEETING DATE:

SCS DIRECTOR ATTENDING:

October 17, 2024 via Zoom

November 14, 2024 via Zoom

December 19, 2024 via Zoom

January 16, 2025 via Zoom

February 13, 2025 via Zoom

March 13, 2024 via Zoom

April 17, 2024 via Zoom

May 15, 2024 via Zoom

June 5, 2024 in person




Approved: January 12, 2015
Revised: October 7, 2024
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Sebastopol Independent Charter School
Independent Study Policy

While Sebastopol Independent Charter School (“SICS” or the “Charter School”) is primarily
dedicated to offering a classroom-based program, circumstances may arise for the option of
short-term independent study. Because of these special circumstances, the Board of SICS
authorizes Independent Study as an alternative instructional strategy for students enrolled in
Kindergarten through Eighth Grades. Independent Study provides a means for students in certain
circumstances to pursue curriculum objectives outside the regular classroom. Special
circumstances are typically reserved for serious situations, such as medical emergencies and
mandatory quarantine.

Independent study may be permitted, upon request, for all students who will be absent for a
period of a minimum of one (1) school day and not more than fifteen (15) cumulative school
days per school year, except in emergency conditions which, in the discretion of the Executive
Director, authorize the Board of SICS to submit a Form J-13A to the State pursuant to Education
Code section 46393 (further described below). Further absences will be addressed in accordance
with the Charter School’s attendance policy and may be considered unexcused and/or lead to
truancy prevention measures, depending on the nature of the absence.

To the extent possible, approval must be obtained from the Executive Director or designee in
writing at least one (1) day before the commencement of the absence. Approving the start of
independent study with less than one (1) day’s notice is under the discretion of the Executive
Director or designee. The Executive Director or designee’s considerations may include, but are
not limited to, the student’s current academic standing; the student’s grade level; the timing
relative to the grading period; the purpose of the absence for which independent study is
requested; previous participation in independent study; available information about medical
condition(s) which limit participation in classroom instruction; and input from teachers, MTSS
team or IEP team as applicable. The Executive Director or designee shall not deny a request for
independent study on the basis of race, ethnicity, age, gender, mental or physical disability or on
the basis of any other protected characteristic, either actual or perceived.

Independent study is conducted solely for the educational benefit for the students attending SICS
as a means to encourage daily engagement in school work even during times of extended absence.
Independent study is an optional educational alternative in which no pupil may be required to
participate and is designed to teach the knowledge and skills of the core curriculum. The Charter
School shall provide appropriate existing services and resources to enable pupils to complete their
independent study successfully.

The SICS Board has adopted the following policies for implementation at the Charter School:
1. For pupils in all grade levels and programs offered by the Charter School, the maximum
length of time that may elapse from the time an assignment is made and the date by which

the pupil must complete the assigned work shall be five (5) school days.

2. The Executive Director or designee shall conduct an evaluation to determine whether it is
in the best interests of the pupil to remain in independent study upon the following triggers:



a.

b.

When any pupil fails to complete three (3) assignments during any period of five
(5) school days.

In the event the Student’s educational progress falls below satisfactory levels as
determined by the Charter School’s Executive Director or Designee, who shall
consider ALL of the following indicators:

. The pupil’s achievement and engagement in the independent study
program, as indicated by the pupil’s performance on applicable pupil-level
measures of pupil achievement and pupil engagement set forth in
Education Code Section 52060(d) paragraphs (4) and (5).

i.  The completion of assignments, assessments, or other indicators that
evidence that the pupil is working on assignments.

i Learning required concepts, as determined by the supervising teacher.
. Progressing toward successful completion of the course of study or
individual course, as determined by the supervising teacher.

A written record of the findings of any evaluation conducted pursuant to this policy shall be
treated as a mandatory interim pupil record. The record shall be maintained for a period of
three years from the date of the evaluation and, if the pupil transfers to another California
public school, the record shall be forwarded to that school.

3. The Charter School shall provide content aligned to grade level standards that is
substantially equivalent to in-person instruction.

4. A current written independent study master agreement shall be maintained on file for each
independent study pupil, including, but not limited to all of the following:

a.

0.

The manner, time, frequency, and place for submitting a pupil’s assignments, for
reporting the pupil’s academic progress, and for communicating with a pupil’s
parent or guardian regarding a pupil’s academic progress.

The objectives and methods of study for the pupil’s work, and the methods used to
evaluate that work.

The specific resources, including materials and personnel, that will be made
available to the pupil. These resources shall include confirming or providing access
to all pupils to the connectivity and devices adequate to participate in the educational
program and complete assigned work.

A statement of the policies adopted pursuant to Education Code Section 51747,
subdivisions (a) and (b) regarding the maximum length of time allowed between the
assignment and the completion of a student’s assigned work, the level of satisfactory
educational progress, and the number of missed assignments allowed before an
evaluation of whether or not the pupil should be allowed to continue in independent
study.

The duration of the independent study agreement, including the beginning and
ending dates for the student’s participation in independent study under the
agreement. No independent study agreement shall be valid for any period longer
than one school year.

A statement of the number of course credits or, for the elementary grades, other
measures of academic accomplishment appropriate to the agreement, to be earned
by the pupil upon completion.

A statement detailing the academic and other supports that will be provided to
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address the needs of pupils who are not performing at grade level, or need support
in other areas, such as English learners, individuals with exceptional needs in order
to be consistent with the pupil’s individualized education program or plan pursuant
to Section 504 of the federal Rehabilitation Act of 1973 (29 U.S.C. Sec. 794), pupils
in foster care or experiencing homelessness, and pupils requiring mental health
supports.

h. The inclusion of a statement in each independent study agreement that independent
study is an optional educational alternative in which no student may be required to
participate. In the case of a pupil who is referred or assigned to any school, class,
or program pursuant to Section 48915 or 48917, the agreement also shall include
the statement that instruction may be provided to the pupil through independent
study only if the pupil is offered the alternative of classroom instruction.

I. As independent study is not offered for more than fifteen cumulative days in a
school year (with the sole exception of emergency circumstances described below),
for a pupil participating in an independent study program that is scheduled for 15
schooldays or fewer, each written agreement shall be signed during the school year
in which the independent study program takes place, by the pupil, the pupil’s
parent, legal guardian, or caregiver, if the pupil is less than 18 years of age, the
certificated employee who has been designated as having responsibility for the
general supervision of independent study, and the certificated employee designated
as having responsibility for the special education programming of the pupil, as
applicable. For purposes of this paragraph “caregiver” means a person who has met
the requirements of Part 1.5 (commencing with Section 6550) of Division 11 of the
Family Code.

j.  Written agreements may be signed using an electronic signature that complies with
state and federal standards, as determined by the California Department of
Education, that may be a marking that is either computer generated or produced by
electronic means and is intended by the signatory to have the same effect as a
handwritten signature. The use of an electronic signature shall have the same force
and effect as the use of a manual signature if the requirements for digital signatures
and their acceptable technology, as provided in Section 16.5 of the Government
Code and in Chapter 10 (commencing with Section 22000) of Division 7 of Title 2
of the California Code of Regulations, are satisfied.

5. The Charter School shall comply with Education Code sections 51745 through 51749.3 and
the provisions of the Charter Schools Act of 1992 and the State Board of Education
regulations adopted there under.

6. The Executive Director shall establish regulations to implement these policies in accordance
with the law.

Attendance Accounting:

SICS recognizes that families may not evenly distribute student’s work assignments over
weekdays. However, due to strict State law requirements for charter school attendance, SICS
expects each student to be engaged in and document an educational activity required of them by
SICS in the assignment on each weekday that SICS is in session,. This should not be read to
prohibit schoolwork on weekends and should not be read to dictate the manner in which a family
distributes the assignments over the independent study period. SICS may claim apportionment
for independent study only to the extent of the time value of pupil work products, as personally
judged in each instance by a certificated teacher employed by SICS.
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Administration of Independent Study

Each student’s independent study shall be coordinated, evaluated and carried out under the
general supervision of a certificated employee. General supervision™ means the
supervising teacher's (1) continuing oversight of the study design, implementation plan,
allocation of resources, and evaluation of pupil or adult education student progress for
any pupil's or adult education student's independent study; and (2) personal
determination or personal review of the determination made by another certificated
teacher of the time values for apportionment purposes of each pupil's or adult education
student's work products.

The responsibilities of the certificated employee overseeing a student’s independent study also
shall be to:
a. Ensure that the Charter School’s independent study option is operated in
accordance with law and SICS Board Policy.
b. Facilitate the completion and execution of independent study written agreements.
c. Complete or coordinate the preparation of all necessary records and reports.
d. Establish and maintain in a systematic manner all records required by law and SICS
Board policy.
e. Monitor enrollment in independent study to stay within prescribed limits and
to ensure the educational quality of independent study.
f. Assure a smooth transition into and out of the independent study mode of
instruction.

Independent Study of Sixteen (16) Cumulative School Days or More (Emergency Situations Only)

Pursuant to Education Code Section 46392-46393, independent study will be offered to any
student impacted by any of the following conditions within 10 days of the first day of a school
closure or material decrease in attendance:

. Fire

. Flood

. Impassable roads

. Epidemic

. Earthquake

. The imminence of a major safety hazard as determined by the local law enforcement agency
. A strike involving transportation services to pupils provided by a non-school entity

. Any other event which, in the discretion of the Executive Director, authorizes the Board of SICS
to submit a Form J-13A to the State pursuant to Education Code Section 41422 and 46393.

O~NOOTDE WN PP

Students with exceptional needs shall receive the services identified in their individualized
education programs pursuant to Education Code Section 56345 and may participate in an
independent study program.

SCIS shall re-open for in-person instruction as soon as possible unless prohibited under the
direction of the local or state health officer.

Notwithstanding Education Code Section 51747(g)(9), if independent study of sixteen days or

more is authorized under this emergency provision, SCIS shall obtain signed written independent
study master agreements in a reasonable amount of time.
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When providing independent study of sixteen days or more under emergency situations, SICS will
comply with the live interaction and/or synchronous instruction, tiered reengagement strategies,
and transition back to in-person instruction requirements specified under Education Code Section
51747, and/or other applicable state laws as they may be amended from time to time.

When any student enrolled in classroom-based instruction is participating in independent study due
to necessary medical treatment or inpatient treatment for mental health or substance abuse under
the care of appropriately licensed professionals, the student shall be exempt from the live
interaction and/or synchronous instruction, tiered reengagement strategies, and transition back to
in-person instruction requirements specified under Education Code Section 51747. In such cases,
evidence of the student's need to participate in independent study, from appropriately licensed
professionals, shall be submitted to the Executive Director or designee. Under these circumstances,
if the independent study exceeds fourteen cumulative days in a school year, each written
agreement shall be signed, before the commencement of independent study, by the pupil, the
pupil’s parent, legal guardian, or caregiver, if the pupil is less than 18 years of age, the certificated
employee who has been designated as having responsibility for the general supervision of
independent study, and the certificated employee designated as having responsibility for the
special education programming of the pupil, as applicable.

Independent Study of Sixteen (16) Cumulative School Days or More (Student Unavoidable
Circumstances)

Situations may arise where individual students require long-term independent study due to
personal, unavoidable circumstances. In such situations, the Executive Director, upon request of
the student’s parent/guardian, will consider long-term independent study as an option for the
impacted student. The Executive Director’s decision regarding whether to grant the long-term
independent study request will be based on non-discriminatory factors. The Executive Director
will consider, at a minimum, whether the reason for the request was unavoidable, whether the
SICS has staff available to provide the services required in a long-term independent study
program, and whether the long-term independent study request will undermine the classroom-
based program in any way. The Executive Director’s decision shall be final.
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Sebastopol Independent Charter School

Board Policy
Nondiscrimination In Charter School Programs And Activities

BP 0410
Philosophy, Goals, Objectives and Comprehensive Plans

The Board of Directors is committed to providing equal opportunity for all individuals in charter
school programs and activities. Charter school programs, activities, and practices shall be free
from unlawful discrimination, including discrimination against an individual or group based on
race, color, ancestry, nationality, national origin, immigration status, ethnic group identification,
ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability,
sex, sexual orientation, gender, gender identity, gender expression, or genetic information; a
perception of one or more of such characteristics; or association with a person or group with one
or more of these actual or perceived characteristics.

All individuals shall be treated equitably in the receipt of charter school services. Personally
identifiable information collected in the implementation of any charter school program,
including, but not limited to, student and family information for the free and reduced-price
lunch program, transportation, or any other educational program, shall be used only for the
purposes of the program, except when the Executive director or designee authorizes its use for
another purpose in accordance with law. Resources and data collected by the charter school
shall not be used, directly or by others, to compile a list, registry, or database of individuals
based on race, gender, sexual orientation, religion, ethnicity, national origin, or immigration
status or any other category identified above.

Charter programs and activities shall be free of any discriminatory use, selection, or rejection of
textbooks, instructional materials, library books, or similar educational resources.

The use of any textbook, instructional material, supplemental instructional material, or other
curriculum for classroom instruction, or any book or other resource in a school library shall not
be rejected or prohibited by the Board or district on the basis that it includes a study of the role
and contributions of any individual or group consistent with the requirements of Education Code
51204.5 and 60040, unless such study would violate Education Code 51501 or

60044. (Education Code 243)

Additionally, the use of any textbook, instructional material, supplemental instructional material,
or other curriculum for classroom instruction, or any book or other resource in a school library
shall not be adopted by the Board or charter if the use would subject a student to unlawful
discrimination as specified in Education Code 220. (Education Code 244)

Charter school programs and activities shall be free of any racially derogatory or discriminatory
school or athletic team names, mascots, or nicknames.



The Executive Director or designee shall annually review charter school programs and
activities to ensure the removal of any derogatory or discriminatory name, image, practice, or
other barrier that may unlawfully prevent an individual or group in any of the protected
categories stated above from accessing charter school programs and activities. He/she shall take
prompt, reasonable actions to remove any identified barrier. The Executive director or designee
shall report his/her findings and recommendations to the Board after each review.

Except for allegations of sex discrimination or sex-based harassment, allegations of unlawful
discrimination in charter school programs and activities shall be investigated and resolved in
accordance with the procedures specified in —the Charter’s Uniform Complaint Procedures, for
students, and Nondiscrimination in Employment, for employees. Complaints alleging sex
discrimination, including sex-based harassment, shall be investigated and resolved in accordance
with 34 CFR 106.44 and 106.45 and as specified in the Charter’s Title IX Sex Discrimination
and Sex-Based Harassment Complaint Procedures.

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Executive director or designee shall notify
students, parents/guardians, employees, employee organizations, applicants for admission and
employment, and sources of referral for applicants about the charter school's policy on
nondiscrimination and related complaint procedures. Such notification shall be included in the
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, in
announcements, bulletins, catalogs, handbooks, application forms, or other materials distributed
by the charter school. The notification shall also be posted on the charter school's web site and
social media and in charter school offices, including staff lounges, student government meeting
rooms, and other prominent locations as appropriate.

In addition, the annual parental notification shall inform parents/guardians of their children's
right to a free public education regardless of immigration status or religious beliefs, including
information on educational rights issued by the California Attorney General. Alternatively, such
information may be provided through any other cost-effective means determined by the
Executive director or designee. (Education Code 234.7)

The charter school's nondiscrimination policy and related informational materials shall be
published in a format that parents/guardians can understand. In addition, when 15 percent or
more of a school's students speak a single primary language other than English, those materials
shall be translated into that other language.

Access for Individuals with Disabilities

Charter school programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disabilities Act (ADA) and any implementing standards and/or regulations.

When structural changes to existing charter school facilities are needed to provide individuals
with disabilities access to programs, services, activities, or facilities, the Executive Director
or designee shall develop a transition plan that sets forth the steps for completing the changes.

The Executive director or designee shall ensure that the charter school provides appropriate



auxiliary aids and services when necessary to afford individuals with disabilities equal
opportunity to participate in or enjoy the benefits of a service, program, or activity. These aids
and services may include, but are not limited to, qualified interpreters or readers, assistive
listening devices, assistive technologies or other modifications to increase accessibility to
charter school web sites, notetakers, written materials, taped text, and Braille or large-print
materials.

Individuals with disabilities shall notify the Executive Director if they have a disability that
requires special assistance or services. Reasonable notification should be given prior to a school-
sponsored function, program, or meeting.

The individual identified in —the Charter’s Uniform Complaint Procedures as the employee
responsible for coordinating the charter school's response to complaints and for complying with
state federal civil rights laws is hereby designated as the charter school's ADA coordinator.

He/she shall receive and address requests for accommodation submitted by individuals with
disabilities, and shall investigate and resolve complaints regarding their access to charter school
programs, services, activities, or facilities.

Operations Manager (title or position)
1111 Gravenstein Hwy N, Sebastopol, CA 95472 (address)
707-824-9700

(telephone number)

jneylon@sebastopolcharter.org (email)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

48980 Parental notifications

48985 Notices to parents in language other than English

51007 Legislative intent: state policy

GOVERNMENT CODE

8310.3 California Religious Freedom Act

11000 Definitions

11135 Nondiscrimination in programs or activities funded by

state 12900-12996 Fair Employment and Housing Act

54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE

422.55 Definition of hate crime

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs


mailto:jneylon@sebastopolcharter.org

UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities in Education Act

1681-1688 Discrimination based on sex or blindness, Title

IX

2301-2414 Strengthening Career and Technical Education for the 21st Century Act
6311 State plans

6312 Local education agency plans

UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title V11, Civil Rights Act of 1964 as

amended 2000h-2000h-6 Title IX

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

36.303 Auxiliary aids and services

CODE OF FEDERAL REGULATIONS, TITLE 34

100.1-100.13 Nondiscrimination in federal programs, effectuating Title
V1 104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially:
106.9 Dissemination of policy



Management Resources:

CSBA PUBLICATIONS

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against
Sex Discrimination, July 2016

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California's K-12 Schools in Responding to Immigration Issues, April 2018
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING
PUBLICATIONS

California Law Prohibits Workplace Discrimination and Harassment

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter, May 26, 2011

Dear Colleague Letter: Harassment and Bullying, October

2010 Notice of Non-Discrimination, Fact Sheet, August 2010

Dear Colleague Letter: Electronic Book Readers, June 29, 2010

Nondiscrimination in Employment Practices in Education, August 1991

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

2010 ADA Standards for Accessible Design, September 2010

Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS

Web Content Accessibility Guidelines, December 2008

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

California Office of the Attorney General: http://oag.ca.gov

Safe Schools Coalition: http://www.casafeschools.org

Pacific ADA Center: http://www.adapacific.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act:
http://www.ada.gov

U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai

Adopted: November 2, 2020

Revised: Adopted: October 7, 2024
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Adopted: 2024.10.07

Nondiscrimination in Employment

The Governing Board is determined to provide a safe, positive environment where all Sebastopol
Independent Charter School (Charter) employees are assured of full and equal employment access and
opportunities, protection from harassment and intimidation, and freedom from any fear of reprisal or
retribution for asserting their employment rights in accordance with law. For purposes of this policy,
employees include job applicants, interns, volunteers, and persons who contracted with the Charter to
provide services, as applicable.

No Charter employee shall be discriminated against or harassed by any coworker, supervisor, manager, or
other person with whom the employee comes in contact in the course of employment, on the basis of the
employee's actual or perceived race; color; ancestry; national origin; age; religious creed; pregnancy,
childbirth, termination of pregnancy, or lactation, including related medical conditions and recovery;
parental, family, or marital status; physical or mental disability; medical condition; genetic information;
veteran or military status; sex; sex stereotypes; sex characteristics; sexual orientation; gender; gender
identity; gender expression; or association with a person or group with one or more of these actual or
perceived characteristics.

Employers are also prohibited from discrimination against employees or job applicants on the basis of
reproductive health decision-making, defined as a person's decision to use or access a particular drug,
device, product, or medical service for reproductive health. (Government Code 12926, 12940)

The Charter shall not inquire into any employee's immigration status nor discriminate against an
employee on the basis of immigration status, unless there is clear and convincing evidence that such
inquiry is necessary to comply with federal immigration law. (2 CCR 11028)

Unless otherwise provided for in law, the Charter may not discriminate against an employee, including an
applicant for employment, in any term or condition of employment, or otherwise penalize a person,
including termination, based on the person's use of cannabis off the job and away from the workplace, or
on a drug screening which finds that the person has nonpsychoactive cannabis metabolites in the
applicant's hair, blood, urine, or other bodily fluid. However, the Charter retains the right to maintain
drug-free schools or prohibit employees from possessing, being impaired by, or using cannabis while on
the job. (Government Code 12954)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of
employment and in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking adverse employment actions such as termination or denial of employment, promotion, job
assignment, or training



3. Unwelcome conduct, whether verbal, physical, or visual, that is offensive and so severe or
pervasive as to adversely affect an employee's employment opportunities or that has the purpose or effect
of unreasonably interfering with the employee's work performance or creating an intimidating, hostile, or
offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code
12940 or 2 CCR 11006-11086, such as:

a. Sex discrimination as specified in Board Policy and Administrative Regulation
4119.11/4219.11/4319.11 - Sex Discrimination and Sex-Based Harassment

b. Religious creed discrimination based on an employee's religious belief or observance, including
religious dress or grooming practices, or based on the Charter's failure or refusal to use reasonable means
to accommodate an employee's religious belief, observance, or practice which conflicts with an
employment requirement.

c. Requiring medical or psychological examination of a job applicant or making an inquiry into
whether a job applicant has a mental or physical disability or a medical condition or as to the severity of
any such disability or condition, without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental disability of an
employee or to engage in a timely, good faith, interactive process with an employee who has requested
such accommodations in order to determine the effective reasonable accommodations, if any, to be
provided to the employee

e. Requiring an applicant or employee to disclose information relating to the employee's
reproductive health decision-making

The Board also prohibits retaliation against any Charter employee who opposes any discriminatory
employment practice by the Charter or its employees, agents, or representatives or who complains, reports
an incident, testifies, assists, or in any way participates in the Charter's complaint process pursuant to this
policy. No employee who requests an accommodation for any protected characteristic listed in this policy
shall be subjected to any punishment or sanction, regardless of whether the request was granted.
(Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued
employment, be required to sign a release of the employee's claim or right to file a claim against the
Charter or a nondisparagement agreement or other document that has the purpose or effect of preventing
the employee from disclosing information about harassment, discrimination, or other unlawful acts in the
workplace, including any conduct that the employee has reasonable cause to believe is unlawful.
(Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be
investigated in accordance with procedures specified in the accompanying administrative regulation.
However, complaints alleging sex discrimination under Title IX shall be investigated and resolved in
accordance with the procedures specified in 34 CFR 106.44 and 106.45 and Administrative Regulation
4119.12- Title IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the
incident to the Executive Director or designated Charter coordinator within one workday. All other



employees shall report such incidents to their supervisor or designated Charter coordinator within one
workday.

The Executive Director or Designee shall use all appropriate means to reinforce the Charter's
nondiscrimination policy, including providing training and information to employees about how to
recognize harassment, discrimination, or other prohibited conduct, how to respond appropriately, and
components of the Charter's policies and regulations regarding discrimination. The Executive Director or
designee shall regularly review the Charter's employment practices and, as necessary, shall take action to
ensure Charter compliance with the nondiscrimination laws.

Any Charter employee who engages in prohibited discrimination, harassment, or retaliation or who aids,
abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in violation of
this policy shall be subject to disciplinary action, up to and including dismissal.

The Charter shall maintain and preserve all applications, personnel, membership, or employment referral
records and files for at least four years after the records are initially created or received or, for an
applicant or a terminated employee, for four years after the date the employment action was taken.
However, when the Charter is notified that a complaint has been filed with the California Civil Rights
Department, records related to the employee involved shall be maintained and preserved until the later of
the first date after the time for filing a civil action has expired or the first date after the complaint has been
fully and finally disposed of and all administrative proceedings, civil actions, appeals, or related
proceedings have been terminated. (Government Code 12946)
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Adopted: 2024.10.07

Nondiscrimination in Employment

All allegations of discrimination in employment, including those involving an employee, job applicant,
intern, volunteer, or other person contracted to provide services to Sebastopol Independent Charter School
(Charter) shall be investigated and resolved in accordance with procedures specified in this administrative
regulation. However, complaints alleging sex discrimination under Title IX shall be investigated and
resolved in accordance with the procedures specified in 34 CFR 106.44 and 106.45 and Administrative
Regulation 4119.12 - Title IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.

The Charter designates the position identified below as its coordinator for nondiscrimination in
employment (coordinator) to organize and manage the Charter's efforts to comply with state and federal
nondiscrimination laws and to answer inquiries regarding the Charter's nondiscrimination policies. The
coordinator may be contacted at:

Chris Topham

Executive Director

1111 Gravenstein Hwy N
Sebastopol, CA 95472
707-824-9700

ctopham(@sebastopolcharter.org

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in Charter employment, the Executive
Director or designee shall implement the following measures:

1. Display in a prominent and accessible location at every work site where the Charter has
employees, and post electronically in a conspicuous location on computers for employee use, up-to-date
California Civil Rights Department (CRD) posters on the prohibition of workplace discrimination and
harassment, including sex-based harassment, the rights of transgender employees, and the rights and
obligations of employees who are pregnant, have a related medical condition, or are recovering from
childbirth (Government Code 12950; 2 CCR 11013, 11023, 11049)

2. Publicize the Charter's nondiscrimination policy and regulation, including the complaint
procedures and the coordinator's contact information, by: (5 CCR 4960; 34 CFR 100.6, 106.8)

a. Including them in each announcement, bulletin, or application form that is used in employee
recruitment


mailto:ctopham@sebastopolcharter.org

b. Posting them in all Charter schools and offices, including staff lounges and other prominent
locations

c. Posting them on the Charter's website and providing easy access to them through Charter-
supported social media, when available

3. Disseminate the Charter's nondiscrimination policy and administrative regulation to all
employees by one or more of the following methods: (2 CCR 11023)

a. Printing and providing a copy to all employees, with an acknowledgment form for each employee
to sign and return

b. Sending a copy via email with an acknowledgment return form

c. Posting a copy on the Charter intranet with a tracking system ensuring all employees have read
and acknowledged receipt of the policies

d. Discussing the policy and regulation with employees upon hire and/or during a new hire
orientation session

e. Any other way that ensures employees receive and understand the policy

4, Post in a prominent location on the Charter's website and include in each handbook, catalog,
announcement, bulletin, and application form for students, parents/guardians or other authorized legal
representative, and employees, the Title IX notice of nondiscrimination which includes the following: (34
CFR 106.8)

a. The Charter does not discriminate on the basis of sex in any education program or activity that it
operates

b. Inquiries about the application of Title IX may be referred to the Charter's Title IX Coordinator
and/or the U.S. Department of Education Office for Civil Rights

c. The name or title, office and email address, and telephone number of the Charter's Title IX
Coordinator

d. How to locate the Charter's nondiscrimination policy and the Charter's grievance procedures for

Title IX complaints
e. How to report conduct that may constitute sex discrimination under Title IX
f. How to make a complaint of Title IX sex discrimination

If necessary due to the format or size of any publication specified above, the Charter may include only the
statement that the Charter prohibits sex discrimination in any education program or activity that it
operates, that individuals may report concerns or questions to the Title IX Coordinator, and the location of
the complete notice on the Charter's website.

The Charter shall not distribute a publication stating that the Charter treats students, employees or
applicants differently on the basis of sex, unless such treatment is permitted by Title IX.

5. Provide to employees a handbook which contains information that clearly describes the Charter's
nondiscrimination policy, procedures for filing a complaint, and resources available to employees who
believe they have been the victim of any discriminatory or harassing behavior



6. Provide training regarding the Charter's nondiscrimination policy, including what constitutes
unlawful discrimination, harassment, and retaliation and how and to whom a report of an incident should
be made, as well as any additional training as specified in 34 CFR 106.8 related to the prohibition of Title
IX sex discrimination

The Charter may also provide bystander intervention training to employees that includes information and
practical guidance on how to recognize potentially problematic behaviors and which may motivate them
to take action when they observe such behaviors. The training and education may include exercises to
provide employees with the skills and confidence to intervene as appropriate and to provide them with
resources they can call upon that support their intervention. (Government Code 12950.2)

7. Periodically review the Charter's recruitment, hiring, and promotion processes and regularly
monitor the terms, conditions, and privileges of employment to ensure Charter compliance with law and
Board Policy 4111 -Recruitment and Selection

8. For any Charter facility where 10 percent of employees have a language other than English as
their spoken language, translate the policy into every language spoken by at least 10 percent of the
workforce (2 CCR 11023)

Complaint Procedure

Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance with the
following procedures:

1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another
supervisor, the coordinator, the Executive Director or, if available, a complaint hotline or an ombudsman.
The complainant's direct supervisor may be bypassed in filing a complaint when the supervisor is the
subject of the complaint.

The complainant may first attempt to resolve the situation informally with the complainant's supervisor
before filing a written complaint.

A supervisor or manager who has received information about an incident of discrimination or harassment,
or has observed such an incident, shall report it to the coordinator, whether or not the complainant files a
written complaint.

The written complaint should contain the complainant's name, the name of the individual who allegedly
committed the act, a description of the incident, the date and location where the incident occurred, any
witnesses who may have relevant information, any available evidence of the discrimination or
harassment, and any other pertinent information which may assist in investigating and resolving the
complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of
discrimination or harassment within five business days of receiving notice of the alleged discriminatory or
harassing behavior, regardless of whether a written complaint has been filed or whether the written
complaint is complete.

The coordinator shall meet with the complainant to describe the Charter's complaint procedure and
discuss the actions being sought by the complainant in response to the allegation. The coordinator shall
inform the complainant that the investigation of the allegations will be fair, timely, and thorough and will
be conducted in a manner that provides all parties due process and reaches reasonable conclusions based
on the evidence collected. The coordinator shall also inform the parties that the investigation will be kept



confidential to the extent possible, but that some information may be disclosed as necessary to conduct an
effective investigation. If the coordinator determines that a detailed fact-finding investigation is necessary,
the investigation shall begin immediately. As part of this investigation, the coordinator should interview
the complainant, the person accused, and other persons who could be expected to have relevant
information.

The coordinator shall track and document the progress of the investigation to ensure reasonable progress
and shall inform the parties as necessary.

When necessary to carry out the investigation or to protect employee safety, the coordinator may discuss
the complaint with the Executive Director or designee, Charter legal counsel, or the Charter's risk
manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or
leaves, need to be taken before the investigation is completed in order to prevent further incidents. The
coordinator shall ensure that such interim measures do not constitute retaliation.

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after
receiving the complaint, the coordinator shall conclude the investigation and prepare a written report of
the findings. This timeline may be extended for good cause. If an extension is needed, the coordinator
shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize the steps taken
during the investigation. If a determination has been made that discrimination or harassment occurred, the
report shall also include any corrective action(s) that have been or will be taken to address the behavior,
provide appropriate options for remedial actions and resolutions for the complainant, and ensure that
retaliation or further discrimination or harassment is prevented. The report shall be presented to the
Executive Director or designee.

A summary of the findings shall be presented to the complainant and the person accused.

4. Appeal to the Governing Board: The complainant or the person accused may appeal any findings
to the Board within 10 business days of receiving the written report of the coordinator's findings. The
Executive Director or designee shall provide the Board with all information presented during the
investigation. Upon receiving an appeal, the Board shall schedule a hearing as soon as practicable. Any
complaint against a Charter employee shall be addressed in closed session in accordance with law. The
Board shall render its decision within 10 business days.

Other Remedies

In addition to filing a discrimination or harassment complaint with the Charter, a person may file a
complaint with either the Civil Rights Department (CRD) or the Equal Employment Opportunity
Commission (EEOC). The time limits for filing such complaints are as follows:

1. For filing a complaint with CRD alleging a violation of Government Code 12940-12952, within
three years of the alleged discriminatory act(s), unless an exception exists pursuant to Government Code
12960 (Government Code 12960)

2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory act(s) (42 USC
2000e-5)



3. For filing a complaint with EEOC after first filing a complaint with CRD, within 300 days of the
alleged discriminatory act(s) or within 30 days after the termination of proceedings by CRD, whichever is
earlier (42 USC 2000e-5)

An employee may also file a complaint with the Wage and Hour Division of the U.S. Department of
Labor for an alleged violation of the PUMP Act and/or the Equal Employment Opportunity Commission
for failure to provide reasonable accommodations pursuant to the Pregnant Workers Fairness Act. (29
USC 218c, 218d, 42 USC 2000gg-2)

Additionally, an employee may file a complaint with the Labor Commissioner at the California
Department of Industrial Relations for any alleged violation of Labor Code 1030-1034. (Labor Code
1034)



Sebastopol Independent Charter School
AR5145.71 and AR4119.12
Adopted: 2024.10.07
Title IX: Sex Discrimination and Sex-Based Harassment Complaint Procedures

The complaint procedures described in this administrative regulation shall be used to address any
complaint governed by Title 1X of the Education Amendments of 1972 alleging that a charter
student, while in an education program or activity, was subjected to conduct on or after August 1,
2024, including, but not limited to, conduct that is under the authority of the charter, that
constitutes sex discrimination, including sex-based harassment. For conduct that occurred prior to
this date, the charter should utilize its policies in place at the time the alleged sex discrimination,
including sex-based harassment, occurred, so long as they are in accordance with the applicable
statutes and regulations.

Basic Requirements
When implementing Title IX grievance procedures, the charter shall: (34 CFR 106.45)

1. Treat complainants and respondents equitably

2. Ensure that the Title IX Coordinator or designee, investigator, or decision-maker not have
a conflict of interest or bias for or against complainants or respondents generally or an
individual complainant or respondent

The investigator and the decisionmaker may be the same person as the Title 1X Coordinator or
designee.

3. Presume that the respondent is not responsible for the alleged sex discrimination,
including sex-based harassment, until a determination is made at the conclusion of
the grievance procedures

4. Establish reasonably prompt timeframes for the major stages of the grievance procedures,
such as evaluation of whether to dismiss or investigate a complaint, investigation,
decision, and appeals if any

5. Establish a process that allows for the reasonable extension of timeframes on a case-by-
case basis for good cause with notice to the parties that includes the reason for the delay

Additionally, the charter shall not disclose personally identifiable information obtained while
implementing Title 1X complaint procedures unless the charter has obtained prior written consent
from a person with the legal right to consent to the disclosure; the information is disclosed to a
parent/guardian or other authorized legal representative with the legal right to receive disclosures
on behalf of the person whose personally identifiable information is at issue; to take action to
address conduct that reasonably may constitute sex discrimination under Title IX, including sex-
based harassment, in the charter's education program or activity; as required by federal law,



regulations, or as a condition to a federal award; as required by state or local law; or to the extent
such disclosures are not otherwise in conflict with Title IX. (34 CFR 106.44)

If either party is a student with a disability, the Title 1X Coordinator or designee shall consult
with one or more members, as appropriate, of the student's individualized education program or
504 team, to determine how to comply with the requirements of the Individuals with Disabilities
Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973.

Filing a Complaint

Upon receiving information from an allegation of sex discrimination, include sex-based harassment,
the Title 1X Coordinator or designee shall notify the individual(s) specified in law of the Title 1X
grievance procedures, and of the informal resolution process, if available and appropriate.

A complaint is an oral or written request that can objectively be understood by the Title IX
Coordinator or designee as a request for the charter to investigate and make a determination about
alleged sex discrimination, including sex- based harassment. (34 CFR 106.21)

Complaints of sex discrimination and sex-based harassment may only be brought by a student or
employee, or a former student or employee, who was participating or attempting to participate in
the charter's education program or activity at the time of the alleged sex-based harassment, a
parent/guardian or other authorized legal representative with the legal right to act on behalf of the
student, or the Title IX Coordinator or designee. (34 CFR 106.45)

If the alleged victim chooses not to bring a complaint, or withdraws any or all of the allegations in
a complaint, and in the absence or termination of an information resolution process, the Title IX
Coordinator or designee shall consider whether to initiate a complaint. To do so, the Title IX
Coordinator or designee shall first consider the following factors: (34 CFR 106.44)

1. The victim's request not to proceed with initiation of a complaint
2. The victim's reasonable safety concerns regarding initiation of a complaint

3. The risk that additional acts of sex discrimination, including sex-based harassment, would
occur if a complaint is not initiated

4. The severity of the alleged sex discrimination or sex-based harassment, including whether
the discrimination, if established, would require the removal of a respondent from campus
or imposition of another disciplinary sanction to end the discrimination and prevent its
recurrence

5. The age and relationship of the parties, including whether the respondent is an employee of the
charter

6. The scope of the alleged sex discrimination, including information suggesting a pattern;
ongoing sex discrimination, including sex-based harassment; or sex discrimination,
including sex-based harassment, alleged to have impacted multiple individuals

7. The availability of evidence to assist a decisionmaker in determining whether sex



discrimination, including sex- based harassment, occurred

8. Whether the charter could end the alleged sex discrimination, including sex-based
harassment, and prevent its recurrence without initiating the Title IX grievance procedures

If, after considering these factors, the Title IX Coordinator determines that the alleged conduct
presents an imminent and serious threat to the health and safety of the complainant or another
person, or that the conduct as alleged prevents the charter from ensuring equal access to a charter
program or activity on the basis of sex, the Title IX Coordinator may initiate a complaint.

If the Title IX Coordinator initiates a complaint, the Title 1X Coordinator shall provide the alleged
victim notice of the complaint, as well as other notices as required by the Title IX regulations at
specific points in the complaint process. The Title IX Coordinator shall also address reasonable
concerns about the victim's safety or the safety of others, including providing supportive measures
as described in "Supportive Measures™ below, and taking other appropriate prompt and effective
steps to ensure that sex discrimination, including sex-based harassment, does not continue or recur
within the charter. (34 CFR 106.44)

The Title IX Coordinator or designee, investigator, decisionmaker, other person who is responsible
for implementing the charter's grievance procedures or have the authority to modify or terminate
supportive measures, or a facilitator of an informal resolution process shall not have a conflict of
interest or bias for or against complainants or respondents generally or an individual complainant
or respondent. Such persons shall receive training in accordance with 34 CFR 106.8. (34 CFR
106.44)

The Title IX Coordinator shall monitor the charter for barriers to reporting information about
conduct that reasonably may constitute sex discrimination, including sex-based harassment, under
Title 1X, and take steps reasonably calculated to address such barriers. (34 CFR 106.44, 106.45)

Supportive Measures

Upon receipt of a report of Title IX sex discrimination or sex-based harassment, the Title IX
Coordinator or designee shall offer and coordinate supportive measures. Supportive measures
may vary depending on what the charter determines to be reasonably available and shall not
unreasonably burden either the complainant or respondent. Supportive measures shall be provided
without charging a fee to the complainant or respondent and be designed to protect the safety of
the complainant, respondent, and the charter's educational environment, and to provide support
during any grievance procedures implemented as specified in 34 CFR 106.45 or informal
resolution process as specified in 34 CFR 106.44. The charter shall not impose such measures for
punitive or disciplinary reasons. Supportive measures may include, but are not limited to,
counseling; extensions of deadlines and other course- related adjustments; changes in class, work,
housing, or extracurricular or any other activity regardless of whether there is a comparable
alternative; campus escort services; modifications of class schedules; mutual restrictions on
contact; changes in class locations; increased security; monitoring of certain areas of the campus;
and, training and education programs related to sex-based harassment. (34 CFR 106.2, 106.44)

Unless there is an allegation of sex-based harassment or retaliation, the charter may provide
supportive measures without altering the alleged discriminatory conduct. (34 CFR 106.44)



Upon the conclusion of any grievance procedures implemented as specified in 34 CFR 106.45 or
informal resolution process as specified in 34 CFR 106.44, the charter may continue with the
supportive measures, or modify or terminate such measures, as appropriate. (34 CFR 106.44)

The charter shall provide a complainant or respondent for whom supportive measures have been
implemented with a timely opportunity to seek, from an impartial employee with authority to
modify or reverse the supportive measures, modification or reversal of the charter's decision to
provide, deny, modify, or terminate such measures, and to seek additional modification or
termination of the supportive measures if circumstances materially change. (34 CFR 106.44)

The charter shall not disclose information about supportive measures to any person other than the
person to whom they apply, including informing one party of supportive measures provided to
another party, unless the disclosure is necessary to providing the supportive measures, or restoring
or preserving a party's access to the charter's education program or activity. (34 CFR 106.44)

Emergency Removal — Employee

If a charter employee is the respondent, the employee may be placed on administrative leave
during the pendency of the formal complaint process. (34 CFR 106.44)

Emergency Removal - Student

A student shall not be disciplined for alleged sex discrimination, including sex-based harassment,
under Title IX until the investigation has been completed. However, on an emergency basis, the
charter may remove a student from the charter's education program or activity, provided that the
charter conducts an individualized safety and risk analysis, determines that removal is justified due
to an imminent and serious threat to the health or safety of a complainant or any student, employee,
or other individual arising from the allegations, and provides the respondent with notice and an
opportunity to challenge the decision immediately following the removal. This authority to remove
a student does not modify a student's rights under the IDEA or Section 504 of the Rehabilitation
Act of 1973. (34 CFR 106.44)

Dismissal of Complaint
The Title IX Coordinator or designee may dismiss a complaint if: (34 CFR 106.45)

1. The charter is unable to identify the respondent after taking reasonable steps to do so

2. The respondent is not participating in the charter's education program or activity and is
not employed by the charter

3. The charter determines that the conduct alleged in the complaint, even if proven, would
not constitute sex discrimination, including sex-based harassment, under Title IX

Before dismissing the complaint, the Title IX Coordinator shall make reasonable efforts
to clarify the allegations with the complainant.

4. The complainant voluntarily withdraws any or all of the allegations in the complaint, the



Title IX Coordinator declines to initiate a complaint, and the Title IX Coordinator
determines that, without the complainant's withdrawn allegations, the conduct that
remains alleged in the complaint, if any, would not constitute sex discrimination,
including sex-based harassment, under Title X, even if proven

The Title IX Coordinator shall determine whether to dismiss or investigate any complaint of
sex discrimination, including sex-based harassment, within five (5) days, unless such
timeline is extended in accordance with this administrative regulation.

Upon dismissal, the Title IX Coordinator shall promptly notify the complainant of the dismissal
and the reasons for the dismissal. Additionally, if the dismissal occurs after the respondent has
been notified of the allegations, the Title 1X Coordinator shall provide such notification to the
respondent, which shall occur simultaneously to both parties if the notification is in writing. The
Title IX Coordinator shall also inform the complainant, and the respondent if the dismissal occurs
after the respondent has been notified of the allegations, of their right to appeal. Dismissals may
be appealed on the following bases: (34 CFR 106.45)

1. A procedural irregularity that would change the outcome

2. New evidence that would change the outcome and that was not reasonably available when
dismissal was made

3. The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or
bias for or against complainants or respondents generally or the individual complainant
or respondent that would change the outcome

If the dismissal is appealed, the charter shall: (34 CFR 106.45)

1. Notify the parties of any appeal, including notice of the allegations, if notice was not
previously provided to the respondent

2. Implement appeal procedures equally for the parties

3. Ensure that the decisionmaker for the appeal did not take part in an investigation of the
allegations or dismissal of the complaint

4. Ensure that the decisionmaker for the appeal has been trained consistent with the Title IX
regulations

5. Provide the parties a reasonable and equal opportunity to make a statement in support of,
or challenging, the outcome

6. Notify the parties of the result of the appeal and the rationale for the result

If a complaint is dismissed, the Title IXX Coordinator or designee shall offer supportive measures as
described above in "Supportive Measures" to the complainant. Additionally, the respondent shall
be offered supportive measures if the complaint was dismissed because the complainant voluntarily
withdrew any or all of the allegations in the complaint and the charter determined that without the
withdrawn allegations the conduct, even if proven, would not constitute sex discrimination,



including sex-based harassment, under Title 1X, or if the complaint was dismissed because the
charter determined, after taking reasonable efforts to clarify the allegations of the complaint, that
the alleged conduct would not constitute sex discrimination, including sex-based harassment, even
if proven. The Title IX Coordinator shall also take other appropriate prompt and effective steps to
ensure that sex discrimination, including sex-based harassment, does not continue or recur within
the charter's education program or activity. (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to the Charter’s Uniform
Complaint Procedures, as applicable.

Informal Resolution Process

At any time prior to determining whether sex discrimination, including sex-based harassment,
occurred under the complaint procedures specified in 34 CFR 106.45, the charter may offer, if it is
determined to be appropriate upon receiving information about conduct that reasonably may constitute
sex discrimination under Tite IX or when a complaint of sex discrimination is made, an informal
resolution process, such as mediation, to the complainant and respondent. However, the charter shall
not offer an informal resolution process if the complaint alleges that an employee engaged in sex-
based harassment of an elementary or secondary school student or that such process would conflict
with federal, state, or local law. (34 CFR 106.44)

The charter shall not require or pressure a party to participate in the informal resolution process,
or to waive the right to an investigation and determination of a complaint as a condition of
participation in the charter's education program or activity, or exercise of any other right. The
charter may decline to offer an informal resolution process including, but not limited to, when the
charter determines that the alleged conduct would present a future risk of harm to others. (34 CFR
106.44)

The charter may facilitate an informal resolution process provided that the charter, prior to
initiating such process: (34 CFR 106.44)

1. Provides the parties with written notice disclosing the allegations; the requirements of the
informal resolution process; the right to withdraw from the informal process and resume
the formal complaint process; the inability to initiate or resume complaint procedures
arising from the same allegations once the informal resolution process is concluded; the
potential terms that may be requested or offered in an informal resolution agreement,
including that the agreement would only be binding on the parties; and the information
that the charter will maintain and whether and how the charter could disclose such
information for use in Title IX grievance procedures if such procedures are initiated or
resumed

2. Obtains the parties' voluntary consent to the informal resolution process

3. Does not offer or facilitate an informal resolution process to resolve allegations that an
employee sexually harassed a student

The Title IX Coordinator or designee shall ensure that the facilitator of the informal resolution
process is not the same person as the investigator or decisionmaker of any ongoing or newly



initiated complaint process specified in 34 CFR 106.45, does not have a conflict of interest or bias
for or against complainants or respondents generally or an individual complainant or respondent,
and receives training in accordance with 34 CFR 106.8. (34 CFR 106.44)

If the charter facilitates an informal resolution process, the Title IX Coordinator shall, to the extent
necessary, take other appropriate prompt and effective steps to ensure that sex discrimination,
including sex-based harassment, does not continue or recur within the charter' education program
or activity. (34 CFR 106.45)

Notice of Allegations

If the charter initiates a formal Title IX investigation, the Title 1X Coordinator or designee shall
provide the known parties with written notice of the following: (34 CFR 106.45)

1. The charter's complaint process, including any informal resolution process

2. Sufficient information, available at the time, to allow parties to respond to the
allegations, including, to the extent available, the identity of parties involved in the
incident(s), the conduct allegedly constituting sex discrimination, including sex-based
harassment, and the date(s) and location(s) of the alleged incident

3. Such notice shall be provided with sufficient time for the parties to prepare a response
before any initial interview.

If, during the course of the investigation, new Title IX allegations arise about the
complainant or respondent that are not included in the initial notice, the Title IX
Coordinator shall provide notice of the additional allegations to the parties.

4. A statement that retaliation is prohibited

5. A statement that the parties are entitled to an equal opportunity to access the relevant and not
otherwise impermissible evidence or an accurate description of such evidence, as specified

The above notice may also include the name of the investigator, facilitator of an informal process, and
decisionmaker and shall inform the parties that, if at any time a party has concerns regarding conflict
of interest or bias regarding any of these persons, the party should immediately notify the Title IX
Coordinator or designee.

Consolidation of Complaints

The charter may consolidate complaints of sex discrimination, including sex-based harassment,
against more than one respondent; by more than one complainant against one or more respondents;
or by one party against another party, when the allegations of sex discrimination, including sex-
based harassment, arise out of the same facts or circumstances. (34 CFR 106.45)

Investigation Procedures

The charter shall provide for adequate, reliable, and impartial investigation of complaints. (34



CFR 106.45)

During the investigation process, the charter's designated investigator shall: (34 CFR 106.45)

1.

Provide an equal opportunity for the parties to present fact witnesses, and other
inculpatory and exculpatory evidence that is relevant and not otherwise impermissible

Review all evidence gathered through the investigation and determine which evidence is
relevant and which evidence is impermissible regardless of relevance

Provide each party with an equal opportunity to access evidence that is relevant,
and not otherwise impermissible, to the allegations of sex discrimination,
including sex-based harassment, by:

a. Providing an equal opportunity to access either the relevant and not otherwise
impermissible evidence or an accurate description of such evidence

If an accurate description is provided, the charter shall, upon request of any party,
provide the parties with an equal opportunity to access the relevant and
permissible evidence.

b. Providing a reasonable opportunity to respond to the evidence or to the accurate
description of the evidence

c. Taking reasonable steps to prevent and address the parties' unauthorized disclosure
of information and evidence obtained solely through the grievance procedures

Take reasonable steps to protect the privacy of parties and witnesses which do not
restrict the ability of the parties to obtain and present evidence, including, by speaking
to witnesses; consulting with family members, confidential resources, or advisors; or
otherwise preparing for or participating in the grievance procedures

Obijectively evaluate all evidence that is relevant and not otherwise impermissible,
including both inculpatory and exculpatory evidence, including that credibility
determinations will not be based on a person's status as complainant, respondent, or
witness

Exclude as impermissible the following types of evidence, and questions seeking that
evidence:

a. Evidence that is protected under a privilege recognized by state or federal law or
evidence that is provided to a confidential employee, unless the person to whom
the privilege or confidentiality is owed has voluntarily waived the privilege

b. A party's or witness's records that are made or maintained by a physician,
psychologist, or other recognized professional or paraprofessional in connection
with the provision of treatment to the party or witness, unless the charter obtains that
party's or witness's voluntary, written consent for use in its grievance procedures



Evidence that relates to the complainant's sexual interests or prior sexual
conduct, unless evidence about the complainant's prior sexual conduct is
offered to prove that someone other than the respondent committed the alleged
conduct or is evidence about specific incidents of the complainant's prior
sexual conduct with the respondent that is offered to prove consent to the
alleged sex-based harassment

The fact of prior consensual sexual conduct between the complainant and respondent
does not by itself demonstrate or imply the complainant's consent to the alleged sex-
based harassment or preclude determination that sex-based harassment occurred.

The charter shall ensure that the decisionmaker is able to question parties and witnesses
adequately to assess a party's or witness's credibility to the extent credibility is both in dispute
and relevant to evaluating one or more allegations of sex-based harassment. (34 CFR 106.45)

If the complaint is against an employee, rights conferred under any applicable collective bargaining
agreement shall be applied to the extent they do not conflict with the Title IX requirements.

The investigator shall complete the investigation within thirty (30) days after the Title IX
Coordinator determines to proceed with an investigation, unless such timeline is extended in
accordance with this administrative regulation.

Written Decision
The Executive Director shall designate an employee as the decisionmaker to determine

responsibility for the alleged conduct, who may be the Title IXX Coordinator or designee or the
investigator so long as there is no conflict of interest or bias. (34 CFR 106.45)

Following an investigation and evaluation of all relevant and not otherwise impermissible
evidence, the charter shall: (34 CFR 106.45)

1. Use the preponderance of the evidence standard of proof to determine whether sex
discrimination, including sex-based harassment, has occurred

2. Notify the parties in writing of the determination of whether sex discrimination,
including sex-based harassment, occurred

The notification shall include the rationale for such determination and the procedures and
permissible bases for the complainant and respondent to appeal, if applicable.

The written decision shall be issued within sixty (60) days after the investigation is completed, unless
such time is extended in accordance with this administrative regulation.

Appeal of the Decision

Either party may appeal the charter's decision of a complaint or any allegation in the complaint. (34
CFR 106.45)



When conducting an appeal, the charter shall permit a final appeal to the Board of Directors using
a process that is in accordance with law and otherwise consistent with the appeal process as
specified in the Charter’s Uniform Complaint Procedures.

Either party has the right to file a complaint with the U.S. Department of Education's Office for
Civil Rights within 180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under state or
federal antidiscrimination laws, if applicable.

Extension of Timelines

Any timelines specified in this administrative regulation may be extended by the charter for good
cause, with written notice to the parties. The written notice shall specify the reasons for the extension.
(34 CFR 106.45)

Remedies

When there is a determination that sex discrimination, including sex-based harassment, has
occurred, the Title IX Coordinator shall coordinate the provision and implementation of
remedies to the complainant and other persons the charter identifies as having had equal access
to the charter's education program or activity limited or denied by sex discrimination, including
sex-based harassment; coordinate the imposition of any disciplinary sanctions on a respondent
described in "Disciplinary Actions" below, including notification to the complainant of any such
disciplinary actions; and take other appropriate prompt and effective steps to ensure that sex
discrimination, including sex-based harassment, does not continue or recur within the charter's
education program or activity. (34 CFR 106.45)

Corrective/Disciplinary Actions

The charter shall not impose any disciplinary sanctions or other actions against a respondent,
other than supportive measures as described above in the section "Supportive Measures," until the
complaint procedure has been completed and a determination of responsibility has been made. (34
CFR 106.44, 106.45)

When an employee is found to have committed sex discrimination, including sex-based
harassment, or retaliation, the charter shall take appropriate disciplinary action, up to and
including dismissal, in accordance with applicable law and any applicable collective bargaining
agreement.

For students in grades 4-12, discipline for sexual harassment may include suspension and/or
expulsion. After the completion of the complaint procedure, if it is determined that a student at
any grade level has committed sexual assault or sexual battery at school or at a school activity
off school grounds, the Executive Director shall immediately suspend the student and shall
recommend expulsion. (Education Code 48900.2, 48915)

Other actions that may be taken with a student who is determined to be responsible for sex



discrimination and/or sex-based harassment include, but are not limited to:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education of the student regarding the impact of the conduct on others
4. Positive behavior support

5. Referral of the student to a student success team

6. Denial of participation in extracurricular or cocurricular activities or other privileges as
permitted by law

The charter shall not discipline a party, witness, or others participating in the grievance procedures for
making a false statement or for engaging in consensual sexual conduct based solely on the charter's
determination of whether sex discrimination, including sex-based harassment, occurred. (34 CFR
106.45)

Record-Keeping
The Executive Director shall maintain, for at least a period of seven years: (34 CFR 106.45)

1. For each complaint of sex discrimination, including sex-based harassment, records
documenting any informal resolution process or formal investigation procedures

2. For each notification the Title IX Coordinator or designee receives of information
about conduct that reasonably may constitute sex discrimination under Title IX,
including sex-based harassment, records documenting the actions taken to fulfill the
charter's obligations as specified in 34 CFR 106.44, including supportive measures
offered and implemented

3. All materials used to train charter employees; the Title IX Coordinator and
designee(s); investigator(s), decisionmaker(s), and other person(s) who are
responsible for implementing the charter's grievance procedures or have the
authority to modify or terminate supportive measures; and any person who facilitates
an informal resolution process

The charter shall make such training materials available upon request by members of the
public.

For complaints containing allegations of childhood sexual assault, the Executive Director or
designee shall also indefinitely maintain the following: (Code of Civil Procedure 340.1):

1. A record of the allegation(s)

2. A record of the investigation procedures followed



3. Arrecord of the written determination
4. A record of the corrective action implemented, if any
5. Arrecord of any appeals and the outcome of the same

6. All training materials addressing the prohibition and investigation of childhood sexual assault
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Title IX Sex Discrimination and Sex-Based Harassment Policy

The Board of Directors is committed to maintaining a welcoming, safe, and supportive school
and work environment that is free from discrimination and harassment. The charter does not
discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations. Sex discrimination,
including sex-based harassment, is prohibited in charter education programs and activities.

The Board prohibits at school or at school-sponsored or school-related activities, sex
discrimination and sex-based harassment, as defined in the accompanying administrative
regulation, targeted at any student or employee, based on the student's or employee’s actual or
perceived sex; sex stereotypes; sex characteristics; sexual orientation; gender; gender identity;
gender expression; pregnancy, childbirth, termination of pregnancy or lactation, including related
medical conditions or recovery; and, parental, marital, and family status.

Additionally, the Board prohibits retaliatory behavior or action against any person who
complains or testifies about conduct that reasonably may constitute sex discrimination, including
sex-based harassment, reports such conduct, or otherwise participates or refuses to participate in
the complaint process established for the purpose of this policy. (Education Code 220.1; 34 CFR
106.71)

The charter strongly encourages students or employees who feel that they are being or have
experienced sex discrimination, including sex-based harassment, on school grounds or at a
school-sponsored or school-related activity, or off-campus when the conduct has a continuing
effect on campus, to immediately contact their teacher, the Executive Director, the charter's Title
IX Coordinator, or any other available school employee.

Any employee who receives a report or observes an incident of sex discrimination, including
sex-based harassment, by or against a student or employee in a charter education program or
activity shall report the incident to the Title IX Coordinator within one workday.

Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed
through the Charter’s Title IX Sex Discrimination and Sex-Based Harassment Complaint
Procedures.

The Title IX Coordinator shall offer and coordinate supportive measures to be provided to the
complainant and, if the charter has begun grievance procedures or offered an informal resolution
process to the respondent, offer and coordinate supportive measures to be provided to the
respondent as deemed appropriate under the circumstances.



The Executive Director or designee shall ensure that all charter staff are trained regarding the
charter's sex discrimination and sex-based harassment policy, and that all employees receive
training related to their duties under Title IX. (34 CFR 106.8)

Definitions

Sex discrimination includes treating a student or employee differently with respect to the
provision of opportunities to participate in school programs or activities or the provision or
receipt of educational benefits or services based on the student's or employee’s sex, sex
stereotypes; sex characteristics; sexual orientation; gender; gender identity; gender expression;
pregnancy, childbirth, termination of pregnancy, or lactation, including related medical
conditions and recovery; parental, family, or marital status; or the student's or employee’s
association with a person or group with one or more of these actual or perceived characteristics.

Sex discrimination, including sex-based harassment, intimidation, or bullying, may result from
physical, verbal, nonverbal, or written conduct and occurs when prohibited conduct is so severe,
persistent, or pervasive that it affects a student's or employee’s ability to participate in or benefit
from an educational program or activity; creates an intimidating, threatening, hostile, or
offensive educational environment; has the effect of substantially or unreasonably interfering
with a student's academic performance; or otherwise adversely affects a student's educational
opportunities.

Sex-based harassment is a form of sex discrimination and means sexual harassment and other
harassment on the basis of sex, sex stereotypes, sex characteristics, or other bases specified
above. Conduct will constitute sex-based harassment when it takes the form of: (34 CFR 106.2,
106.11)

1. Quid pro quo harassment: A charter employee, agent, or other individual authorized by
the charter to provide an aid, benefit, or service in the charter's education program or
activity conditioning the provision of charter aid, benefit, or service on a student's or
employee’s participation in unwelcome sexual conduct

2. Hostile environment harassment: Unwelcome sex-based conduct that, based on the
totality of the circumstances, is subjectively and objectively offensive and is so severe or
pervasive that it limits or denies a person's ability to participate in or benefit from the
charter's education program or activity

Any prohibited conduct that occurs off campus or outside of school-related or school-
sponsored programs or activities will be regarded as sex-based harassment in violation of
charter policy if it has a continuing effect on a student's or employee’s ability to
participate in or benefit from charter educational programs or activities.

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 34 CFR
106.2



Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual
nature made against another person of the same or opposite sex in the educational setting, under
any of the following conditions: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a
student's academic status or progress or of the individual’s employment

2. Submission to or rejection of the conduct by a student is used as the basis for academic
decisions affecting the student or for an employment decision affecting the individual

3. The conduct has the purpose or effect of having a negative impact on the student's
academic performance or of creating an intimidating, hostile, or offensive educational
environment or upon the individual's work performance or of creating an intimidating,
hostile, or offensive work environment

4. Submission to or rejection of the conduct by the student is used as the basis for any
decision affecting the student regarding benefits and services, honors, programs, or
activities available at or through any charter program or activity or for any decision
affecting the individual regarding benefits, services, honors, programs, or activities
available at or through the district

Examples of Sex Discrimination and Sex-Based Harassment

Examples of types of conduct which are prohibited in the charter and which may constitute sex-
based harassment, under state and/or federal law, in accordance with the definitions above,
include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

Unwelcome sex-based slurs, epithets, threats, verbal abuse, derogatory comments, or
sexually degrading descriptions

Graphic verbal comments about an individual's body or overly personal conversation
Sex-based jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

Spreading sex-based rumors

Teasing or sexual remarks about students enrolled in a predominantly single-sex class
Massaging, grabbing, fondling, stroking, or brushing the body

Touching an individual's body or clothes in a sexual way

Impeding or blocking movements or any physical interference with school activities
when directed at an individual on the basis of sex

10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications containing comments, words, or images described above
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The charter designates the following individual(s) as the responsible employee(s) to coordinate
its efforts to comply with Title IX. The individual(s) shall also serve as the Compliance
Officer(s) specified in the Charter’s Uniform Complaint Procedures and the Charter’s
Nondiscrimination/Harassment Policy as the responsible employee(s) to handle student and
employee complaints alleging unlawful discrimination, as permitted by law. The Title

IX Coordinator(s) may be contacted at:

Executive Director/Title IX Coordinator
Sebastopol Independent Charter School
1111 Gravenstein Hwy N

Sebastopol, CA 95472

(707) 824-9700

Training

The Executive Director or designee shall ensure that all employees receive training regarding sex
discrimination and sex-based harassment in accordance with state and federal law.

Every two years, the Executive Director or designee shall ensure that supervisory employees
receive at least two hours, and nonsupervisory employees receive at least one hour, of classroom
or other effective interactive training and education regarding sexual harassment as specified in
Government Code 12950.1. All newly hired employees and employees promoted to a
supervisory position shall receive training within six months of their assumption of the new
position. (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the charter, to
hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other employees,
or the responsibility to direct them, adjust their grievances, or effectively recommend such
action, when the exercise of the authority is not of a merely routine or clerical nature, but
requires the use of independent judgment. (Government Code 12926)

Such training may be completed by employees individually or as part of a group presentation,
may be completed in shorter segments as long as the applicable hourly requirement is met, and
may be provided in conjunction with other training provided to the employees. The training shall
be presented by trainers or educators with knowledge and expertise in the prevention of
harassment, discrimination, and retaliation. (Government Code 12950.1)

The charter's sexual harassment training and education program shall include, but is not limited
to, the following: (Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws concerning the
prohibition, prevention, and correction of sexual harassment

2. The types of conduct that constitute sexual harassment



10.

11.

12.

13.

Remedies available for victims in civil actions, and potential employer/individual
exposure/liability

Strategies to prevent harassment in the workplace

Supervisors' obligation to report sexual harassment, discrimination, and retaliation of
which they become aware

Practical examples which illustrate sexual harassment, discrimination, and retaliation
using training modalities such as role plays, case studies, and group discussions, based on
factual scenarios taken from case law, news and media accounts, and hypotheticals based
on workplace situations and other sources

The limited confidentiality of the complaint process

Resources for victims of unlawful harassment, such as to whom they should report any
alleged harassment

Steps necessary to take appropriate remedial measures to correct harassing behavior,
which includes the charter's obligation to conduct an effective workplace investigation of
a harassment complaint

What to do if the supervisor is personally accused of harassment

The essential elements of the charter's anti-harassment policy, and how to use the policy
if a harassment complaint is filed

Employees shall receive a copy of the charter's sexual harassment policy and
administrative regulations, which they shall read and acknowledge that they have
received.

Information, including practical examples, of harassment based on gender identity,
gender expression, and sexual orientation

Prevention of abusive conduct, including a review of the definition and elements of
abusive conduct pursuant to Government Code 12950.1, the negative effects that abusive
conduct has on the victim and other in the workplace, the detrimental consequences of
this conduct on employee productivity and morale, and that a single act does not
constitute abusive conduct unless the act is severe or egregious

Additionally, the Executive Director or designee shall ensure that all employees receive annual
training related to their duties under Title IX in accordance with 34 CFR 106.8, and that a newly
hired employee receive training promptly upon hire or change of position that alters the
employee's duties under Title IX. (34 CFR 106.8)

The charter's Title IX sex discrimination and sex-based harassment training shall include: (34
CFR 106.8)



1. The charter's obligation to address sex-based discrimination, including sex-based
harassment, in its education program or activity

2. The scope of conduct that constitutes sex discrimination under Title IX, including the
definition of sex-based harassment

3. The notification and information requirements specified in 34 CFR 106.40 and 106.44

The charter's Title IX sex-based harassment training and education program shall also include
additional training required of supervisors; investigators, decisionmakers, and other persons who
are responsible for implementing the charter's grievance procedures or have the authority to
modify or terminate supportive measures; facilitators of an informal resolution process; and Title
IX Coordinators and designees. (34 CFR 106.8)

The Executive Director or designee shall retain for at least two years the records of any training
provided to supervisory employees. Such records shall include the names of trained employees,
date of the training, type of training, and name of the training provider. (2 CCR 11024)

Additionally, the Executive Director or designee shall retain for at least seven years the materials
used to provide training as specified in 34 CFR 106.8, and to make these materials available,
upon request, to members of the public. (34 CFR 106.8)

Notifications

To prevent unlawful sex discrimination and sex-based harassment in charter programs and
activities, the Executive Director or designee shall provide notifications and implement measures
to prevent discrimination and harassment as specified in the Charter’s
Nondiscrimination/Harassment Policy.

In addition to the measures to prevent discrimination specified in the Charter’s
Nondiscrimination/Harassment Policy , the Executive Director or designee shall ensure that a
copy of the charter's sex discrimination and sex-based harassment policy and regulation:

1. Is displayed in a prominent location in the main administrative building or other area
where notices of charter rules, regulations, procedures, and standards of conduct are
posted (Education Code 231.5)

2. Is summarized on a poster, which shall be prominently and conspicuously displayed in
each bathroom and locker room at each school. The poster may be displayed in public
areas that are accessible to and frequented by students, including, but not limited to,
classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display
the rules and procedures for reporting a charge of sexual harassment; the name, phone
number, and email address of an appropriate school employee to contact to report sexual
harassment; the rights of the reporting student, the complainant, and the respondent; and
the responsibilities of the school. (Education Code 231.6)



3. Is provided as part of any orientation program conducted for new and continuing students
at the time the student is enrolled or at the beginning of each quarter, semester, or
summer session (Education Code 231.5)

4. Be provided to every district employee at the beginning of the first quarter or semester of
the school year or whenever a new employee is hired (Education Code 231.5)

5. Appears in any school or charter publication that sets forth the school's or charter's
comprehensive rules, regulations, procedures, and standards of conduct (Education Code
231.5)

All employees shall receive a copy of an information sheet prepared by the California Civil
Rights Department (CRD) or the district that contains, at a minimum, components
on: (Government Code 12950)

1. The illegality of sex-based harassment

2. The definition of sex-based harassment under applicable state and federal law
3. A description of sex-based harassment, with examples
4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through CRD and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact CRD and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an
investigation, proceeding, or hearing conducted by CRD and the EEOC

Additionally, the district shall post, in a prominent and accessible location, the CRD poster on
discrimination in employment and the illegality of sex-based harassment, and the CRD poster
regarding transgender rights. (Government Code 12950)

Reports and Complaints

An employee or a student or a student's parent(s)/guardian(s) who believes that the employee or
student has been subjected to sex discrimination, including sex-based harassment, in a charter
program or activity or who has witnessed sex discrimination, including sex-based harassment, is
strongly encouraged to report the incident to the charter's Title IX Coordinator, a teacher, the
Executive Director, or any other available school employee. Within one workday of receiving
such a report, the Executive Director or other school employee shall forward the report to the
charter's Title IX Coordinator.

Any school employee who observes sex discrimination or sex-based harassment shall, within one
workday, report the observation to the Title IX Coordinator as specified in the accompanying
board policy. An employee may be subject to discipline for failure to timely report such



conduct. (34 CFR 106.44) The report shall be made regardless of whether the alleged victim
files a formal complaint or requests confidentiality.

When a report or complaint of sex discrimination or sex-based harassment involves off-campus
conduct, the Title IX Coordinator shall assess whether the conduct may create or contribute to
the creation of a hostile school environment. If the Title IX Coordinator determines that a hostile
environment may be created, the complaint shall be investigated and resolved in the same
manner as if the prohibited conduct occurred at school.

Complaint Procedures

All complaints and allegations of sex discrimination and sex-based harassment shall be
investigated and resolved in accordance with 34 CFR 106.44 and 106.45 and the Charter’s Title
IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.

Issues Unique to Intersex, Nonbinary, Transgender and Gender-Nonconforming Students

Gender identity of a student means the student's gender-related identity, appearance, or behavior
as determined from the student's internal sense, regardless of whether that gender-related
identity, appearance, or behavior is different from that traditionally associated with the student's
physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as
the sex assigned to the student at birth to living and identifying as the sex that corresponds to the
student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

Intersex student means a student with natural bodily variations in anatomy, hormones,
chromosomes, and other traits that differ from expectations generally associated with female and
male bodies.

Nonbinary student means a student whose gender identity falls outside of the traditional
conception of strictly either female or male, regardless of whether the student identifies as
transgender, was born with intersex traits, uses gender-neutral pronouns, or uses agender,
genderqueer, pangender, gender nonconforming, gender variant, or such other more specific term
to describe their gender.

Transgender student means a student whose gender identity is different from the gender assigned
at birth.



The charter prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or hostility
that are based on sex, sex stereotypes, sex characteristics, sexual orientation, gender identity, or
gender expression, or that have the purpose or effect of producing a negative impact on the
student's academic performance or of creating an intimidating, hostile, or offensive educational
environment, regardless of whether the acts are sexual in nature. Examples of the types of
conduct that are prohibited in the charter and which may constitute sex-based hostile
environment harassment include, but are not limited to:

1. Refusing to address a student by a name and the pronouns consistent with the student's
gender identity

2. Disciplining or disparaging a student or excluding the student from participating in

activities, for behavior or appearance that is consistent with the student's gender identity

or that does not conform to stereotypical notions of masculinity or femininity, as

applicable

Blocking a student's entry to the restroom that corresponds to the student's gender identity

4. Taunting a student because the student participates in an athletic activity more typically
favored by a student of the other sex

5. Revealing a student's gender identity to individuals who do not have a legitimate need for
the information, without the student's consent

6. Using gender-specific slurs

7. Assaulting a student because of the student's gender, sex characteristic, sexual
orientation, gender identity, or gender expression

[98)

To ensure that intersex, nonbinary, transgender, and gender-nonconforming students are afforded
the same rights, benefits, and protections provided to all students by law and Board policy, the
charter shall address each situation on a case-by-case basis, in accordance with the following
guidelines:

1. Right to privacy: A student's intersex, nonbinary, transgender, or gender-nonconforming
status is the student's private information

The charter shall develop strategies to prevent unauthorized disclosure of students'
private information. Such strategies may include, but are not limited to, collecting or
maintaining information about student gender only when relevant to the educational
program or activity, protecting or revealing a student's gender identity as necessary to
protect the health or safety of the student, and keeping a student's unofficial record
separate from the official record.

The charter shall only disclose the information to others with the student's prior written
consent, except when the disclosure is otherwise required by law or when the charter has
compelling evidence that disclosure is necessary to preserve the student's physical or
mental well-being. (Education Code 220.3, 220.5; 34 CFR 99.31, 99.36)

The charter shall only allow disclosure of a student's personally identifiable information
to employees in accordance with law. Any charter employee to whom a student's intersex,
nonbinary, transgender, or gender-nonconforming status is disclosed shall keep the



student's information confidential. When disclosure of a student's gender identity is made
to a charter employee by a student, the employee shall seek the student's permission to
notify the Compliance Officer. If the student refuses to give permission, the employee
shall keep the student's information confidential, unless the employee is required to
disclose or report the student's information pursuant to this administrative regulation, and
shall inform the student that honoring the student's request may limit the charter's ability
to meet the student's needs related to the student's status as an intersex, nonbinary,
transgender, or gender-nonconforming student. If the student permits the employee to
notify the Compliance Officer, the employee shall do so within three school days.

As appropriate given the student's need for support, the Compliance Officer may discuss
with the student any need to disclose the student's intersex, nonbinary, transgender, or
gender-nonconformity status or gender identity or gender expression to the student's
parents/guardians and/or others, including other students, teacher(s), or other adults on
campus. The charter shall offer support services, such as counseling, to students who
wish to inform their parents/guardians of their status and request assistance in doing so.

Determining a Student's Gender Identity: The Compliance Officer shall accept the
student's assertion of gender identity and begin to treat the student consistent with that
gender identity unless charter personnel present a credible and supportable basis for
believing that the student's assertion is for an improper purpose

Addressing a Student's Transition Needs: The Compliance Officer shall arrange a meeting
with the student and, if appropriate, the student's parents/guardians to identify and
develop strategies for ensuring that the student's access to educational programs and
activities is maintained

The meeting shall discuss the intersex, nonbinary, transgender, or gender-nonconforming
student's rights and how those rights may affect and be affected by the rights of other
students and shall address specific subjects related to the student's access to facilities and
to academic or educational support programs, services, or activities, including, but not
limited to, sports and other competitive endeavors. In addition, the Compliance Officer
shall identify specific school site employee(s) to whom the student may report any
problem related to the student's status as an intersex, nonbinary, transgender, or gender-
nonconforming individual, so that prompt action can be taken to address it. Alternatively,
if appropriate and desired by the student, the school may form a support team for the
student that will meet periodically to assess whether the arrangements for the student are
meeting the student's educational needs and providing equal access to programs and
activities, educate appropriate staff about the student's transition, and serve as a resource
to the student to better protect the student from gender-based discrimination.

Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the charter
maintains sex-segregated facilities, such as restrooms and locker rooms, or offers sex-
segregated programs and activities, such as physical education classes, intermural sports,
and interscholastic athletic programs, students shall be permitted to access facilities and
participate in programs and activities consistent with their gender identity



To address any student's privacy concerns in using sex-segregated facilities, the charter
shall offer available options such as a gender-neutral or single-use restroom or changing
area, a bathroom stall with a door, an area in the locker room separated by a curtain or
screen, or use of the locker room before or after the other students. However, the charter
shall not require a student to utilize these options because the student is intersex,
nonbinary, transgender, or gender-nonconforming. In addition, a student shall be
permitted to participate in accordance with the student's gender identity in other
circumstances where students are separated by gender, such as for class discussions,
yearbook pictures, and field trips. A student's right to participate in a sex-segregated
activity in accordance with the student's gender identity shall not render invalid or
inapplicable any other eligibility rule established for participation in the activity.

Beginning July 1, 2026, each school shall provide and maintain at least one all-gender
restroom for student use that meets the requirements of Education Code 35292.5.

5. Student Records: Upon each student's enrollment, the charter is required to maintain a
mandatory permanent student record (official record) that includes the student's gender
and legal name

A student's legal name as entered on the mandatory student record required pursuant to 5
CCR 432 shall only be changed with proper documentation. A student's gender as entered
on the student's official record required pursuant to 5 CCR 432 shall only be changed
with written authorization of a parent/guardian having legal custody of the

student. (Education Code 49061)

However, when proper documentation or authorization, as applicable, is not submitted
with a request to change a student's legal name or gender, any change to the student's
record shall be limited to the student's unofficial records such as attendance sheets, report
cards, and school identification.

6. Names and Pronouns: If a student so chooses, charter personnel shall be required to
address the student by a name and the pronoun(s) consistent with the student's gender
identity, without the necessity of a court order or a change to the student's official charter
record

However, inadvertent slips or honest mistakes by charter personnel in the use of the
student's name and/or consistent pronouns will, in general, not constitute a violation of
this administrative regulation or the accompanying board policy.

7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with the
student's gender identity, subject to any dress code adopted on a school site
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Sebastopol Independent Charter School

Board Policy

Nondiscrimination/Harassment

BP 5145.3
Students

The Governing Board desires to provide a safe school environment that allows all students equal
access to and opportunities in the charter school's academic, extracurricular, and other
educational support programs, services, and activities. The Board prohibits, at any charter school
activity, unlawful discrimination, including discriminatory harassment, intimidation, and
bullying, targeted at any student by anyone, based on the student's actual or perceived race,
color, ancestry, nationality, national origin, immigration status, ethnic group identification,
ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability,
medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic
information, or association with a person or group with one or more of these actual or perceived
characteristics.

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may
result from physical, verbal, nonverbal, or written conduct based on any of the categories listed
above. Unlawful discrimination also occurs when prohibited conduct is so severe, persistent, or
pervasive that it affects a student's ability to participate in or benefit from an educational
program or activity; creates an intimidating, threatening, hostile, or offensive educational
environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the
categories above with respect to the provision of opportunities to participate in school programs
or activities or the provision or receipt of educational benefits or services.

The Board also prohibits any form of retaliation against any individual who reports or
participates in the reporting of unlawful discrimination, files or participates in the filing of a
complaint, or investigates or participates in the investigation of a complaint or report alleging
unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same
manner as a discrimination complaint.

The Executive Director or designee shall facilitate students' access to the educational program by
publicizing the charter school's nondiscrimination policy and related complaint procedures to
students, parents/guardians, and employees. In addition, the Executive Director or designee shall
post the charter school's policies prohibiting discrimination, harassment, intimidation, and
bullying and other required information on the charter school's web site in a manner that is easily
accessible to parents/guardians and students, in accordance with law and the accompanying
administrative regulation.



The Executive Director or designee shall provide training and/or information on the scope and
use of the policy and complaint procedures and take other measures designed to increase the
school community's understanding of the requirements of law related to discrimination. The
Executive Director or designee shall regularly review the implementation of the charter school's
nondiscrimination policies and practices and, as necessary, shall take action to remove any
identified barrier to student access to or participation in the charter school's educational program.
The Executive Director or designee shall report the findings and recommendations to the Board
after each review.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal

filing requirements, all complaints alleging unlawful discrimination, including discriminatory

harassment, intimidation, or bullying, shall be investigated and prompt action taken to stop the
discrimination, prevent recurrence, and address any continuing effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative
regulation shall be subject to appropriate consequence or discipline, which may include
suspension or expulsion when the behavior is severe or pervasive as defined in Education Code
48900.4. Any employee who permits or engages in prohibited discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary
action, up to and including dismissal.

Allegations of unlawful discrimination in district programs and activities shall be brought,
investigated, and resolved in accordance with the Charter's Uniform Complaint Procedures,
when required by law. However, complaints alleging sex discrimination, including sex-based
harassment, under Title IX shall be investigated and resolved in accordance with the procedures
specified in 34 CFR 106.44 and 106.45 and the Charter's Title IX Sex Discrimination and
Sex-Based Harassment Complaint Procedures.

Record-Keeping

The Executive Director or designee shall maintain a record of all reported cases of unlawful
discrimination, including discriminatory harassment, intimidation, or bullying, to enable the
charter school to monitor, address, and prevent repetitive prohibited behavior in charter school.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression

48950 Freedom of speech

48985 Translation of notices

49020-49023 Athletic programs

49060-49079 Student records



51500 Prohibited instruction or activity

51501 Prohibited means of instruction

60044 Prohibited instructional materials

CIVIL CODE

1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

432 Student record

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title 1X of the Education Amendments of 1972

UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

12101-12213 Title Il equal opportunity for individuals with disabilities
CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.31 Disclosure of personally identifiable information

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

104.8 Notice

106.8 Designation of responsible employee for Title 1X

106.9 Notification of nondiscrimination on basis of sex

110.25 Prohibition of discrimination based on age

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130

Management Resources:

CSBA PUBLICATIONS

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students
Against Sex Discrimination, March 2017

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to
Assist California’s K-12 Schools in Responding to Immigration Issues, April 2018

FIRST AMENDMENT CENTER PUBLICATIONS

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common



Ground, 2006

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015

Resolution Agreement Between the Arcadia Unified School District, U.S. Department of
Education, Office for Civil Rights, and the U.S. Department of Justice, Civil Rights Division,
(2013) OCR 09-12-1020, DOJ 169-12C-70

Dear Colleague Letter: Harassment and Bullying, October 2010

Notice of Non-Discrimination, Fact Sheet, August 2010

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against
National Origin Discrimination Affecting Limited English Proficient Persons, August 2003
WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

California Safe Schools Coalition: http://www.casafeschools.org

First Amendment Center: http://www.firstamendmentcenter.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Adopted: November 2, 2020

Revised: 2024.10.07



Administrative Regulation
Nondiscrimination/Harassment

AR 5145.3
Students

The charter school designates the individual(s) identified below as the employee(s) responsible
for coordinating the charter school's efforts to comply with applicable state and federal civil
rights laws and to answer inquiries regarding the charter school's nondiscrimination policies. The
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform
Complaint Procedures as the responsible employee to handle complaints alleging unlawful
discrimination targeting a student, including discriminatory harassment, intimidation, or
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national
origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status,
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual
orientation, gender, gender identity, gender expression, genetic information, or any other legally
protected status or association with a person or group with one or more of these actual or
perceived characteristics. The coordinator/compliance officer(s) may be contacted at:
(Education Code 234.1; 5 CCR 4621)

Operations Manager

(title or position)

1111 Gravenstein Hwy N, Sebastopol, CA 95472
(address)

707-824-9700

(telephone number)
jneylon@sebastopolcharter.org

(email)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, and bullying, of students in charter school activities and to ensure equal access of all
students to the educational program, the Executive director or designee shall implement the
following measures:

1. Publicize the charter school's nondiscrimination policy and related complaint procedures,
including the coordinator/compliance officer's contact information, to students,
parents/guardians, employees, volunteers, and the general public by posting them in
prominent locations and providing easy access to them through charter
school-supported communications

2. Post the charter school's policies and procedures prohibiting discrimination, harassment,
student sexual harassment, intimidation, bullying, and cyberbullying, including a section on
social media bullying that includes all of the references described in Education Code 234.6 as
possible forums for social media, in a prominent location on the charter school's web site in a


mailto:jneylon@sebastopolcharter.org

manner that is easily accessible to parents/guardians and students (Education Code 234.6)

3. Post the definition of sex discrimination and harassment as described in Education Code
230, including the rights set forth in Education Code 221.8, in a prominent location on the
charter school's web site in a manner that is easily accessible to parents/guardians and students
(Education Code 234.6)

4. Post in a prominent location on the charter school web site in a manner that is easily
accessible to parents/guardians and students information regarding Title 1X prohibitions against
discrimination based on a student's sex, gender, gender identity, pregnancy, and parental status,
including the following: (Education Code 221.6, 221.61, 234.6)

a. The name and contact information of the charter school's Title IX Coordinator, including
the phone number and email address

b. The rights of students and the public and the responsibilities of the charter school under
Title 1X, including a list of rights as specified in Education Code 221.8 and web links to
information about those rights and responsibilities located on the web sites of the Office for
Equal Opportunity and the U.S. Department of Education's Office for Civil Rights (OCR)

C. A description of how to file a complaint of noncompliance under Title IX, which shall
include:

(1)  Anexplanation of the statute of limitations within which a complaint must be filed after
an alleged incident of discrimination has occurred and how a complaint may be filed beyond the
statute of limitations

(2)  Anexplanation of how the complaint will be investigated and how the complainant may
further pursue the complaint, including web links to this information on the OCR's web site

3) A web link to the OCR complaints form and the contact information for the office,
including the phone number and email address for the office

d. A link to the Title IX information included on the California Department of Education's
(CDE) web site
5. Post in a prominent location on the Charter's website and include in each handbook,

catalog, announcement, bulletin, and application form for students, parents/guardians or other
authorized legal representative, and employees, the Title IX notice of nondiscrimination which
includes the following: (34 CFR 106.8)

a. The Charter does not discriminate on the basis of sex in any education program or activity that
it operates



b. Inquiries about the application of Title IX may be referred to the Charter's Title 1X
Coordinator and/or OCR

c. The name or title, office and email address, and telephone number of the Charter's Title IX
Coordinator

d. How to locate the Charter's nondiscrimination policy and the Charter's grievance procedures
for Title IX complaints

e. How to report conduct that may constitute sex discrimination under Title IX
f. How to make a complaint of Title IX sex discrimination

If necessary due to the format or size of any publication specified above, the Charter may include
only the statement that the Charter prohibits sex discrimination in any education program or
activity that it operates, that individuals may report concerns or questions to the Title IX
Coordinator, and the location of the complete notice on the Charter's website.

The Charter shall not distribute a publication stating that the Charter treats students, employees
or applicants differently on the basis of sex, unless such treatment is permitted by Title IX.

6. Provide to students a handbook that contains age-appropriate information that clearly
describes the charter school's nondiscrimination policy, procedures for filing a complaint, and
resources available to students who feel that they have been the victim of any such behavior.

7. Annually notify all students and parents/guardians of the charter school's
nondiscrimination policy, including its responsibility to provide a safe, nondiscriminatory school
environment for all students, including transgender and gender-nonconforming students. The
notice shall inform students and parents/guardians that they may request to meet with the
compliance officer to determine how best to accommodate or resolve concerns that may arise
from the charter school's implementation of its nondiscrimination policies. The notice shall also
inform all students and parents/guardians that, to the extent possible, the charter school will
address any individual student's interests and concerns in private.

8. Ensure that students and parents/guardians, including those with limited English
proficiency, are notified of how to access the relevant information provided in the charter
school's nondiscrimination policy and related complaint procedures, notices, and forms in a
language they can understand.

If 15 percent or more of students enrolled in a particular charter school school speak a
single primary language other than English, the charter school's policy, regulation, forms, and
notices concerning nondiscrimination shall be translated into that language in accordance with
Education Code 234.1 and 48985. In all other instances, the charter school shall ensure
meaningful access to all relevant information for parents/guardians with limited English



proficiency.

9. Provide to students, employees, volunteers, and parents/guardians age-appropriate
training and/or information regarding the charter school's nondiscrimination policy; what
constitutes prohibited discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying; how and to whom a report of an incident should be made; and how to
guard against segregating or stereotyping students when providing instruction, guidance,
supervision, or other services to them. Such training and information shall include details of
guidelines the charter school may use to provide a discrimination-free environment for all charter
school students, including transgender and gender-nonconforming students.

10.  Atthe beginning of each school year, inform school employees that any employee who
witnesses any act of unlawful discrimination, including discriminatory harassment, intimidation,
or bullying, against a student is required to intervene if it is safe to do so. (Education Code
234.1)

11.  Atthe beginning of each school year, inform each principal or designee of the charter
school's responsibility to provide appropriate assistance or resources to protect students from
threatened or potentially discriminatory behavior and ensure their privacy rights.

Enforcement of Charter school Policy

The Executive director or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1. Removing vulgar or offending graffiti

2. Providing training to students, staff, and parents/guardians about how to recognize
unlawful discrimination, how to report it or file a complaint, and how to respond

3. Disseminating and/or summarizing the charter school's policy and regulation regarding
unlawful discrimination

4. Consistent with laws regarding the confidentiality of student and personnel records,
communicating to students, parents/guardians, and the community the school's response plan to
unlawful discrimination or harassment

5. Taking appropriate disciplinary action against students, employees, and anyone
determined to have engaged in wrongdoing in violation of charter school policy, including any
student who is found to have filed a complaint of discrimination that the student knew was not
true

Process for Initiating and Responding to Complaints

Students who feel that they have been subjected to unlawful discrimination described above or in



charter school policy are strongly encouraged to immediately contact the compliance officer,
principal, or any other staff member. In addition, students who observe any such incident are
strongly encouraged to report the incident to the compliance officer or principal, whether or not
the alleged victim files a complaint.

Any school employee who observes an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is
reported shall report the incident to the compliance officer or principal within a school day,
whether or not the alleged victim files a complaint.

Any school employee who witnesses an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to
stop the incident when it is safe to do so. (Education Code 234.1)

When a report of unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, is made to or received by the principal or compliance officer, the
principal or compliance officer shall notify the student or parent/guardian of the right to file a
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures or, for
complaints of sexual harassment that meet the federal Title IX definition, AR 5145.71 - Title IX
Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the compliance
officer shall begin the investigation and shall implement immediate measures necessary to stop
the discrimination and ensure that all students have access to the educational program and a safe
school environment. Any interim measures adopted to address unlawful discrimination shall, to
the extent possible, not disadvantage the complainant or a student who is the victim of the
alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or
any other person to whom a report would ordinarily be made or complaint filed shall instead be
made to or filed with the Executive director or designee who shall determine how the complaint
will be investigated.

Adopted: November 2, 2020

Revised: October 7, 2024



Chris Topham Priorities for 2024-2025

Improve attendance. Implement a system of frequent communication with families about
student attendance-related issues. Create an expanded attendance team to include the
counselor. Increase the frequency of the attendance meetings. The goal is 95-96% attendance.
Strengthen the school's vision and mission to implement a Waldorf education. This will include
professional development for teachers, board, and staff and parent education for parents. It will
also include additional education about Waldorf through the school newsletter and articles.
Provide extra support for students and parents for anxiety-related issues that may affect
students’ participation in school. This will include extra support for students and parent
education for parents.

Special education involvement. With a new special education director, special education teacher,
OT provider, psychologist, speech provider, and pending cases, it’s important that | am extra
involved in special education matters and provide lots of onboarding, as our previous people in
those roles are not available for a transition.

Keep early childhood building and relevant campus expansion plans updated with up-to-date
cost estimates and timelines. Work with Charter Foundation on feasibility and fundraising plans
for the early childhood building project and campus expansion plans.



INJURY AND ILLNESS PREVENTION PROGRAM

Sebastopol Independent Charter School
1111 Gravenstein Hwy N
Sebastopol, CA 95472
(707) 824-9700
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ASSIGNMENT OF RESPONSIBILITY (Title 8 California Code of Regulations
83203(a)(1))

Our school district’s lead Injury and Illness Prevention Program (IIPP) administrator is:
Jennifer Neylon, Operations Manager
(707) 824-9700 x302, jneylon@sebastopolcharter.org

The responsibilities of our 1IPP Administrator includes:

Preparing and updating our district’s I[IPP

Implementing the provisions in our I1PP

Making sure each site has a copy of our 1IPP

Making sure hazards, injuries and accidents in each site are routinely investigated
Taking action to mitigate identified hazards

Establishing a district wide Safety Committee and designating a chairperson
Establishing procedures for employee reporting of workplace hazards, accidents,
injuries and general safety concerns

Our School’s Safety Coordinators are Jennifer Neylon, Operations Manager, and Lori Grey,
Office Manager

The responsibilities of our school-site safety coordinators include:

Conducting routine safety inspections

Participating on the district wide Safety Committee
Participating in the mitigation of identified hazards
Communicating with employees about safety

The responsibilities of all school employees include:

Reporting unsafe conditions, work practices or accidents to their supervisors or the
school site safety coordinator immediately.

Following safe work practices.

Using appropriate personal protective equipment as instructed by their supervisors

This IIPP applies to our school site.

Schools in our district have school-specific employee safety plans.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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HAZARD ASSESSMENT / INSPECTION (Title 8 CCR 8§3203(a)(4))

Periodic inspections to identify and evaluate hazards in our school’s sites will be performed by:

School-site safety coordinators
Our district’s IIPP Administrator

Periodic inspections are always performed according to the following schedule:

e When we initially established our IIPP.

e Whenever new substances, processes, procedures or equipment which present potential
new hazards are introduced into our workplace.

e Whenever new, previously unidentified hazards are recognized.

e Whenever occupational injuries and illnesses occur.

e Whenever workplace conditions warrant an inspection.

e When we hire and/or reassign permanent or intermittent employees to processes,
operations, or tasks for which a hazard evaluation has not been previously conducted.

e Each fall before classes begin, and after teachers have changed classrooms.

ACCIDENT/EXPOSURE INVESTIGATIONS (Title 8 CCR §3203(a)(5))

Investigations of workplace accidents, hazardous substance exposures and near accidents will be
conducted by: Jennifer Neylon, Operations Manager

Our procedures for investigating workplace accidents and hazardous substance exposures
include:

Visiting the scene as soon as possible.

Interviewing injured employees and witnesses.

Determining the cause of the accident/exposure.

Examining the workplace and the incident for underlying causes associated with the
accident/exposure.

Taking corrective action to prevent the accident/exposure from reoccurring.

e Recording the findings and actions taken.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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HAZARD CORRECTION (Title 8 CCR §3203(a)(6))

Unsafe or unhealthy work conditions, practices or procedures will be corrected in a timely
manner based on the severity of the hazards. Hazards will be corrected according to the
following procedures:

When observed or discovered; and when an imminent hazard exists which cannot be
immediately abated without endangering employee(s) and/or property, we will remove all
exposed employees from the area except those necessary to correct the existing condition.
Employees who are required to correct the hazardous condition will be provided with the
necessary protection and training.

We regularly inspect for the following hazards we have identified as possibly occurring at our

school:

e Slip and fall hazards and ladder safety

Chemicals covered under Cal/OSHA’s Hazard Communication standard, including
pesticides, cleaning products, lab chemicals, etc.

Asbestos

Ergonomic hazards

Infectious diseases, including blood borne and aerosol transmissible diseases
Outdoor heat

Violence

Indoor & outdoor air quality

Power tools and machinery hazards

Electrical safety (including misuse of extension cords)

COMMUNICATION WITH EMPLOYEES ABOUT SAFETY (Title 8 CCR §3203(a)(3))

All supervisors are responsible for communicating with their employees about occupational

safety and health in a form readily understandable by all employees. Our communication system
encourages all employees to inform supervisors about workplace hazards without fear of reprisal.

Our communication system includes all of the following items:

e New employee orientation including a discussion of safety and health policies and
procedures.

e Follow-through by supervisors to ensure effectiveness.

e Worksite-specific health and safety training.

e Regularly scheduled safety meetings are held twice a year during faculty/staff meetings,

Thursdays at 1:30 pm.

e Effective communication of safety and health concerns between employees and
supervisors, including language translation where appropriate.

e Posted or distributed safety information.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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A system for employees to anonymously inform administration about workplace hazards.
This system involves: anonymous written notice in the Executive Director’s box. Our
safety meetings are held more frequently as deemed necessary by the creation of hazards
or occurrence of injuries and illnesses.

Other methods we use to ensure communication with and involvement of employees include
encouraging employees to report problems or dangerous situations via weekly newsletter from
the Director.

TRAINING AND INSTRUCTION (Title 8 CCR §3203(a)(7))

All employees, including supervisors, will have training and instruction on general and job-
specific safety and health practices. Training and instruction is provided according the following
schedule:

When our IIPP was first established.

To all new employees.

To all employees given new job assignments for which training has not previously been
provided.

Whenever new substances, processes, procedures, or equipment are introduced to the
school district and represent a new hazard.

Whenever anyone is made aware of a new or previously unrecognized hazard.

To supervisors to familiarize them with the safety and health hazards to which employees
under their immediate direction and control may be exposed.

To all employees about the hazards specific to each employee's job assignment.

This training will include (but is not limited to):

An explanation of our IIPP, emergency action plan, fire prevention plan, measures for
reporting any unsafe conditions, work practices, injuries and any additional instructions
that are needed.

The availability of toilet, hand-washing, and drinking water facilities.

Provisions for medical services and first aid, including emergency procedures.

Proper housekeeping, such as keeping stairways and aisles clear, keeping work areas neat
and orderly, and promptly cleaning up spills.

Prohibiting horseplay, scuffling, or other acts that adversely influence safety.

Proper storage to prevent:

stacking goods in an unstable manner

storing materials and goods against doors, exits, for extinguishing equipment and
electrical panels.

Where applicable, our training may also include:

The prevention of musculoskeletal disorders, including proper lifting techniques.
The use of appropriate clothing, including gloves, footwear, and personal protective
equipment.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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¢ Information about chemical hazards to which employees could be exposed and other
hazard communication program information.
e Proper food and beverage storage to prevent them from becoming contaminated.

In addition, we provide specific instructions to all employees regarding hazards unique to their
job assignment, to the extent that such information was not already covered in other trainings.

EMPLOYEE COMPLIANCE WITH SAFETY PROCEDURES (Title 8 CCR §3203(a)(2))

Management is responsible for ensuring that all safety and health policies and procedures are
clearly communicated and understood by all employees. Supervisors and lead personnel are
expected to enforce the rules fairly and uniformly.

All district employees, including supervisors, are responsible for complying with safe and
healthful work practices. Our system of ensuring that all employees comply with these practices
includes all of the following practices:

Informing employees of the provisions of our 1IPP

Evaluating the safety performance of all employees.

Providing training to employees whose safety performance is deficient.

Recognizing employees who perform safe and healthful work practices. Recognition is
given by the Executive Director and Program Director.

e Disciplining employees for failure to comply with safe and healthful work practices. The
following outlines our disciplinary process: written and verbal warning, follow-up to
ensure practice is corrected.

RECORDKEEPING AND DOCUMENTATION (Title 8 CCR 3203(b))

Although school districts are not required to keep records or documentation of the elements of an
I1PP, except the written program itself, our school district maintains the following records to help
us more efficiently and effectively implement our IIPP:

Records of scheduled and periodic inspections (to identify unsafe conditions and work practices,
including the names of the person(s) conducting the inspection, the unsafe conditions and the
work practices that have been identified, as well as the action(s) taken to correct the identified
unsafe conditions and work practices. These records are maintained for at least one (1) year.
Documentation of our safety and health training.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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WORKPLACE VIOLENCE PREVENTION PLAN

Management is responsible for ensuring that the workplace violence prevention plan is clearly
communicated and understood by all employees. Supervisors and lead personnel are expected to
enforce the rules fairly and uniformly.

All district employees, including supervisors, are responsible for complying with workplace
violence prevention practices.

Our school district’s lead Workplace Violence Prevention Plan administrator is:
Jennifer Neylon, Operations Manager
(707) 824-9700 x302, jneylon@sebastopolcharter.org

Workplace Violence Incident Investigations
Investigations of workplace violence will be conducted by:
Jennifer Neylon, Operations Manager and/or

Chris Topham, Executive Director

Our procedures for investigating workplace violence incidents include:
e Completing an incident report.
Visiting the scene as soon as possible.
Interviewing employees and witnesses.
Determining the cause of the incident.
Examining the workplace for underlying causes associated with the incident.
Taking corrective action to prevent the incident from reoccurring.
Recording and reporting the findings and actions taken to the person(s) reporting the
incident.

Reporting Workplace Violence Incidents

Anonymous written notice in the Executive Director’s box.

Direct communication to the Executive Director or Operations manager.

Retaliation against any employee who makes a report regarding workplace violence is
prohibited.

Communication

Incidents of violence in the workplace, location and nature, along with necessary instructions
will be communicated in one or more of the following:

In writing

Verbally

School intercom system (in event of emergency)
Calling 9-1-1 (in event of emergency)

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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Evacuation/Shelter in Place Plans (if necessary)

Administration and public safety personnel will:

Work with staff to move staff and students into the nearest safe building available.
Check locks on all exterior doors and classroom doors.

Designate a person to coordinate with public safety personnel at their command post.
Make sure that a site map and key set are available to public safety personnel.

Be available to deal with the media/press and bystanders to keep the site clear of visitors.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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EMERGENCY PREPARDENESS FOR STUDENTS WITH DISABILITIES

Evacuation Assistance

Stay calm

Explain what is happening and what students need to do even if you think they don’t
understand

Make sure all staff members know what to do

Know the students, their needs and fragilities

Pre-identify and train 3 rescuers (and back-ups for each rescuer) for every student
needing assistance

Evacuate necessary equipment with students and keep it ready to go by the door
Rescuers and students must practice and participate fully in all emergency drills

Blind/Low Vision Evacuation

Speak calmly

Use direct, concrete phrases without multiple steps

Extra practice helps students gain familiarity with evacuation route
Communicate hazards as you guide

Consider tactile strips along evacuation route

Account for unaccompanied students immediately in emergency

Deaf/Hard of Hearing Evacuation

Speak calmly

Use direct, concrete phrases without multiple steps

More frequent drilling is helpful to accustom students to a different routine

If an emergency is announced over loudspeaker (no strobes), account for any
unaccompanied deaf/hard of hearing students who may not have heard or understood the
announcement

Use touch and eye contact to gain students’ attention

Flick lights rapidly to gain students’ attention

Speak in short, clear phrases

Use common gestures to communicate (hand up for stop; thumbs up for ok, etc.)
Provide flashlights/headlamps to D/HH students and staff

Alarm tones can be painful for those with hearing aids — students can be reminded to turn
them down until alarms are turned off. Remember to tell them to turn the hearing aids
back up.

Account for unaccompanied students immediately in emergency

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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Cognitive Disability Evacuation

Speak calmly

Use direct, concrete phrases without multiple steps

Long-term training, more frequent drilling and reminders are helpful

Use simple, concrete words

Avoid multiple-step directions

Allow extra processing time for response

Use visual or tactile cue (students wear fire hats when hear fire alarm, etc.)
Account for unaccompanied students immediately in an emergency

May need more supervision

Autism Spectrum Evacuation

Speak calmly

Use direct, concrete phrases without multiple steps

Allow extra processing time for response

Avoid touch

More frequent drilling is helpful to accustom students to a different routine

Find quiet location in assembly area away from extra stimulation

Check for injuries if appropriate, as some people who have autism do not react to pain
Account for unaccompanied students immediately in emergency

May need more supervision

If possible/feasible, allow students to bring comfort items, such as a favorite hat, toy, or
electronic device.

Medically Fragile/Special Healthcare Needs Evacuation

Speak calmly

Use direct, concrete phrases without multiple steps

More frequent drilling is helpful to accustom students to a different routine

Search and Rescue team is not to re-enter building for equipment/supplies left behind

Take equipment (e.g. g-tube food supplies, catheter supplies, suction machines) when
evacuating and keep necessities ready to go near door

Suction machines must have their plug-in adapter daily as it may need to be switched to
generator.

Backpacks are recommended for carrying supplies to keep hands free

Pre-label supplies with student names

Have extra supplies in emergency bin and check expiration dates (for items such as
Pediasure and formula)

Take care moving oxygen as it is pressurized, and secure tanks once moved

Account for unaccompanied students immediately in emergency.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.

Injury and lliness Prevention Program (Updated 9/24/24)
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Assisted Toileting

Create an accessible latrine stall

Commercially available or build with materials on-hand (unused walker)
extra-large stall for maneuverability (two privacy screens)

Table with straps and privacy

Diapers, gloves, bags, sanitary pads, sanitizer, and wipes in bin

e Students Who Have Medical Procedures During the School Day

e Designate area for medical protocol station

e Privacy screen

e Table with straps

e Equipment necessary for medical protocols

Medication
Protect privacy of medical information
Transportation/Relocation

Do they have the necessary transportation? If not, you may have those students for a longer
period of time.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.

Injury and lliness Prevention Program (Updated 9/24/24)
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OPIOID OVERDOSE / NARCAN NASAL SPRAY

e Administration will maintain a supply of Narcan Nasal Spray at all times.

e If a Narcan Nasal Spray has been used, it will be restocked immediately, but no later than
2 weeks after it is used.

e The Standing Order for Narcan is kept on file with the Operations Manager in the
Administrative Office.

e Staff and faculty will receive annual training on how to administer Narcan Nasal Spray.

e Narcan Nasal Spray is kept in each classroom, as well as with the school secretary and
the Operations Manager.

e Any persons receiving emergency Narcan will be immediately transported by emergency
medical services (EMS) for emergency medical care, even if symptoms appear to have
been resolved.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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CARDIAC ARREST / AED MACHINE

AEDs will be easily visible and immediately accessible in order to respond to Sudden Cardiac
Arrest (SCA). AEDs will never be placed in a locked cabinet, obscure closet, or other location
that would delay retrieval in the event of an emergency. AEDs will be placed in the Assembly
Room within a 2-minute round trip of the athletic field.

All staff will receive training and certification in CPR/First Aid no less than bi-annually, which
includes instruction and practice using the AED machine.

AED machine is maintained according to manufacturer guidelines to ensure they are ready for
emergency use. Maintenance includes readiness checks at least every month and replacement of
critical parts, such as batteries and electrode pads, before or when they expire.

Steps to Perform an AED on a Cardiac Arrest Victim

Tell everyone to “stand clear”

Push the “analyze” button (if necessary) and allow the AED to analyze the person's heart
rhythm

If the AED recommends a shock, make sure that no one, including you, is touching the
person

Once clear, press the “shock” button

If the scene is clear and no one is touching the victim, push the discharge button to
deliver a shock

Then go right back into CPR
Perform 30 chest compressions
Grab the rescue shield and place it over the victim's mouth and nose

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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HEAT EXHAUSTION / HEAT STROKE

Heat exhaustion is common and is due to lack of body fluids. Heat Stroke is life-threatening and
occurs when the body is overwhelmed by heat and cannot regulate body temperature. Strenuous
activity in the heat may cause heat-related illness.

Signs and Symptoms of Heat Related Injury, Heat Exhaustion, Heat Stroke

Cool, moist, pale skin
Hot skin (usually dry)
Weakness & fatigue
High temperature
Sweating, headache
Rapid, weak pulse
Vomiting, nausea
Rapid, shallow breathing
Confusion, dizziness
Seizure

Muscle cramping
Loss of consciousness

Person is Unconscious or in an Altered Mental State

Quickly remove person from heat to

a cooler place

Put on side to protect airway

Look, listen and feel for breathing

Remove outer clothing, as appropriate. Cool rapidly by completely wetting clothing/skin
with room temperature water.

DO NOT USE ICE WATER.

Person is Conscious and Alert

Move person to a cooler place

Have person lie down

Elevate feet

Loosen or remove outer clothing

Spray with water and fan person

Give clear fluids frequently (water, sport drink, etc.), in small

amounts, if fully awake and alert

If condition improves, may return to class. NO P.E./Sports

If no improvement, GET IMMEDIATE MEDICAL CARE

Contact responsible school nurse or administrator & parent or legal guardian.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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HEAT ILLNESS PREVENTION PLAN — INDOOR/OUTDOOR
Responsibility

The Executive Director has overall authority and responsibility for implementing the provisions of this
program in our workplace. In addition, all managers and supervisors are responsible for implementing and
maintaining the Heat Iliness Prevention Program in their assigned work areas and for ensuring employees
receive answers to questions about the procedures in a language they understand.

All employees are responsible for using safe work practices; following all directives, policies, and

procedures; and assisting in maintaining a safe work environment.

Procedures for the Provision of Water:

1. Fresh, pure, suitably cool water will be provided to employees free of charge via water fountains and single-
use disposable cups. Receptacles for disposing of used cups will be provided and kept clean. Reusable water
bottles are encouraged and may be filled in the classrooms and the administrative office.

2. During hot weather or high indoor heat work conditions, the water will be cooler than the ambient

temperature, but not so cool as to cause discomfort.

3. Fresh, clean and cool water will be available at drinking fountains located on the athletic track, our lower
playground yard, the upper playground yard, and from all classroom sinks.
4. Employees will be reminded and encouraged to frequently consume small quantities of water throughout

their shift.

Water from non-approved or non-tested water sources (e.g., untested wells) is not acceptable. If hoses or
connections are used, they must be approved for potable drinking water systems.

For outdoor work locations, when the temperature equals or exceeds 95 degrees Fahrenheit, or during
a heat wave, employees will be reminded to drink plenty of water and of their right to take a cool-down
rest when necessary.

Procedures for Access to Cool-Down Areas for Indoor Places of Employment

1.

Cool-down areas include the classroom and the administration building. The temperature in the
indoor cool-down areas will be maintained at less than 82 degrees Fahrenheit by properly maintained
HVAC units and proper temperature settings.

An employee who takes a preventative cool-down rest break will be monitored and asked if they are
experiencing symptoms of heat illness. In no case will the employee be ordered back to work until
signs or symptoms of heat illness have abated (see the section on Emergency Response for additional
information). If an employee exhibits signs or symptoms of heat illness while on a preventative cool-
down rest, then appropriate first aid or emergency response will be provided. Preventative cool-down
rest periods will be at least 5 minutes, in addition to the time needed to access the cool-down area.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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Procedures for Access to Shade for Outdoor Places of Employment

1. Shade will be as close as practicable to the employees when the outdoor temperature equals or exceeds
80 degrees Fahrenheit. When the temperature is below 80 degrees Fahrenheit, access to shade will be
provided promptly, using trees, permanent shade structures, building shadows and umbrellas.

Note: The interior of a vehicle will not be used to provide shade unless the vehicle has a working air
conditioner and is cooled down ahead of time.

2. During meal periods, there will be enough shade for all employees who choose to remain in the
general area of work or in areas designated for recovery and rest periods.

Procedures for Temperature Assessment for Indoor Places of Employment

1. A programmable wall thermostat will be used throughout the classrooms and administrative office
building to monitor indoor temperatures. Online access and control to all school thermostats is also
available via the Honeywell Home Online Total Connect Comfort Portal.

2. Initial temperature measurements shall be taken and recorded where employees work and at times
during the work shift when employee exposures are expected to be the greatest and when it is
suspected to equal or exceed 82 degrees Fahrenheit.

3. Employees will be actively involved in identifying and evaluating other environmental risk factors
for heat illness that may exist in the workplace.

Procedures for Monitoring the Weather for Outdoor Places of Employment

1. The Operations Manager and Executive Director will be trained and instructed to check the extended
weather forecast in advance via phone weather apps and the internet (http://www.nws.noaa.gov/). The
recess schedule will be planned in advance, taking into consideration whether high temperatures or a
heat wave is expected.

2. The Operations Manager and Executive Director will monitor the weather at the school by the method
described above. This critical weather information will be taken into consideration to evaluate the risk
level for heat illness and when it will be necessary to make modifications to the recess schedule.

3. The Operations Manager and Executive Director will refer to weather apps and the internet throughout
school day to monitor for an increase in outdoor temperature. In addition, when the temperature equals
or exceeds 95 degrees Fahrenheit, additional preventive measures, such as high-heat procedures, will be
implemented. See the high-heat procedures section for additional information.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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Procedures for Control Measures for Indoor Places of Employment

Control measures will be implemented when the following occurs:

¢ Indoor temperature or heat index is 87 degrees Fahrenheit or higher.

1. Feasible engineering controls will be implemented first to reduce the temperature and heat index to
below 87°F (or temperature to below 82°F for employees working in high radiant heat areas.
Administrative controls will be added if feasible engineering controls are not enough to comply with
the standard.

2. The following engineering controls will be implemented to lower the indoor temperature to the lowest
possible level. These controls help make the work environment cooler or create a barrier between the
employee and the heat:

¢ Cooling fans or air conditioning

¢ Increased natural ventilation, such as open windows and doors when the outdoor temperature or
heat index is lower than the indoor temperature and heat index

¢ Insulating/isolating heat sources from employees, or isolating employees from heat source

e Dehumidifiers

3. The following administrative controls will be implemented once all feasible engineering controls have
been implemented. These controls are modified work practices that can reduce heat exposure by
adjusting work procedures, practices, or schedules:

o Modify recess activities, especially during heat waves.

¢ Require mandatory rest breaks in a cooler environment, such as a shady location or an air-
conditioned building.

¢ Rotate job functions among employees to help minimize exertion and heat exposure.

High-Heat Procedures for Outdoor Places of Employment

High-Heat Procedures are additional preventive measures that this school will use when the temperature
equals or exceeds 95 degrees Fahrenheit in outdoor places of employment.

1. Effective and frequent communication will be maintained so that employees at the school can contact a
supervisor when necessary using a two-way radio.

2. When the supervisor is not available, an alternate responsible person will be designated by the supervisor
ahead of time and the responsible person must be assigned to observe and look for signs and symptoms
of heat illness. If a supervisor, designated responsible person, or any employee reports any signs or
symptoms of heat illness in any employee, the supervisor or designated person will take immediate
action commensurate with the severity of the illness (see Emergency Response Procedures).

3. Employees will be reminded throughout the work shift to drink plenty of water and take preventative
cool-down rest breaks when needed.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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Procedures for Handling a Heat Wave for Outdoor Places of Employment

Heat wave means any day in which the predicted high temperature for the day will be at least 80 degrees
Fahrenheit and at least 10 degrees Fahrenheit higher than the average high daily temperature in the
preceding five days.

1. During a heat wave, all employees will be closely observed by a supervisor or designee.

2. During a heat wave or heat spike, recess may be conducted inside air conditioned classrooms.
Procedures for Acclimatization:

Acclimatization is the temporary adaptation of the body to work in the heat that occurs gradually when a
person is exposed to it. The following are additional protective procedures that will be implemented when
conditions result in sudden exposure to heat that employees are not accustomed to.

1. The weather will be monitored daily. The Operations Manager and Executive Director will be on the
lookout for heat waves, heat spikes, or temperatures to which employees haven’t been exposed for
several weeks or longer.

2. Employees and supervisors will be trained in the importance of acclimatization, how it is developed,
and how these school procedures address it.

Procedures for Emergency Response:

1. Effective communication will be maintained so that employees can contact a supervisor when necessary
using a two-way for this purpose.

2. During a heat wave, heat spike, or hot temperatures, employees will be reminded and encouraged to
immediately report to their supervisor any signs or symptoms they are experiencing.

3. Appropriately trained and equipped personnel will be made available at the site to render first aid.

4. To ensure that emergency medical services can be called, all supervisors will have access to or carry
communication devices, such as cell phone, or landline phones.

5. When an employee shows signs or symptoms of severe heat illness, emergency medical services will
be called, and steps will immediately be taken to keep the stricken employee cool and comfortable to
prevent the progression to more serious illness. Under no circumstances will the affected employee be
left unattended.

6. Effective means of bringing emergency services to the employee in need, may require an employee
or employees to physically go to the nearest road or highway where emergency responders can see
them and direct them to the employee in need.

7. Employees and supervisors will be trained in these written procedures for emergency response.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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Procedures for Handling a Sick Employee:

1. When an employee displays possible signs or symptoms of heat illness, a trained first aid employee or
supervisor will evaluate the sick employee and determine whether resting in a cool-down area and
drinking cool water will suffice or if emergency service providers will need to be called.

2. Emergency service providers will be called immediately if an employee displays signs or symptoms
of severe heat illness (e.g., decreased level of consciousness, staggering, vomiting, disorientation,
irrational behavior, incoherent speech, convulsions, red and hot face), does not look okay, or does not
get better after drinking cool water and resting in the shade. While the ambulance is en route, first aid
will be initiated (e.g., cool the employee by placing the employee in the shade, removing excess
layers of clothing, placing ice packs in the armpits and groin area, and fan the victim). We will not let
a sick employee go home, because even if they start to feel better, their condition could worsen.

Procedures for Employee and Supervisor Training:

1. Training will include this company’s written procedures and the steps to follow when employees
exhibit symptoms consistent with heat illness.

2. Employees will be trained to frequently access water, cool-down areas or shade, as well as the
employees’ right to exercise their rights under this standard without retaliation.

3. Employees will be trained in appropriate first aid and/or emergency response to different types of
heat illness.

4.  All employees and supervisors will be trained using this policy and procedure on high-heat
procedures, emergency response procedures, control measures, importance of frequent consumption
of water, different types of heat illness, common signs and symptoms of heat illness, and
acclimatization procedures.

The master copy of this IIPP can be found at: School Office, 1111 Gravenstein Hwy N,
Sebastopol, CA 95472 and is provided to all employees at the start of the school year and as
updated. This plan is reviewed, updated and approved by the Board each year.

This item is an activity that is required by Cal/OSHA for compliance with the IIPP standard.
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California Assessment of Student Performance and
Progress (CAASPP)
and
California Science Test (CAST)
Results
Related to Sebastopol Independent Charter School

Testing occurred April-May, 2024
Therefore, it is considered a reflection

on the 2023-2024 School Year



Comparing SICS with SUSD



SICS ELA & Math at a Glance CAASPP 2024

9/18/24, 10:49 AM 2023-24 Smarter Balanced ELA and Mathematics Test Results at a Glance - CAASPP Reporting |

English Language Arts/Literacy and Mathematics

Smarter Balanced Summative Assessments

Test Results at a Glance

School: Sebastopol Independent Charter
CDS Code: 49-70938-6113039 | County: Sonoma | District: Sebastopol Independent Charter

Report Options

VIEW MATH DETAILED TEST RESULTS

VIEW ELA DETAILED TEST RESULTS

Year: Grade: Student Group: School Type:
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SUSD ELA & Math at a Glance CAASPP 2024

9/18/24, 11:07 AM 2023-24 Smarter Balanced ELA and Mathematics Test Results at a Glance - CAASPP Reporting

English Language Arts/Literacy and Mathematics

Smarter Balanced Summative Assessments

Test Results at a Glance

District: Sebastopol Union Elementary
CDS Code: 49-70938-0000000 | County: Sonoma

Report Options
Year: Grade: Student Group: School Typs
2023-24 v All Grades N All Students (Default) v All School
ELA Mathematics
Percent of students within each achievement level Percent of students within each achievement level
20.63%
Standard
I Met
23.16% (Level 3)
Standard 34.04% =
Exceeded Standard 15.38%
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2/18/24, 11:02 AM

SICS Science at a Glance CAST 2024

2023-24 California Science Test Results at a Glance - CAASPP Reporting (CA Dept «

Science
California Science Test (CAST)

Test Results at a Glance

School: Sebastopol Independent Charter
CDS Code: 49-70938-6113032 | County: Sonoma | District: Sebastopol Independent Charter

Report Options

Year: Grade: Student Group: School Typs¢
2023-24 All Grades v All Studentis (Default) All School
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Percent of students within each achievement level
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SUSD Science at a Glance CAST 2024

9/19/24, 9:40 AM 2023-24 California Science Test Results at a Glance - CAASPP Reporting (CA Dept of

Science
California Science Test (CAST)

Test Results at a Glance

District: Sebastopol Union Elementary
CDS Code: 49-70938-0000000 | County: Sonoma

Report Options

Year: Grade: Student Group: School Type
202324 v All Grades v All Students (Default) v All Schoolt
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Percent of students within each achievement level
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Comparing Sebastopol Independent Charter School (SICS)
and
Sebastopol Union School District (SUSD)

SEBASTOPOL CHARTER VS SEBASTOPOL UNION
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SICS vs SUSD School-Wide (Gr 3-8)

ELA Test Results 2015-2024
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Considerations:

2015-2018: SICS Students in grades 3-4 took the test with paper and pencil.
2018: SICS 37 Grade scores suspicious

2019: SICS 4" Grade ELA scores invalidated

2020: CAASPP was canceled due to Covid

2021: SUSD did not do CAASPP

2021: CAASPP testing was done virtually from student homes
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SICS vs SUSD School-Wide (Gr 3-8)

Math Test Results 2015-2024
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Considerations:

2015-2018: SICS Students in grades 3-4 took the test with paper and pencil.
2018: SICS 3™ Grade scores suspicious
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2021: CAASPP testing was done virtually from student homes



Analyzing SICS



SICS ELA Grades 3-8 CAASPP 2024

0/16124,10:52 AM 2023-24 Smarter Balanced ELA and Mathematics Detailed Test Results - CAASPP Reporting (CA Dept of Education)
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SICS Math Grades 3-8 CAASPP 2024
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SICS ELA & Math Grades 3-8 CAASPP 2024
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SICS ELA & Math Grades CAASPP 2015-2024
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Comparing SICS with Other
Public Waldorf Schools
in the North Bay
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