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REGULAR MEETING OF THE BOARD OF DIRECTORS 

 

Monday, May 6, 2024 @ 6:00 pm Open Session 
 1111 Gravenstein Hwy N., Sebastopol CA 95472 (Assembly Bldg.) 

 
Sebastopol Charter welcomes your participation at the School’s Board of Director meetings. 
The purpose of a public meeting is to conduct the affairs of the school in public. We are 
pleased that you are in attendance and hope that you will attend these meetings often. 
 

● This meeting will be conducted in accordance with the Brown Act, Government Code 
Section 54950 et seq. 

● This meeting is being held in a wheelchair accessible location. To request a disability-
related accommodation(s) to participate in the meeting, please contact Lori Grey, the 
school’s office manager, at 707-824-9700 x301 at least three business days before 
the meeting date. 

● Agendas and informational packets are available to members of the public. These are 
also posted online at: www.sebastopolcharter.org/forms-and-publications/ 

● PUBLIC COMMENT INSTRUCTIONS: The public may comment at board meetings. 
If you wish to speak, please fill out a “Request to Speak” form and hand it to the 
Board President. Your name will be called when it is your turn to speak. Bear in mind 
that your comments become part of the public record. 
 

● Items not on the agenda: Each speaker may speak for up to three 
minutes, with fifteen minutes total allotted for public comment on non-agenda 
items. Note that the Board cannot discuss items that are not on the agenda 
and will therefore not respond substantively to comments addressing such 
items. 
 

● Items on the agenda: Before the Board begins its consideration of an 
agenda item, interested public will have the opportunity to comment on that 
particular item. Each speaker may speak for up to three minutes with thirty 
minutes total allotted for public comment on each agenda item. Note that 
once the Board begins its discussion the item is closed for public comment 
unless the Board re-opens public comment. 
 

 
BOARD MEETING CODE OF CONDUCT 

 

~Express gratitude and appreciation   ~Own your mistakes    

~Maintain open, respectful body language  ~Be brief and respect others 

~Give your full listening attention   ~Take the high road 

~Stand in the other’s shoes    ~Monitor your inner thoughts 

~Use a normal tone of voice    ~Use respectful language 
~Give each other the benefit of the doubt  ~Don’t interrupt 

http://www.sebastopolcharter.org/forms-and-publications/
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SCHOOL VERSE 
 

This is our school 
 

Let peace dwell here 
 

Let warmth flood our hearts 
 

Light fill our heads 
 

And good flow from our hands 
 

Let us remember 
 

That many hands built this place 
 

So that many hearts could make a school 
 

      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3 
Regular Board Meeting Agenda 2024_05_06 

AGENDA 

OPEN SESSION 
Procedural 

CALL TO ORDER by Matt Langley @____ 
A. ROLL CALL

Matt Langley, Chair  (ML) 

Chaz Mathias, Vice Chair (CM) 

Ryan Hole, Director  (RH) 

Jennifer Klein, Director (JK) 

Sara Margulis, Director (SM) 

Others attending: Chris Topham (CT), Essie Bishop, Amy Hui Johnson Cary (Charter 
Foundation), Faculty representative: Jehanne Hale 
Lori Grey - Minutes taker 

Communications 
A. PUBLIC COMMENT (ON ITEMS NOT ON THE AGENDA)
B. OFFICIAL CORRESPONDENCE
C. NEXT MEETING: REGULAR MEETING - Monday, June 10, 2024 @ 6:00 pm

Procedural 
A. ADJUSTMENT OF AGENDA

CONSENT AGENDA ITEMS 
A. MINUTES FROM APRIL 1, 2024 MEETING
B. APRIL REGULAR WARRANTS
C. MARCH LOCAL PAYMENT REGISTER
D. FISCAL 13 FINANCIAL REPORT THROUGH 4/30/24
E. Arts, Music & Instructional Materials Block Grant – Local Plan (Revised)
F. Prop 28 Arts & Music In Schools – 23-24 School Site Expenditure Plan (Revised)
G. Fixed Asset Capitalization Policy (Revised)
H. Form CL – 500 Declaration of Need_2023

Present Absent Late Arv. 
time 
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Staff Recommendation: Approve all consent agenda items 
 

Motion:  

Moved by:  (ML)  (CM)  

Seconded by:  (JK)  (RH)  

Action:  (SM)    

 
Information (Reports and other items scheduled for information): 
 

❖ EXECUTIVE DIRECTOR’S REPORT 
❖ FACULTY REPORT 
❖ CHARTER FOUNDATION REPORT & MOU 
❖ CHARTER FOUNDATION BOARD LIAISON REPORT 
❖ BOARD OF DIRECTOR’S REPORTS 
❖ OTHER REPORTS (Committees, Task Forces, CF Liaison, etc…) 

 
Items Scheduled for Consideration (Action may be taken on items discussed) 
 
PUBLIC COMMENT ON ITEMS THAT ARE ON THE AGENDA: If you wish to speak on an item that is on the 
agenda (including closed session agenda items), please fill out a “Request to Speak” form and hand it to the Board 
President. Your name will be called when it is your turn to speak.  Bear in mind that your comments become part 
of the public record. Before the Board begins its consideration of an agenda item, interested public will have the 
opportunity to comment. Each speaker may speak for up to three minutes with thirty minutes total allotted for 
public comment on each agenda item. Note that once the board begins its discussion, the item is closed for public 
comment. 
 
 

SEBASTOPOL CHARTER ANNUAL MEETING 

A. BOARD DIRECTOR - NOMINATIONS (Directors Seeking Reelection) FOR 2024-2025 
“A Director seeking reelection must be nominated by a Director not himself or herself.” (Note: all 
quotes in Annual Meeting section are from the corporation’s Bylaws) 

The following current Directors announced their intention to seek reelection: 

1. 3. 5. 
2. 4. 6. 

 
The following Directors were nominated………..by………: 
 

Nominee: Nominated By: Nominee: Nominated By: 
1.  4.  
2.  5.  
3.  6.  
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C.BOARD DIRECTOR – ELECTIONS FOR 2024-2025 
“Each Director shall cast one vote during a public meeting for each Directorship to be filled, and 
Directors will be re-elected or elected on the basis of a simple majority of Directors present and 
voting.” 
“The Corporation shall have at least three (3) and no more than eight (8) directors…” 
“Directors shall be elected at each annual meeting of the Board for one (1) year terms.  Each one 
(1) year term commences at the beginning of the fiscal year subsequent to the election.” [Fiscal 
Year begins July 1] 

 
D.BOARD OFFICERS - ELECTION 
“Officers shall be elected by the Board of Directors at a noticed meeting and each officer shall hold 
office until he or she resigns…or until his or her successor shall be elected, whichever occurs first.” 
“The Officers of the Corporation shall be a President/Chairperson of the Board, a Vice 
President/Vice Chairperson of the Board, both of whom shall concurrently serve as members of 
the Board; and a Secretary, and a Treasurer, both of whom may concurrently serve as members of 
the Board of Directors.” 
 
The following officers announced their intention to resign their office: 
 

Officer: Office: Officer: Office: 
1.  3.  
2.  4.  

 
 

Memo: The following officers retain their office for 2024-2025: 
1._______________2.________________3._________________4._____________5.__________ 
 
Staff Recommendation: Approve 

 
 

 

 

 

 

 

 

 

Moved By:  (ML)  (CM  

Seconded By:  (JK)  (RH  

Action:  (SM  
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SEBASTOPOL CHARTER REGULAR MEETING 

A. (ACTION): Select Food Vendor for 2024-2025.  
 
Staff Recommendation: Approve  

 

Moved By:  (ML)  (CM)  

Seconded By:  (JK)  (RH)  

Action:  (SM)    

 
B. (DISCUSS): Board Study - Chapters 4-6 in Charter Board University 
 
 
Identify Items for Future Agenda 
 

1. __________________________________ 
 

2. __________________________________ 
 

3. __________________________________ 
 
 
 
ADJOURNMENT - The meeting was adjourned at: _________pm 
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REGULAR MEETING OF THE BOARD OF DIRECTORS  

  

Monday, April 1, 2024 @ 6:00 pm Open Session  

 1111 Gravenstein Hwy N., Sebastopol CA 95472   

  

MEETING MINUTES 
  

OPEN SESSION  

Procedural  

  

CALL TO ORDER: 6:00 pm A. 

ROLL CALL  

  

    

  

 Matt Langley, Chair     (ML)  

  

  Chaz Mathais, Vice Chair    (CM)  

  

  Ryan Hole, Director     (RH)  

  

  Jennifer Klein, Director    (JK)  

  

 Sara Margulis, Director    (SM)  

  

  

Others attending: Chris Topham (CT), Essie 

Bishop, Jeanna Collet, Amy Hui Johnson &  

Ashley Schroth-Cary (Charter Foundation), Faculty representative: Shari Thierry  Lori 

Grey - Minutes taker  

  

Communications  

A. PUBLIC COMMENT (ON ITEMS NOT ON THE AGENDA)  

B. OFFICIAL CORRESPONDENCE  

C. NEXT MEETING: REGULAR MEETING - Monday, May 6, 2024 @ 6:00 pm  

  

Procedural  

A. ADJUSTMENT OF AGENDA  

  

Present  Absent  Late  Arv. time  

X        

X        

X        

X        

  X      
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CONSENT AGENDA ITEMS  

A. MINUTES FROM MARCH 4, 2024 MEETING  

B. MARCH REGULAR WARRANTS  

C. FEBRUARY LOCAL PAYMENT REGISTER  

D. FISCAL 13 FINANCIAL REPORT THROUGH 3/28/24  

Staff Recommendation: Approve all consent agenda items Motion:   

Moved by:  ML  (ML)  Y  (CM)  Y  

Seconded by:  CM  (JK)  Y  (RH)  Y  

Action:  approved          

  

Information (Reports and other items scheduled for information):  

❖ EXECUTIVE DIRECTOR’S REPORT (CT)  

❖ FACULTY REPORT (ST)  

❖ CHARTER FOUNDATION REPORT & MOU (EB, AHJ, JC, AS)  

❖ CHARTER FOUNDATION BOARD LIAISON REPORT: none  

❖ BOARD OF DIRECTOR’S REPORTS: none  

❖ OTHER REPORTS (Committees, Task Forces, CF Liaison, etc…):Parent Survey 

Review (CT)  

  

Items Scheduled for Consideration (Action may be taken on items discussed)  

  
PUBLIC COMMENT ON ITEMS THAT ARE ON THE AGENDA: If you wish to speak on an item that is on the 

agenda (including closed session agenda items), please fill out a “Request to Speak” form and hand it to the Board 

President. Your name will be called when it is your turn to speak.  Bear in mind that your comments become part 

of the public record. Before the Board begins its consideration of an agenda item, interested public will have the 

opportunity to comment. Each speaker may speak for up to three minutes with thirty minutes total allotted for 

public comment on each agenda item. Note that once the board begins its discussion, the item is closed for public 

comment.  

  

A.(ACTION):DECLARATION OF NEED – (CT)  

  

Staff Recommendation: Approve   

  

Moved By:  CM  (ML)  Y  (CM)  Y  

Seconded By:  JK  (JK)  Y  (RH)  y  

Action:  approved          

  

B. (DISCUSS) REVIEW SCHOOL SURVEYS FOR STUDENTS, STAFF & PARENTS   
  

C. (ACTION) EMPLOYEE APPRECIATION RESOLUTION – (CT)  
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Staff Recommendation: Approve   

  

Moved By:  ML  (ML)  Y  (CM)  y  

Seconded By:  CM  (JK)  Y  (RH)  Y  

Action:  approved          

  

  

  

  

  

CLOSED SESSION  

Procedural   

In accordance with the Brown Act, the Board may convene to closed session to discuss a 

narrow range of items for which the need for continentality takes precedence over the 

need for a transparent process. The public will be asked to leave the room while the Board 

is in closed session, and will be invited to return when the closed session has concluded. 

Prior to the Board convening to closed session, the public will be given the opportunity to 

comment on closed session agenda items (see public comment instructions on page 1). 

Following a  

closed session, there will be a report out in open session of any action taken by the Board.  

  

CONVENE TO CLOSED SESSION   

Procedural  

Closed Session Agenda: 8:35 pm  

A. Executive Director Evaluation presented by Matt Langley  

  

OPEN SESSION  

Procedural  

  

A. RECONVENE TO OPEN SESSION: The meeting was reconvened to open session at: 

8:50 PM - NO ACTION TAKEN  

   

  

Identify Items for Future Agenda  

  

1. Board Study – Chapters from book  

  

2. Board Election  
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ADJOURNMENT - The meeting was adjourned at: 8:53 pm  

  

  



Board ReportReqPay12c

Checks Dated 04/01/2024 through 04/30/2024 Board Meeting Date May 6, 2024

Check 
AmountPay to the Order of

Check 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

2020676 04/03/2024 Thierry, Shari J 62-4315 Gr8 STEAM supplies 51.69 

2020677 04/03/2024 Curtis, Sheina 62-4312 RK Snacks 505.14 

2020678 04/03/2024 Baker, Alysson 62-4315 Woodwork class materials 2,128.51 

2020679 04/03/2024 Rae, Krista R 62-4315 Hay bales for archery practice 140.70 

2020680 04/03/2024 Ally Technology Consulting LLC 62-5840 Tech Srvcs Apr '24 750.00 

2020681 04/03/2024 Charter Foundation 62-5601 Lease payment Apr '24 18,930.02 

2020682 04/03/2024 Document Tracking Service, LLC 62-5940 DTS Annual Fee 425.00 

2020683 04/03/2024 Green Tortoise 62-5803 Gr8_EOY FT_Addon 2,755.00 

2020684 04/03/2024 Laura Avalos Gurrola dba L&G Janitorial 62-5550 Janitorial services Mar '24 3,000.00 

2020685 04/03/2024 Noemi Watts 62-4312 RK Snacks 173.76 

2020686 04/03/2024 Park Landscape Maintenance 62-5591 Bi-weekly landscape services 286.00 

2020687 04/03/2024 Suleiman Amaidas Rezai PLLC 62-5823 H1b Visa Application Filing_Legal Fees 2,000.00 

2024208 04/17/2024 CliftonLarsonAllen, LLP 62-5821 24-25 Audit Services Progress Billing 6,475.35 

2024209 04/17/2024 Deason, Connie S 62-4312 Classroom materials - math, history, 

chalkboard

204.76 

2024210 04/17/2024 Topham, Christopher 62-5200 CBO Sacramento Training Expenses 764.03 

2024211 04/17/2024 Lough, Jeffrey 62-4310 IEP Testing materials 467.14 

2024212 04/17/2024 James, Jessica M 62-4312 RKG classroom supplies - cleaning, snack 49.78 

2024213 04/17/2024 Alpha Analytical Laboratories 62-5530 Water testing coliform 124.00 

Water testing nitrate 116.00 240.00 

2024214 04/17/2024 Alpha Fire Suppression Systems 62-5592 Monthly fire pump run Apr '24 195.00 

2024215 04/17/2024 David A. Peters dba Northbay Home Repair 62-5630 Maint. Srvcs 3/5/24-4/14/24 1,560.00 

62-9450 Swingset Installation 2,300.00 3,860.00 

2024216 04/17/2024 Department Of Justice 62-5802 Volunteer Fingerprinting Mar '24 235.00 

2024217 04/17/2024 Fagen Friedman & Fulfrost, LLP 62-5823 Legal services Feb '24 531.50 

2024218 04/17/2024 GoTo Communications, Inc. 62-5911 Phone services Apr '24 832.71 

2024219 04/17/2024 H&M Landscape Materials, Inc 62-9450 Swingset Bark 4,421.38 

2024220 04/17/2024 ODP Business Solutions, LLC 62-4350 (Acct # 89521827) Office supplies - paper, 

pencils

343.24 

2024221 04/17/2024 Ozlem Ozdener 62-5802 Fingerprinting FT 30.00 

2024222 04/17/2024 Park Landscape Maintenance 62-5591 Bi-monthly landscape services 165.00 

2024223 04/17/2024 Redwood Pediatric Therapy Associates, Inc. 62-5811 OT PT Srvcs Mar '24 3,149.49 

2024224 04/17/2024 Sebastopol Hardware Center 62-4381 maint. materials - quick link zinc 13.60 

62-9450 Swingset Materials - fasteners, plywood, 

caster plate

153.20 166.80 

2024225 04/17/2024 Weeks Drilling and Pump Co 62-5530 Water services Mar '24 754.27 

2024226 04/17/2024 Young, Minney & Corr, LLP 62-5823 Legal services Mar '24 525.00 

2024227 04/17/2024 Stock, Emily M 62-4312 Rotary Grant class supplies - projector 655.32 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 1 of 2

Generated for John Azzizzi (JAZZIZZI), Apr 30 2024  1:49PM002 - Sebastopol Independent Charter School



Board ReportReqPay12c

Checks Dated 04/01/2024 through 04/30/2024 Board Meeting Date May 6, 2024

Check 
AmountPay to the Order of

Check 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

2025575 04/24/2024 Deason, Connie S 62-4312 Gr4 Class Materials 140.86 

2025576 04/24/2024 Alexandra Langley 62-5802 Volunteer Fingerprints 30.00 

2025577 04/24/2024 Kyocera Document Solutions Northern California, Inc 62-5607 Contract overage 1/22/24 - 4/21/24 163.48 

2025578 04/24/2024 Sebastopol Hardware Center 62-4381 cement 9.82 

fasteners 2.14 

Galv pipe, fasteners 23.16 

weedwacker trimmer line 49.15 84.27 

2025579 04/24/2024 Sebastopol Union School Dist 62-5610 Brookhaven Gym Use Jan-Feb '24 560.00 

2025580 04/24/2024 Sonoma County Regional Parks 62-5803 Gr4 Tidepool FT 5/28/24 150.00 

2025581 04/24/2024 Sun Ridge School 62-5805 Medieval Tournament 450.00 

Total Number of Checks 39 56,790.20 

Fund Summary

Fund Description Check Count Expensed Amount

Charter - Non-profit Corp 39 56,790.20 62

Net (Check Amount)

Less Unpaid Sales Tax Liability

Total Number of Checks 39 56,790.20 

.00 

56,790.20 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 2 of 2

Generated for John Azzizzi (JAZZIZZI), Apr 30 2024  1:49PM002 - Sebastopol Independent Charter School



SEBASTOPOL INDEPENDENT CHARTER SCHOOL
APY Local Payments Register ‐ March 2024 Summit State Bank

Invoice 
Date Check # Check Date Vendor Invoice/Order Number

 Invoice 
Amount 

 Use Tax‐
Oth 

Object 
Code Other Code Description/Purpose

Dbt 03/01/24 AMAZON 114‐1059759‐8470624 20.60             4315 PE Archery targets
Dbt 03/01/24 AMAZON 114‐7507821‐4877864 20.35             4361 MEAL All‐purpose cleaner spray
Dbt 03/01/24 AMAZON 114‐9778233‐4421061 19.50             4315 GRNT Rotary Grant ‐ Spanish arts & crafts paper
Dbt 03/01/24 SPRINT COPY CENTER  024173 9.57               4350 Office supplies ‐ color copies
Dbt 03/04/24 Microsoft Store 4655258090 6.99               5940 Microsoft 365 online subscription
Dbt 03/04/24 AMAZON 114‐5557930‐8045825 22.74             4315 MUSC Classroom picture frames
Dbt 03/04/24 SONOMA CENTRAL TRANSFER 730611 63.50             5560 Dump fees
Dbt 03/05/24 PACIFIC MARKETS 106424 29.73             4353 Board meeting supplies
Dbt 03/05/24 ZOOM INV244539311 16.59             5940 Zoom subscription  (L. Grey)
Dbt 03/05/24 AMAZON 114‐8560106‐5357814 17.45             4361 MEAL Multi purpose cleaning wipes
Dbt 03/05/24 RECOLOGY 2403042598114 521.30           5560 Trash/recycling March '24
ACH 03/05/24 VSP 819908674 138.60           9574 Vision benefit plan March '24
Dbt 03/06/24 ALL ABOUT LEARNING 445030 493.63           4312 GRNT Rotary Grant ‐ LC spelling materials
ACH 03/06/24 PAYPAL 7RV02349E5849910E 86.00             5821 Form 990 E‐File
Dbt 03/07/24 AMAZON 114‐4478981‐3970601 22.12             4315 GRNT Rotary Grant ‐ Spanish shopping bags
Dbt 03/07/24 AMAZON D01‐0424918‐0557008 12.99             5205 Professional development (staff) ‐ Anxious Nation video
ACH 03/07/24 POSTALIA 20240324 70.00             5950 Postage machine postage refill
Dbt 03/11/24 CANVA 04085‐45669911 14.99             5825 Marketing materials creation subscription
Dbt 03/11/24 USPS 031067 20.40             5950 Postage for KG questionnaire mailing
Dbt 03/11/24 AMAZON 114‐5079091‐0700231 372.64           4370 Janitorial supplies ‐ hand towels, tissue, toilet paper
Dbt 03/12/24 SURVEY MONKEY 45397208 468.00           5940 Survey Monkey annual subscription renewal
Dbt 03/12/24 AMAZON 114‐9527395‐7205800 147.64           4361 MEAL Aluminum sheet pans
Dbt 03/13/24 AMAZON 114‐9949010‐9245038 62.93             4315 GRNT Rotary Grant ‐ spanish class speaker (K. Mintzer)
ACH 03/13/24 EMPLOYMENT DEVEL/EDD EFTPMT 0‐294‐478‐096 991.81           pass EDD SDI ‐ 3/8 payroll (pass‐through)
ACH 03/13/24 EMPLOYMENT DEVEL/EDD EFTPMT 0‐562‐913‐552 1,748.97       pass EDD PIT ‐ 3/8 payroll (pass‐through)
ACH 03/13/24 IRS/USATAXPYMT 270447325452413 12,026.78     pass Fed payroll tax pmt 3/8 (pass‐through)
Dbt 03/15/24 AMAZON 114‐9949010‐9245038 74.82             4315 GRNT Rotary Grant ‐ Spanish stamp making kit (K. Mintzer)
Dbt 03/18/24 AMAZON 114‐9687201‐5479464 27.66             4350 Office supplies ‐ staple remover, envelopes, zip ties
Dbt 03/18/24 SEBASTOPOL COMMUNITY CENTER  6343 300.00           9340 Facility deposit ‐ All School Assembly Dec '24
Dbt 03/19/24 SONOMA CENTRAL LANDFILL 733737 35.00             5560 Dump fees
Dbt 03/19/24 AMAZON 114‐5668472‐6541051 88.29             4350 Office supplies ‐ paper plates, plasticware, forks
Dbt 03/20/24 USPS 22850 8.60               4312 GRNT Rotary Grant ‐ return postage (L. Hartsook)
Dbt 03/20/24 ALL GUARD ALARM 038‐0427986304 2,170.00       5630 Installation deposit of 2 alarm strobes ‐ rear admin / woodshop
Dbt 03/22/24 Mailchimp MC20515318 22.52             5940 Newsletter email plan Mar '24
Dbt 03/25/24 AIM MAIL CENTER  1Z4F35E50196890915 69.86             5950 H1B Visa application mailed to attorney  (J. Sykes)
Dbt 03/25/24 PRESS DEMOCRAT 30309812 15.29             4350 Press Democrat Subscription Mar '24
ACH 03/25/24 WELLS FARGO BANK/EFT DEBIT 5028812874 292.79           5607 6003 copier lease Mar '24
Dbt 03/26/24 AMAZON 114‐5440397‐1957835 123.42           4370 Janitorial supplies ‐ hand towels
Dbt 03/26/24 AMAZON 114‐2272458‐6948204 13.06             4315 PE Basketball scorebook
Dbt 03/27/24 AMAZON 114‐8808543‐9365806 24.52             4350 Office supplies ‐ hanging file folder
Dbt 03/27/24 AMAZON 114‐0788649‐7216224 139.97           4315 GRNT Rotary Grant ‐ Spanish wireless speaker (K. Mintzer)
ACH 03/28/24 EMPLOYMENT DEVEL/EDD EFTPMT 1‐169‐541‐392 982.14           pass EDD SDI ‐ 3/25 payroll (pass‐through)
ACH 03/28/24 EMPLOYMENT DEVEL/EDD EFTPMT 1‐276‐651‐792 1,747.64       pass EDD PIT ‐ 3/25 payroll (pass‐through)
ACH 03/28/24 IRS/USATAXPYMT 270448864194332 11,482.97     pass Fed payroll tax pmt 3/25 (pass‐through)
Dbt 03/29/24 NEWSKEEPSAKE NK9586 91.62             5825 Bohemian "Best Of" Award re‐prints
Dbt 03/29/24 SIGNARAMA  INV‐63810 119.71           4381 Green Ribbon School banner re‐printed
1502 03/29/24 US Dept Homeland Security 20240322 460.00           5204 H1B Visa application fees ‐ teacher recruitment
1503 03/29/24 US Dept Homeland Security 20240322 500.00           5204 H1B Visa application fees ‐ teacher recruitment
1504 03/29/24 US Dept Homeland Security 20240322 1,500.00       5204 H1B Visa application fees ‐ teacher recruitment
1500 03/31/24 Seb Masonic Center **VOID Check** (750.00)         9340 voided check ‐ Rental Deposit 1/10/24

Total Disbursements ‐ SSB 36,965.70     ‐            

Withdrawals/Debits ‐ per Bank Statement 37,715.70                                                                                                            
   Difference (750.00)                                                                                                                 
 Reconciling items: Void Check # 1500 750.00                                                                                                                  
Unreconciled Balance (0.00)                                                                                                                     

Page 1 of 1



Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Object Description
Adopted

Budget
Revised 
Budget Balance

% 
Rcvd

 
Revenue

Revenue Detail

LCFF Revenue Sources

8011 Principal Apport-State Aid 308,506.00 309,276.00 13,454.00 95.65295,822.00 

8012 EPA 54,054.00 54,246.00 13,561.00 75.0040,685.00 

8019 Revenue Limit St Aid-prior Yrs 4,776.00- 18,732.00- -292.2113,956.00 

8096 In Lieu Property Taxes 2,711,081.00 2,711,081.00 707,084.00 73.922,003,997.00 

3,073,641.00 Total LCFF Revenue Sources 3,069,827.00 2,354,460.00 715,367.00 76.70

Federal Revenue

8181 Sp Ed-entitlement Per Udc 55,289.00 55,289.00 55,289.00 

8182 SpEd ARP IDEA Part B Sec 611 3,282.00 2,919.00 2,919.00 

8290 All Other Federal Revenues 23,644.00 26,232.00 12,650.00 51.7813,582.00 

82,215.00 Total Federal Revenue 84,440.00 13,582.00 70,858.00 16.08

Other State Revenues

8550 Mandated Cost Reimbursements 4,961.00 4,937.00 100.004,937.00 

8560 State Lottery Revenue 64,054.00 69,304.00 22,345.58 67.7646,958.42 

8590 All Other State Revenues 168,664.00 164,460.00 31,728.61 80.71132,731.39 

237,679.00 Total Other State Revenues 238,701.00 184,626.81 54,074.19 77.35

Other Local Revenue

8660 Interest Income 8,500.00 22,000.00 1,671.12 92.4020,328.88 

8689 All Other Fees & Contracts 15,436.00 .44 100.0015,435.56 

8699 All Other Local Revenues 194,400.00 214,757.00 70,491.73 67.18144,265.27 

8792 Trans Of Apportion From Co Off 244,639.00 260,551.00 60,549.00 76.76200,002.00 

447,539.00 Total Other Local Revenue 512,744.00 380,031.71 132,712.29 74.12

Total Year To Date Revenues 3,841,074.00 3,905,712.00 2,932,700.52 973,011.48 75.09

Object Description
Adopted

Budget
Revised 
Budget

 
Balance

% 
UsedActualEncumbrance

Expenditure Detail

Certificated Salaries

1100 Teachers' Salaries - Regular 1,262,540.00 1,261,740.00 6,692.13 76.55965,856.47 289,191.40 

1140 Teacher Substitute Salaries 14,000.00 14,000.00 1,284.00 90.8312,716.00 

1153 Stipend 21,050.00 21,050.00 900.58 74.9215,769.82 4,379.60 

1200 Cert.pupil Supp.salaries-reg. 71,520.00 65,400.00 7,431.45 76.4850,018.55 7,950.00 

1300 Supervisor/Administrator 266,020.00 266,020.00 1,499.68 78.72209,411.92 55,108.40 

1,635,130.00 Total Certificated Salaries 1,628,210.00 1,253,772.76 17,807.84 77.00356,629.40 

Classified Salaries
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Amounts? = N, SACS? = N, Restricted? = Y) Page 1 of 7

Generated for John Azzizzi (JAZZIZZI), Apr 30 2024  1:46PM002 - Sebastopol Independent Charter School



Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Object Description
Adopted

Budget
Revised 
Budget

 
Balance

% 
UsedActualEncumbrance

Expenditure Detail (continued)

Classified Salaries (continued)

2100 Instructional Aides' Salaries 298,376.00 331,240.00 27,913.23 72.90241,483.97 61,842.80 

2140 Instr Aides - Substitute Sals 14,081.48- NO BDGT14,081.48 

2153 Stipend 748.00 748.00 151.92- 106.39795.77 104.15 

2200 Clssfd Support Salaries 15,951.00 11,100.00 2,090.02 81.179,009.98 

2411 Salaried Office Staff 195,137.00 191,137.00 2,305.12 77.91148,917.08 39,914.80 

2900 Other Classified 30,012.00 38,754.00 106.20- 84.5532,767.20 6,093.00 

540,224.00 Total Classified Salaries 572,979.00 447,055.48 17,968.77 78.02107,954.75 

Employee Benefits

3101 STRS 312,310.00 310,988.00 4,943.52 76.52237,982.28 68,062.20 

3311 OASDI 675.61- NO BDGT675.61 

3312 OASDI 33,495.00 35,524.00 2,207.10 74.9826,635.60 6,681.30 

3331 Medicare 23,708.00 23,495.00 903.80 74.8417,583.90 5,007.30 

3332 Medicare 8,957.00 9,431.00 1,428.29 68.296,440.11 1,562.60 

3401 H & W Benefits - Certificated 215,305.00 232,042.00 1,126.88- 77.54179,930.18 53,238.70 

3402 H & W Benefits - Classified 85,708.00 85,708.00 5,336.77 75.3964,617.18 15,754.05 

3501 Unemployment Insurance 2,817.00 2,814.00 2,033.00 21.60607.95 173.05 

3502 Unemployment Insurance 278.00 294.00 17.87 75.59222.23 53.90 

3601 Worker's Comp 14,227.00 14,152.00 172.46 76.9010,883.34 3,096.20 

3602 Worker's Comp 4,827.00 5,112.00 283.18 76.093,889.57 939.25 

3922 403(b) Retirement 20,267.00 22,952.00 .31- 100.0022,952.31 

721,899.00 Total Employee Benefits 742,512.00 572,420.26 15,523.19 77.09154,568.55 

Books and Supplies

4110 Textbooks 16,500.00 15,000.00 1,202.38 91.9813,797.62 

4211 Teacher Resource Books 600.00 200.00 160.94 19.5339.06 

4310 Text Books & Classroom Mat'ls 5,000.00 5,000.00 3,185.23 36.301,814.77 

4312 Inst Mtls/KG-8 30,000.00 22,100.00 947.54- 104.2923,047.54 

4315 Matls-Prgms 15,150.00 18,150.00 6,920.94 61.8711,229.06 

4326 RTI Prgm Supp 1,000.00 5,000.00 3,080.00 38.401,920.00 

4350 Office Supplies 7,500.00 7,000.00 156.37- 102.237,156.37 

4353 Development & PR 500.00 4,000.00 760.53 80.993,239.47 

4357 Fundraising Prgm Supplies 1,000.00 NO BDGT

4360 After-Care Prgm Supplies 585.00 .12- 100.02585.12 

4361 Lunch Prgm Supplies 1,000.00 200.00 118.57- 159.29318.57 

4370 Custodial Supplies 3,000.00 4,500.00 661.07 85.313,838.93 

4381 General Maintenance Supplies 13,000.00 20,000.00 11,428.01 42.868,571.99 

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 2, Starting Period = 1, Ending Account Period = 0, Stmt Option? = , Zero 

Amounts? = N, SACS? = N, Restricted? = Y) Page 2 of 7

Generated for John Azzizzi (JAZZIZZI), Apr 30 2024  1:46PM002 - Sebastopol Independent Charter School



Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Object Description
Adopted

Budget
Revised 
Budget

 
Balance

% 
UsedActualEncumbrance

Expenditure Detail (continued)

Books and Supplies (continued)

4390 Safety/emergency Supplies 1,325.00 1,308.00 29.64- 102.271,337.64 

4400 Non Capitalized Equip 12,250.00 14,136.00 7,827.98 44.626,308.02 

4430 Non Cap Student Equip 5,350.00 24,762.00 62.64 99.7524,699.36 

4710 Food Purchases For Food Servc 300.00 300.00 300.00 

113,475.00 Total Books and Supplies 142,241.00 107,903.52 34,337.48 75.86.00 

Services and Other Operating Expenditures

5133 Contracted Bus Svcs > $25K 61,614.00 63,266.00 63,266.00 

5200 Conferences & Prof Development 2,750.00 2,750.00 423.16 84.612,326.84 

5204 Recruitment And Travel 5,000.00 5,000.00 1,351.05 72.983,648.95 

5205 Prof Dev/Teacher Education 36,525.00 37,230.00 5,074.37 86.3732,155.63 

5300 Dues & Memberships 8,810.00 9,110.00 186.08 97.968,923.92 

5440 Pupil Insurance 974.00 969.00 .80 99.92968.20 

5450 Property & Liablility Insurnce 41,266.00 41,991.00 100.0041,991.00 

5520 Elect/Gas 5,000.00 5,000.00 2,443.26 51.132,556.74 

5530 Water/Irr/Septic 14,650.00 14,650.00 3,254.76 77.7811,395.24 

5550 Janitorial Svc 27,750.00 27,750.00 5,450.00 80.3622,300.00 

5551 Cleaning-Other 2,950.00 2,950.00 1,200.00 59.321,750.00 

5560 Waste Disp 5,760.00 5,760.00 899.80 84.384,860.20 

5570 Pest Control 1,500.00 1,500.00 525.00 65.00975.00 

5591 Landscape Svc 10,760.00 10,160.00 6,753.00 33.533,407.00 

5592 Fire&Alarm 4,100.00 5,735.00 138.50- 102.415,873.50 

5593 Other Ops Costs 2,250.00 250.00 250.00 

5601 Building Leases 250,765.00 250,765.00 35,860.17 85.70214,904.83 

5607 Admin Equipment Rentals 7,331.00 7,331.00 1,643.69 77.585,687.31 

5610 Other Space Rental 3,475.00 3,475.00 1,792.50 48.421,682.50 

5630 Repairs & Maintenance 45,470.00 57,305.00 10,564.93 81.5646,740.07 

5640 Computer Repairs & Maintenance 500.00 500.00 500.00 

5800 Other Svcs & Oper Expenditures 19,100.00 17,812.00 8,754.62 50.859,057.38 

5801 SUSD Admin Fee 30,736.00 30,698.00 30,698.00 

5802 Fingerprinting 3,500.00 3,500.00 2,095.00 40.141,405.00 

5803 Field Trips Expenses 42,000.00 42,000.00 6,741.94 83.9535,258.06 

5805 Ed Prgm Op Exp 4,550.00 4,550.00 615.00 86.483,935.00 

5811 Non-public Agency (NPA) Costs 23,500.00 27,000.00 4,594.66 82.9822,405.34 

5821 Audit Costs 18,750.00 19,885.00 85.25- 100.4319,970.25 

5823 Legal Costs 20,000.00 20,000.00 8,906.43 55.4711,093.57 

5825 Advertisement (legal, Etc.) 2,500.00 2,500.00 351.74- 114.072,851.74 
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Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Object Description
Adopted

Budget
Revised 
Budget

 
Balance

% 
UsedActualEncumbrance

Expenditure Detail (continued)

Services and Other Operating Expenditures (continued)

5830 Professional/consultant Srvcs 3,000.00 2,000.00 2,000.00 

5832 Mentors And Lecturers 5,900.00 2,900.00 2,500.00 13.79400.00 

5833 Contract Accounting 25,000.00 25,000.00 63,266.00- 353.0688,266.00 

5834 Special Education Services 27,505.00 2,005.00 2,005.00 

5835 ELOP Contracts 81,193.00 74,165.00 26,677.00 64.0347,488.00 

5840 Computer Technician Services 9,000.00 9,000.00 1,500.00 83.337,500.00 

5854 Health Screening 1,250.00 1,250.00 1,250.00 

5911 Telephone 9,980.00 11,096.00 2,773.88 75.008,322.12 

5940 Internet Service 12,246.00 11,307.00 1,069.86 90.5410,237.14 

5950 Postage 700.00 700.00 371.68 46.90328.32 

5960 SCOE Info Tech Svc 5,000.00 5,000.00 5,000.00 

884,610.00 Total Services and Other Operating Expenditures 865,815.00 680,664.85 185,150.15 78.62.00 

6600 - 6999

6900 Depreciation 33,163.00 33,388.00 11,579.10 65.3221,808.90 

33,163.00 Total 6600 - 6999 33,388.00 21,808.90 11,579.10 65.32.00 

Total Year To Date Expenditures 3,928,501.00 3,985,145.00 3,083,625.77 282,366.53 77.38619,152.70 
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Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Object Description
Beginning 

Balance
Ending

Balance
Year to Date

Activity

Fund Reconciliation

Assets

9110 Cash In County Treasury 910,223.82 315,055.49- 595,168.33 

9121 Cash In Bank(s)-WAB 7,043.54 3,195.58- 3,847.96 

9122 Cash In Bank(s)-SSB 68,159.98 14,521.40- 53,638.58 

9151 Investments-Vanguard CD/MM 300,685.31 300,685.31 

9211 AR - Manual Entry 1,311.32 1,311.32-

9213 AR - Payroll 232.36- 232.36-

9218 AR - Charter/District 292,797.00 292,797.00-

9290 AR - Federal/State 212,570.81 91,731.81- 120,839.00 

9299 AR - Federal/State setup 15,900.00 15,900.00-

9330 Prepaid Expenditures (system) 9,030.91 2,555.56- 6,475.35 

9331 Prepaid Expenditures (local) 1,069.00 1,069.00-

9340 Other Current Assets 300.00 300.00 

9341 LT Deposits/Noncurrent Assets 18,333.00 18,333.00 

9430 Buildings 659,765.88 659,765.88 

9435 Accumulated Depreciation-bldgs 108,559.58- 18,425.52- 126,985.10-

9440 Equipment 99,143.03 99,143.03 

9445 Accumulated Depreciation-equip 6,196.44- 3,383.38- 9,579.82-

9450 Work In Progress 13,367.96 13,367.96 

9460 Lease Assets 1,880,262.95 1,880,262.95 

9465 Amortization - Lease Assets 200,393.64- 133,595.76- 333,989.40-

 Total Assets 3,860,761.58 579,720.91- 3,281,040.67 

Liabilities

9510 Accts Payable 148,403.36 148,403.36-

9511 Accts Payable-Manual 3,253.40 3,253.40-

9515 AP - Outdated Warrant 229.77 229.77 

9518 AP - Charter/District 2,664.00 2,664.00-

9539 Other Current Liabilties 24,842.10 4,842.10- 20,000.00 

9540 Voldeds 407.36- 407.36-

9555 Unemployment Ins Liability 2,704.74 2,337.18- 367.56 

9556 Workers Comp Ins Liability 812.00 4,914.09- 4,102.09-

9570 Kaiser Clearing 18,568.01- 18,568.01-

9571 SISC Clearing 10,865.02- 10,865.02-

9573 Dental Clearing 1,695.70- 1,695.70-

9574 Vision Clearing 49.48 49.48 

9580 AP - Use Tax 107.37 104.31- 3.06 

9599 A/p Due To Oth Govt Setup (cy) 70,058.00 70,058.00-

9650 Unearned Revenue 27,366.62 27,366.62-
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Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Object Description
Beginning 

Balance
Ending

Balance
Year to Date

Activity

Fund Reconciliation (continued)

Liabilities (continued)

9667 Lease Liability 1,679,869.31 133,595.76- 1,546,273.55 

 Total Liabilities 1,960,080.90 428,795.66- 1,531,285.24 

 Calculated Fund Balance 1,900,680.68 150,925.25- 1,749,755.43 

Beginning Fund Balance

9791 Beginning Balance 1,900,680.68 1,900,680.68 

.00 Beginning Fund Balance Proof 150,925.25- 150,925.25-

(150,925.25)Change in Fund Balance - Excess Revenues ( Expenditures )

Memo Only - Ending Fund Balance Accounts

RevisedAdopted

Reserves

9720 619,152.70 619,152.70 

Other Designations

9790 Undesignated/unappropriated 1,594,989.00 1,821,247.00 
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Financial StatementFiscal13a

Fund 62 - Charter - Non-profit Corp Fiscal Year 2023/24 Through April 2024

Description
Adopted

Budget
Revised 
Budget

Budget
Balance

% of  
BudgetActualEncumbrance

Revenues, Expenditures, and Changes in Fund Balance

A.  Revenues

B.  Expenditures

C.  Subtotal (Revenue LESS Expense)

D.  Other Financing Sources and Uses

E.  Net Change in Fund Balance

F.  Fund Balance:

Beginning Balance   (9791)

Audit Adjustments    (9793)

Other Restatements (9795)

Adjusted Beginning Balance

G.  Calculated Ending Balance

2,932,700.52 

3,083,625.77 

3,841,074.00 3,905,712.00 973,011.48 75.09

3,928,501.00 3,985,145.00 282,366.53 77.38

87,427.00- 79,433.00- 150,925.25- 690,644.95 

87,427.00- 79,433.00- 690,644.95 150,925.25-

1,900,680.68 

1,900,680.68 

1,749,755.43 1,821,247.00 

1,900,680.00 

1,900,680.00 

1,682,416.00 

1,682,416.00 

1,594,989.00 

Sources 

LESS Uses

619,152.70 

Legally Restricted   (9740)

Other Designations  (9780)

      *Components of Ending Fund Balance

Undesig/Unapprop  (9790)

Other

1,594,989.00 1,821,247.00 

619,152.70 
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Sebastopol Independent Charter School

Arts Music and Instructional Materials Block Grant
  Local Plan (22-24)

22-23 23-24 Total

Revenue
Total AMIM Allocation (Revenue) 158,646.00  

Expenditures

Instructional Materials 216.95      3,847.98      4,064.93      

Cost Increases (Rsc 0000)
  - STRS Increase [3101]  (22-23) 54,129.06    54,129.06    
  - STRS Increase [3101]  (23-24) 35,845.54    35,845.54    
  - Cert H&W Cost Increase [3401]  (23-24) 16,758.33    16,758.33    
  - Clssfd H&W Cost Increase [3402] (22-23) 6,845.07      6,845.07      

Other Operational Costs - Gr1-8 Class Teacher Salaries 39,432.32    39,432.32    

Indirect Costs (<= 1.0%) 1,570.75      

Adjustment/Balance

Total Expenditures 216.95      156,858.30  158,646.00  

https://www.cde.ca.gov/ci/cr/cf/artsmusicgrantfaqs.asp

1. What are the allowable uses of the AMIM Grant funds?                                              
AMIM Grant funds are allocated to LEAs for five purposes enumerated in Section 134(a) 
of Chapter 2 of the Statutes of 2022, as amended by Section 56 of AB 185, which may be 
briefly summarized as: (1) obtaining standards-aligned professional development and 
instructional materials for specified subject areas; (2) obtaining professional 
development and instructional materials for improving school climate; (3) developing 
diverse, culturally relevant and multilingual school library book collections; (4) 
operational costs, including retirement and health care cost increases;  and (5) 
COVID-19-related costs necessary to keep pupils and staff safe and schools open for in-
person instruction.



Sebastopol Independent Charter School

Prop 28 Arts and Music In Schools - School Site Expenditure Plan 2023-24

Total Prop 28 Allocation (Revenue) - P-1 Apportionment 36,157       

Baseline
22-23 23-24 Increase

Woodwork 23,870         25,670         1,800           
Handwork_01 44,914         48,869         3,955           
Handwork_02 17,562         18,823         1,261           
Music 81,615         107,782       26,167         

  Subtotal 167,960       201,144       33,184         33,184       

Indirect Costs 362              362              362            

Materials 11,756         8,602           (3,154)          (3,154)       

Training/Cred/Induction (23-24) 5,765           5,765           5,765         

Balance / Adjust -            

Prop 28 - Expenditure Plan 179,716       215,873       36,157         36,157       

Do any "supplement not supplant" requirements apply to AMS? (Updated 12-18-2023)

Yes, California Education Code (EC) Chapter 5.1, Section 8820, subdivision (g), paragraph (2), states that as a 
condition of receipt of funds pursuant to this chapter, an LEA shall annually: “Certify that such funds received will be 
used to supplement funding for arts education programs and that funds received in the prior fiscal year were, in fact, 
used to supplement arts education programs.” For the purpose of this program, “supplement” means that the funds 
appropriated by this chapter shall be used by local educational agencies to increase funding of arts education programs 
and not to supplant existing funding for those programs (EC Section 8821[e]). The CDE recommends that each LEA 
seek guidance from their legal counsel for guidance relative to their annual usage of AMS funds and whether they can 
make this certification each year. The CDE is not approving or denying individual LEA requests for allowable 
expenditures. All expenditures should be consistent with statute. Additional guidance for LEAs can substantiate 
compliance with this requirement via the annual audit (i.e., example worksheets, etc.) will be available on the 
Proposition 28: Arts and Music in Schools web page after the 2023–24 audit guide supplement is adopted by the 
Education Audit Appeals Panel in spring of 2024.
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SEBASTOPOL INDEPENDENT CHARTER SCHOOL 

Fixed Asset Capitalization Policy 

 

The Sebastopol Independent Charter School Board of Directors (the “School”) establishes the 
following Fixed Asset Capitalization Policy: 

DEFINITIONS AND PROVISIONS 

For the purpose of this policy, the following definitions shall apply: 

"Tangible Assets" - Assets that can be observed by one (1) or more of the physical senses. They 
may be seen or touched, in some environments heard or smelled. 

"Fixed Assets" - Tangible assets of a durable nature, generally with a useful life in excess of one 
(1) year, which are employed in the operating activities of the School and that, are relatively 
permanent in nature. They may be termed property, plant, equipment, furniture, or fixed assets. 
They are usually separated into classes according to the physical characteristics of the items 
(Example: land, buildings, improvements other than buildings, machinery and equipment, 
furniture and fixtures). 

Some items may be identified as "Controlled Assets" that, although they do not meet all of the 
fixed asset criteria, are recorded within a fixed asset system to maintain a control of value, 
number, or location. 

"Capital Outlays" - Expenditure which benefit both the current and future fiscal period. This 
includes the costs of acquiring land and structures; construction or improvements of buildings, 
structures, or other fixed assets; and equipment purchases having an appreciable and calculable 
period of usefulness. These are expenditures resulting in the acquisition of or an addition to the 
School’s general fixed assets. 

MACHINERY, FURNITURE, AND EQUIPMENT 

For the purposes of this policy, machinery and/or equipment is an apparatus, tool, or 
conglomeration of pieces, to form a tool. Machinery, furniture and equipment are not expendable 
in nature so as to be consumed. They do not lose their identity through fabrication or 
incorporation into a different or more complex unit. Machinery, furniture, or equipment will 
stand alone and will not become a part of a basic building structure and may be moved between 
or among buildings or rooms to best meet the needs of the School. 

Shipping charges, consultant fees, and any other costs directly related to the acquisition or 
purchase such as delivery, set-up charges, software operation systems which make the equipment 
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operable as intended may be included and capitalized as a part of the cost. Ancillary charges 
such as program project management and training shall be excluded from the cost. 

BUILDING AND LEASEHOLD IMPROVEMENTS 

Leasehold Improvements are improvements, betterments, or modifications of leased property 
which will benefit the School for the period of more than one year. Building Improvements are 
improvements, betterments, or modifications of owned property which will benefit the School 
for the period of more than one year. Acquisition cost includes the full cost of the purchase plus 
expenditures related directly to their acquisition, (i.e. freight, handling fees, installation charges, 
sales tax, etc.) 

CAPITALIZATION 

The following items: 
1. improvements or renovations to existing machinery; 
2. new equipment; and 
3. building and leasehold improvements 

 will be capitalized only if the result of the change or purchase meets all of the following 
conditions: 

A.   Total costs for each item exceed $5,000 

B.   The useful life is extended two (2) or more years 

RECORDING AND ACCOUNTING 

The School shall classify capital expenditures as Capital Assets within the fund from which the 
expenditure was made. For the purposes of recording fixed assets of the School, the valuation of 
assets shall be based on historical costs, when available or when it can be determined. When the 
historical cost cannot be determined, the value shall be fixed by estimation based on those assets 
which are currently in existence.   

The School shall record acquisitions of Capital Assets in accordance with generally accepted 
accounting principles applicable to the School. An asset register shall be maintained either in 
hard copy or in a computer format to record the capital assets of the School. This record is to be 
maintained by the School’s administrative staff and updated as required each year. 

Capital Asset depreciation is calculated straight line over the asset’s estimated useful life, with 
depreciation beginning the month the asset is put into use. 

APPROVED BY THE BOARD OF DIRECTORS: May 6, 2024 

This policy supersedes any previous policy: previous version 3/5/18 
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State of California 
Commission on Teacher Credentialing 
Certification Division 
1900 Capitol Avenue 
Sacramento, CA 95811-4213 

Email: credentials@ctc.ca.gov 
Website: www.ctc.ca.gov 

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS 

  Original Declaration of Need for year: _____________  

  Revised Declaration of Need for year: _____________  

FOR SERVICE IN A SCHOOL DISTRICT OR DISTRICT/COUNTY AUTHORIZED CHARTER SCHOOL 

Name of District or Charter: District CDS Code: 

Name of County: County CDS Code: 

By submitting this annual declaration, the district is certifying the following: 

• A diligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made

• If a suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board/body of the school district or charter school specified above adopted a declaration at a regularly 
scheduled public meeting held on ____/____/____ certifying that there is an insufficient number of certificated persons 
who meet the district's specified employment criteria for the position(s) listed on the attached form.  The attached form 
was part of the agenda, and the declaration did NOT appear as part of a consent calendar.   

 Enclose a copy of the board agenda item
With my signature below, I verify that the item was acted upon favorably by the board.  The declaration shall remain in
force until June 30, _________.

Submitted by (Superintendent, Board Secretary, or Designee): 

 ___________________________________   ___________________________________   ____________________________________  
 Name Signature  Title 

 ___________________________________  ____________________________________  ____________________________________  
Fax Number    Telephone Number  Date 

 _____________________________________________________________________________________________________________  
Mailing Address 

 _____________________________________________________________________________________________________________  
EMail Address 

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL AGENCY

Name of County _______________________________________________________  County CDS Code __________________  

Name of State Agency ________________________________________________________________________________________  

Name of NPS/NPA ______________________________________________________  County of Location __________________ 

mailto:credentials@ctc.ca.gov
http://www.ctc.ca.gov/
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA 
specified above adopted a declaration on ____/____/____, at least 72 hours following his or her public announcement 
that such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet 
the county's, agency's or school's specified employment criteria for the position(s) listed on the attached form. 

The declaration shall remain in force until June 30, _________. 

 Enclose a copy of the public announcement
Submitted by Superintendent, Director, or Designee:

 ___________________________________   ___________________________________   ____________________________________  
Name Signature Title 

 ___________________________________   ___________________________________   ____________________________________  
 Fax Number    Telephone Number   Date 

 _____________________________________________________________________________________________________________  
Mailing Address 

 _____________________________________________________________________________________________________________  
EMail Address 

 This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS 
Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency 
permits the employing agency estimates it will need in each of the identified areas during the valid period of this 
Declaration of Need for Fully Qualified Educators.  This declaration shall be valid only for the type(s) and subjects(s) 
identified below.   

This declaration must be revised by the employing agency when the total number of emergency permits applied for 
exceeds the estimate by ten percent.  Board approval is required for a revision. 

Type of Emergency Permit 

CLAD/English Learner Authorization (applicant already 
holds teaching credential) 

Bilingual Authorization (applicant already holds teaching 
credential) 

List target language(s) for bilingual authorization: 

__________________________________________ 

Resource Specialist 

Teacher Librarian Services 

LIMITED ASSIGNMENT PERMITS 
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a 
baccalaureate degree and a professional preparation program including student teaching. 

Emergency Transitional Kindergarten (ETK)

Estimated Number Needed 

 __________________________ 

 __________________________ 

 _________________________  

 __________________________ 

_________________________
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Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited 
Assignment Permits the employing agency estimates it will need in the following areas. Additionally, for the Single 
Subject Limited Assignment Permits estimated, please include the authorization(s) which will be requested: 

TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED 

Multiple Subject 

Single Subject 

Special Education 

TOTAL 

Authorizations for Single Subject Limited Assignment Permits 

SUBJECT ESTIMATED NUMBER NEEDED SUBJECT ESTIMATED NUMBER NEEDED 

Agriculture 

Music Art 

Physical Education Business 

Science: Biological 
Sciences 

Dance 

Science: Chemistry English 

Science: Geoscience Foundational-Level 
Math

Science: Physics Foundational-Level 
Science

Social Science 
Health

Theater 

Mathematics 

World Languages
(specify)

Home Economics

Industrial & Technology 
Education 
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EFFORTS TO RECRUIT CERTIFIED PERSONNEL 
The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search 
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers, 
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to 
www.cde.ca.gov for details), participating in state and regional recruitment centers and participating in job fairs in 
California. 

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an 
individual for the assignment, in the following order: 

• A candidate who qualifies and agrees to participate in an approved internship program in the region of the school
district

• An individual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL 

Has your agency established a District Intern program?  Yes   No 

If no, explain. ____________________________________________________________________________ 

Does your agency participate in a Commission-approved 
college or university internship program? 

 Yes   No 

If yes, how many interns do you expect to have this year? ________________________________________ 

If yes, list each college or university with which you participate in an internship program. 

______________________________________________________________________________________  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

If no, explain why you do not participate in an internship program. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

http://www.doc.da.gov/
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Executive Director Report from Chris Topham 

For the May 6, 2024 Board Meeting 

Enrollment by Grade: 

• RKG: 24 

• SKG: 24 

• 1st:  30 

• 2nd: 30 

• 3rd:  30 

• 4th:  30 

• 5th: 30 

• 6th: 30 

• 7th: 29 

• 8th: 26 

 

Total: 283 

 

Education Programs and Student Achievement 

• On Monday, April 15, the parents in the upcoming 1st grade were introduced to Ms. Jessica 

Sykes as the 1st grade teacher in 2024-2025. It was a great meeting during which Jessica 

provided a picture of expectations in 1st grade and beyond in the grades.  

• On Wednesday, May 1, the parents in the 5th grade were introduced to Ms. Shari Thierry as 

the 6th grade teacher in 2024-2025. The middle school teachers attended and welcomed the 

parents to middle school. Shari had an excellent presentation. Kathleen Austin provided a 

warm welcome of Shari as the new teacher for the class she taught grades 1-5. 

• Attendance Period 2 AKA P2 (for state reporting) ended on March 29 and it’s the main basis 

for determining funding for the school year. Our attendance rate for the period of August 

22 to March 29 was 95.49%. The in-seat attendance rate was 92.69% (which was 

disappointing to me). Our independent study (IS) participation and completion was more 

than double compared to last year. Last year, IS contributed to 2.07 ADA and this year IS 

contributed to 7.92 ADA (a 283% and $90K improvement in IS). Total ADA for P2 was 270.68 

which is an improvement of 20.76 ADA compared to last year. (Significant improvement 

over last year). P2 ended with an enrollment of 283 students.  

• I reviewed laws regarding vaccination requirements and learned about CDPH not allowing 

homeoprophylaxis as a valid vaccination which is unfortunately affecting some families.  

• I have placed ads in Ed Join, Waldorf Today, and our website about our search for two aides 

in the Learning Center and two RTI assistants (for grades 1 and 2).  

• Our current PE teacher has relinquished the athletic director duties for next year and our 

meal program coordinator will take over as athletic director (while continuing as meal 

program coordinator).  

• After a lengthy review of recess boundaries, the faculty (led by the faculty council) 

determined to create a middle school only playground area during recesses.  
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• We are moving forward to become our own independent meal program authority with the 

state and federal agencies (again). The only school meal certified vendor willing to provide 

meals to our school is Revolution Foods.  

• We have made enrollment adjustments based on finding out about a couple of students not 

returning next year. Our waitlists have quickly filled classes when openings came up. 

• I met several times with our CBO regarding budget planning for 2024-2025. 

• I appreciated Charity Saneholtz coordinating efforts to celebrate Teacher Appreciation 

Week May 6-10 including providing a lunch to the teachers on Thursday, May 9. 

• I enjoyed viewing the 3rd grade play on April 4.  

• On April 18, I attended the 6th grade business market and bought delicious homemade 

chocolate. 

• I facilitated a Student Attendance Review Team meeting that also included the special 

education team for a student. 

• On April 4, I reviewed possible changes to the Independent Study with legal counsel for 

more flexibility for students with a medical condition. I’m waiting for confirmation regarding 

the legality of the changes. 

• We have had weekly May Faire coordination meetings. 

• I facilitated a meeting between two employees. 

• For the 2023-2024 school year, so far, we have collected $7,950 in donations among our 

students in grades 1-8. We have a participation rate of 33.89% so far. For the 2022-2023 

school year, we received $5,900 in donations for field trips. Last year’s participation rate 

was 31.3%. 

• During several faculty meetings, we reviewed the results of the employee survey which led 

to great discussions. The faculty council is planning professional development based on 

survey feedback. 

• I visited classrooms and provided feedback to teachers.  

Social and Emotional Support for Students 

• Our 4th grade class teacher (next year) has agreed to be our social-emotional learning and 

restorative discipline coordinator for the 2024-2025 school year.  

• I’m advertising for a 0.5FTE counselor for next year. We have contracted with a psychologist 

for assessments next year. These changes are due to Jeff Lough relocating to southern 

California.  
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• I worked closely with the Vice Principal, counselors and psychologist regarding mental 

health issues of students. 

• In our faculty meetings, we’ve discussed students we’re concerned about regarding their 

emotional wellbeing and supports.  

Staff Development 

• On April 2-3, I attended an in-person training for the Chief Business Officer professional 

development led by the Charter School Development Center. 

• I’m coordinating summer professional development with teachers. 

• I’m so proud of our 3rd grade teacher who completed his Waldorf teacher training on April 

27.  

• On April 17, I attended an information meeting with RESIG. We found out that the Kaiser 

insurance rates will increase by 8.5% for the 2024-2025 school year. 

• On May 2, I scheduled for class teachers to meet in small groups for resource planning for 

2024-2025. 

• On May 2, I met with the executive director of the Alliance for Public Waldorf regarding 

staff development in August with the faculty.  

• I’m coordinating mentoring needs and teacher induction programs.  

• I’ve had meetings with individual employees regarding various issues, such as managing 

workload, curriculum planning, substitution, communicating with parents, dealing with 

certain students and more. 

• We have weekly office staff meetings established for 3:30-4pm on Wednesdays.  

• The faculty council meets 3:15-4:30pm on Tuesdays. We plan the faculty meeting agenda 

and many other topics.  

• Our faculty meetings take place 1:20-3pm on Thursdays. 

Parent Involvement 

• We look forward to our May Faire festival on Saturday, May 4 rain or shine.  

• I edited the Charter Notes newsletter. I wrote and arranged for weekly articles.  

• I have communicated with several parents regarding their questions and concerns. 

Facilities 

• On April 3, we conducted a lockdown drill. 

• The swingset is installed and I set up schedules for the inauguration of the initial use of the 

swings with posted rules for safe use of the swings. 

• I’m coordinating summer campus use of our ELOP program by YMCA with Jennifer while 

also coordinating with teacher use of classrooms, and other summer maintenance projects. 
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• I’m working with John and Jennifer on a SB740 grant application for charter school facilities. 

If we qualify, the grant could potentially pay for 75% of our rent. The process includes 

getting an appraisal of the rent. John and I conferred with legal counsel with Young, Minney 

& Corr regarding qualification details. 

• Our project estimator for the early childhood building has requested quotes from a number 

of sub-contractors in order to get an overall estimate of the whole project cost.  

Special Education 

• I have prioritized for our special education teacher who returned from a 12-week leave to 

fix issues in our Special Education Information System (SEIS).  

• We have confirmed Sophia Wiebe as the full-time special education teacher for next year 

while Danielle Ing will not return.  

• The vice principal and I have reviewed Occupational Therapy services for 2024-2025. 

• I continue to have many conversations with the student support services director and 

special education teacher regarding our school’s MTSS programs.  

• We have scheduled several assessments. We have scheduled several SST meetings based on 

child find or requests.  

• I discussed several high student-needs situations with class teachers and special education 

personnel.  

Community Relations 

• I provided a written report for the April 11 Sebastopol Union School District (SUSD) board 

meeting.  

• On April 1, I attended the Sonoma County SELPA Superintendents’ Council meeting as a 

member. We discussed approving rate increases requested by special education vendors 

among other topics.   

• On May 2, I participated in the California Charter School Association member council 

meeting. 

• On April 30, I met with the board chair regarding the board agenda for May 6. 



CHARTER FOUNDATION REPORT
May 6, 2024

Apple Blossom Parade
The CF coordinated parent volunteers to lead the School’s presence in the Apple
Blossom Parade. Jonas Goldstein and Daniel Swid raised their hands and promoted
and hosted prep parties to create a giant Mama Owl puppet to carry through the
procession. Both of these parents have led the effort in years past on behalf of the
School. The CF did not lead the effort, but was a conduit for these parents to
generate participation and provide access to marketing avenues such as the Charter
Notes, SchoolWise and social media. Many families attended and fun was had by all.

May Faire
May Faire is upon us. As of the printing of this report, it is only days away, and will
have passed come meeting day. All of the wheels for the event are in motion and
the excitement is in the air. We hope for dry weather, but may not get it.
Regardless, our ribbons and flower garlands will be on and we’ll have a wonderfully
enriching good time on Saturday!

Volunteer Appreciation Party
Our joint Volunteer Appreciation Party will be on Friday, May 17th from 5pm-7pm at
the Ragle Park Gazebo. All school volunteers are invited so the School and CF can
offer gratitude and celebration of the critical volunteers that help create who we are
and how we function. We hope the entire School Board can make plans to attend so
that we may show gratitude and celebrate all of you, and so that you may offer the
same to the parent volunteers.

School Garden
Work has begun in the School garden, in collaboration with Ceres and School parent
volunteers. Irrigation water, potable water for a drinking fountain and electricity is
being brought to the garden site. Once this infrastructure is complete, the grant
funding, and therefore the Foundation’s role, will end and the work of installing and
creating the hardscape and plant material will begin. That portion of the project will
be led by the School’s Garden Committee alongside Ceres.



CHARTER FOUNDATION REPORT
May 6, 2024

CF Board Meeting Business addressed on 4/15/24

1. Review financial reports and approve minutes: Approved.

2. President’s report: Amy reported on the April SCS Board meeting.

3. SCS Liaison report: Sara reviewed her report.

4. CEDM report: Jeanna reviewed her report, noting that pledge is up. She
shared Handline’s Dine & Donate earned $1,359 and Spring-A-Thon earned
$21,015.62 with the highest participation rate to date at 39%. She offered a
May Faire prep report and asked those present to volunteer at May Faire.
Jeanna reported the new swing set was installed over Spring Break and that
she was able to secure volunteer support as well as a volunteer with an
excavator which saved the School $2,690.

5. Volunteer Appreciation Party: Date was set for May 17, 2024 from 5pm-7pm.

6. Annual Development Plan: Essie and Jeanna reviewed the ADP and discussed
possible adjustments for the Back-to-School picnic, which will need further
discussion.

7. Administrative Director’s report: Essie reviewed her report that included
updates on CD renewals, retirement savings plan research, “The Canopy”
building project on the O’Reilly campus and the Campus Expansion Task
Force.

8. School Garden: Essie reported that the service providers for installing
irrigation and electricity to the School garden have been identified and work
will begin immediately.
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 2023-241 FYTD pledged: $266,636 
  

  2023-24 FYTD donated: $226,036 
   

 - 2023 FYE total pledges: $259,194  
 - 2022 FYE total pledges: $263,511 
 - 2021 FYE total pledges: $265,009 
 - 2020 FYE total pledges: $302,726 
 - 2019 FYE total pledges: $292,759 

  - 2023 FYE donated: $257,830 
  - 2022 FYE donated: $263,763 
  - 2021 FYE donated: $272,061   
  - 2020 FYE donated: $300,094 
  - 2019 FYE donated: $283,356  

 - 2018 FYE total pledges: $302,964   - 2018 FYE donated: $305,744 

 - 2017 FYE total pledges:  $295,091 
 - 2016 FYE total pledges: $311,415 

  - 2017 FYE donated: $273,193  
  - 2016 FYE donated: $286,505 

 - 2015 FYE total pledges: $285,865   - 2015 FYE donated: $262,797 
 - 2014 FYE total pledges: $253,544   - 2014 FYE donated: $275,814  
 - 2013 FYE total pledges: $341,858   - 2013 FYE donated: $311,279 
 - 2012 FYE total pledges: $316,011   - 2012 FYE donated: $298,077 
 - 2011 FYE total pledges: $341,695   - 2011 FYE donated: $332,104  

 
 
Donations by month: 
   
July - $18,030   Jan - $21,020   
Aug - $14,182  Feb - $17,155  
Sept - $35,402   Mar - $29,955   
Oct - $27,061   Apr - $18,125   
Nov - $20,160   May -  
Dec - $24,945   June -  

    
 
 Student Participation Rates2 

 
 
 
 Family Participation Rate3 
 172 of 198 Families are Pledging 
 87% Family Donation Participation Rate 
 
 

	
1	Beginning	FYE	2015,	pledging	year	runs	Sept-Aug,	but	donations	are	tracked	for	fiscal	year	July-June.	
2	Percentage	of	students	in	class	whose	family	donates/pledges.		
3	Percentage	of	families	school-wide	who	donate	

Class Promised Received 

RK 88% 

 

79% 

SK 67% 67% 
1st 76% 66% 
2nd 87% 80% 
3rd 90% 90% 
4th 93% 93% 
5th 87% 80% 
6th 87% 83% 
7th 75% 68% 
8th 100% 100% 

School 85% 81% 



May 1, 24 May 1, 23 % Change

ASSETS
Current Assets

Checking/Savings
Summit State Primary Account 174,363.60 151,333.36 15.2%

Luther Burbank Savings CD 1 130,874.99 125,226.23 4.5%

Summit State Sweep ICS Account 122,080.97 182,080.97 -33.0%

Luther Burbank Savings CD 2 111,756.14 0.00 100.0%

Bank of San Francisco 100,165.79 100,119.74 0.1%

First Internet Bank CD 2 79,190.90 75,345.98 5.1%

First Internet Bank CD 3 79,190.90 75,345.98 5.1%

First Internet Bank CD 1 79,190.90 75,345.98 5.1%

West America Checking 12,921.35 10,295.48 25.5%

Pay Pal 1,890.56 1,983.45 -4.7%

Petty Cash 700.00 347.96 101.2%

Total Checking/Savings 892,326.10 797,425.13 11.9%

Accounts Receivable
Accounts Receivable 32,112.94 32,225.94 -0.4%

Total Accounts Receivable 32,112.94 32,225.94 -0.4%

Other Current Assets
Rudolf Steiner Investment Fund 1,452.03 1,439.32 0.9%

Law Firm Retainer 0.00 600.01 -100.0%

Undeposited Funds 0.00 1.00 -100.0%

Total Other Current Assets 1,452.03 2,040.33 -28.8%

Total Current Assets 925,891.07 831,691.40 11.3%

Fixed Assets
Hurlbut Property

Improvement to Property
Construction 5,734,703.23 5,734,703.23 0.0%

Improvement to Property - Other 15,113.56 0.00 100.0%

Total Improvement to Property 5,749,816.79 5,734,703.23 0.3%

Acquisition Cost-Hurlbut 2,525,000.00 2,525,000.00 0.0%

Soft Costs
Engineering Fees 505,989.47 505,989.47 0.0%

Design Professional Fees 493,595.86 493,595.86 0.0%

Other Consultants Fees 144,378.33 143,413.08 0.7%

Financing Fees 114,388.00 114,388.00 0.0%

Construction Management 87,360.67 87,360.67 0.0%

Miscellaneous Expenses 34,785.37 34,785.37 0.0%

Total Soft Costs 1,380,497.70 1,379,532.45 0.1%

Permit Fees 218,569.81 218,569.81 0.0%

Acc Depreciation, Hurlbut -1,106,900.35 -859,828.35 -28.7%

Total Hurlbut Property 8,766,983.95 8,997,977.14 -2.6%

Office Equipment 3,953.69 3,132.20 26.2%

Total Fixed Assets 8,770,937.64 9,001,109.34 -2.6%

TOTAL ASSETS 9,696,828.71 9,832,800.74 -1.4%

LIABILITIES & EQUITY
Liabilities

Long Term Liabilities
RSF Mortgage 4,301,159.65 4,377,888.62 -1.8%

Long Term Facilities Reserve 581,266.83 0.00 100.0%

Lease Security Deposits 18,333.00 18,333.00 0.0%

Charter Foundation

Balance Sheet
As of May 1, 2024

Page 1



May 1, 24 May 1, 23 % Change

Class Funds
Rainbow K Fund Reserve 1,098.84 482.95 127.5%

Class of 2029 Fund Reserve 1,000.00 500.00 100.0%

Class of 2024 Gr 8 Fund Reserve 1,000.00 1,000.00 0.0%

Class of 2024 Fund Reserve 1,000.00 0.00 100.0%

Class of 2028 Fund Reserve 1,000.00 500.00 100.0%

Sunflower K Fund Reserve 972.24 356.34 172.8%

Class of 2026 Gr 8 Fund Reserve 500.00 500.00 0.0%

Class of 2025 Gr 8 Fund Reserve 500.00 500.00 0.0%

Class of 2030 Fund Reserve 500.00 0.00 100.0%

Class of 2026 Fund Reserve 500.00 0.00 100.0%

Class of 2025 Fund Reserve 500.00 0.00 100.0%

Class of 2027 Fund Reserve 140.92 305.63 -53.9%

Class of 2023 Fund Reserve 0.00 500.00 -100.0%

Class of 2023 Gr 8 Fund Reserve 0.00 1,500.00 -100.0%

Total Class Funds 8,712.00 6,144.92 41.8%

Total Long Term Liabilities 4,909,471.48 4,402,366.54 11.5%

Current Liabilities
Other Current Liabilities

Payroll Liabilities
Fed 941 Taxes 531.58 531.58 0.0%

SUI/ETT 405.30 405.30 0.0%

State WH/SDI -220.42 -220.42 0.0%

Payroll Liabilities - Other -716.08 -716.46 0.1%

Total Payroll Liabilities 0.38 0.00 100.0%

SC Grant Payable 0.00 525,000.00 -100.0%

Total Other Current Liabilities 0.38 525,000.00 -100.0%

Total Current Liabilities 0.38 525,000.00 -100.0%

Total Liabilities 4,909,471.86 4,927,366.54 -0.4%

Equity
Retained Earnings 4,642,697.78 4,620,375.70 0.5%

Net Income 126,835.07 267,234.50 -52.5%

Audit Adjustment 17,824.00 17,824.00 0.0%

Total Equity 4,787,356.85 4,905,434.20 -2.4%

TOTAL LIABILITIES & EQUITY 9,696,828.71 9,832,800.74 -1.4%

Charter Foundation

Balance Sheet
As of May 1, 2024

Page 2



Jul '23 - Apr 24 Jul '22 - Apr 23 % Change

Ordinary Income/Expense
Income

Fundraising Income
Pledges

Family Pledge 217,833.77 202,351.76 7.7%

Matching Grant 8,000.00 3,112.68 157.0%

Total Pledges 225,833.77 205,464.44 9.9%

Online Auction Event
Online Auction 16,721.80 18,147.39 -7.9%

Parent Donor Match Program 850.00 295.22 187.9%

Online Auction Expenses -1,182.31 -983.92 -20.2%

Total Online Auction Event 16,389.49 17,458.69 -6.1%

Spring-A-Thon
Spring-A-Thon Donations 8,855.94 18,036.03 -50.9%

Spring-A-Thon Expenses -409.69 -1,270.66 67.8%

Total Spring-A-Thon 8,446.25 16,765.37 -49.6%

Other Fundraising Income 3,808.77 1,751.07 117.5%

Raffle 3,690.00 0.00 100.0%

Into the Night
Into the Night Admission Sales 5,717.38 0.00 100.0%

Into the Night Drink Sales 1,187.22 0.00 100.0%

Into the Night Expenses -4,832.97 0.00 -100.0%

Total Into the Night 2,071.63 0.00 100.0%

Electronic
Escrip 1,195.46 1,037.14 15.3%

Amazon Smile 0.00 447.05 -100.0%

Total Electronic 1,195.46 1,484.19 -19.5%

Sebastopol Charter Strong 1,000.00 1,475.00 -32.2%

Friends & Family Campaign
Friends & Family Donations 0.00 100.00 -100.0%

Total Friends & Family Campaign 0.00 100.00 -100.0%

SCS Merchandise
SCS Merchandise Sales 509.12 0.00 100.0%

SCS Merchandise - Other -46.41 0.00 -100.0%

SCS Merchandise Expenses -855.03 -662.06 -29.2%

Total SCS Merchandise -392.32 -662.06 40.7%

May Faire
May Faire Vendor Proceeds 203.04 153.04 32.7%

May Faire Expenses -1,104.29 -1,222.39 9.7%

Total May Faire -901.25 -1,069.35 15.7%

Fund-A-Need -3,760.00 1,900.00 -297.9%

Total Fundraising Income 257,381.80 244,667.35 5.2%

Hurlbut Rental Income 214,905.83 211,334.58 1.7%

Investment Income
CD Interest 15,684.61 0.00 100.0%

Investment Income - Other 3,397.01 3,765.17 -9.8%

RSF Social Invest. Fund 10.90 3.98 173.9%

Total Investment Income 19,092.52 3,769.15 406.6%

Foundation Grants 1,800.00 24,300.00 -92.6%

Miscellaneous Income 439.84 504.17 -12.8%

Total Income 493,619.99 484,575.25 1.9%

Gross Profit 493,619.99 484,575.25 1.9%

Charter Foundation

Profit & Loss
July 2023 through April 2024
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Jul '23 - Apr 24 Jul '22 - Apr 23 % Change

Expense
School Grants

Annual Grant 150,000.00 0.00 100.0%

Hurlbut Campus Grant 693.20 0.00 100.0%

Total School Grants 150,693.20 0.00 100.0%

Interest Expense
Interest on RSF Mortgage 101,073.19 113,997.23 -11.3%

Total Interest Expense 101,073.19 113,997.23 -11.3%

Payroll Expenses
Gross Wages 80,591.63 68,775.50 17.2%

Payroll Taxes 6,543.41 5,569.43 17.5%

Workers Compensation Insurance 504.28 504.67 -0.1%

Payroll Expenses - Other 0.00 41.98 -100.0%

Total Payroll Expenses 87,639.32 74,891.58 17.0%

Hurlbut Building Expense
Insurance 21,318.63 17,286.54 23.3%

Property Taxes 4,286.00 4,745.84 -9.7%

Repair & Maintenance 316.39 200.00 58.2%

Total Hurlbut Building Expense 25,921.02 22,232.38 16.6%

Fundraising expenses
Pay Pal Fees 2,889.81 2,665.18 8.4%

Credit Card Merchant Fees 2,278.54 2,819.38 -19.2%

Volunteer Recognition 774.41 390.94 98.1%

Fundraising expenses - Other 708.03 789.67 -10.3%

Printing & Reproduction Expense 604.26 0.00 100.0%

Square Fees 122.15 8.74 1,297.6%

Venmo Fees 13.83 0.00 100.0%

Total Fundraising expenses 7,391.03 6,673.91 10.8%

Professional Fees
Accounting 4,000.00 1,500.00 166.7%

Bookkeeping services 1,731.03 1,391.86 24.4%

Total Professional Fees 5,731.03 2,891.86 98.2%

Office Operation Expenses
Insurance

Directors and Officers 1,210.00 1,210.00 0.0%

Insurance - Other 500.00 500.00 0.0%

Total Insurance 1,710.00 1,710.00 0.0%

CF Office Expenses
CF Office Expenses - Other 773.04 804.28 -3.9%

Office Supplies 572.26 202.84 182.1%

Printing & Reproduction-Office 0.00 715.84 -100.0%

Total CF Office Expenses 1,345.30 1,722.96 -21.9%

Postal Expenses
Postage and Delivery 338.53 309.00 9.6%

Post Office Box Rental Fee 200.00 194.00 3.1%

Total Postal Expenses 538.53 503.00 7.1%

Licenses and Permits 75.00 20.00 275.0%

Office Operation Expenses - Other 0.00 388.95 -100.0%

Total Office Operation Expenses 3,668.83 4,344.91 -15.6%

Class Funding 3,500.00 2,000.00 75.0%

Travel & Ent
Entertainment 83.47 0.00 100.0%

Total Travel & Ent 83.47 0.00 100.0%

Dues and Subscriptions 26.50 0.00 100.0%

Miscellaneous 0.00 37.53 -100.0%

Charter Foundation

Profit & Loss
July 2023 through April 2024

Page 2



Jul '23 - Apr 24 Jul '22 - Apr 23 % Change

New Campus Overhead
Capital Campaign 0.00 156.75 -100.0%

Total New Campus Overhead 0.00 156.75 -100.0%

Banking Expenses
Bank Service Charges 0.00 12.00 -100.0%

Total Banking Expenses 0.00 12.00 -100.0%

Total Expense 385,727.59 227,238.15 69.8%

Net Ordinary Income 107,892.40 257,337.10 -58.1%

Other Income/Expense
Other Income

Other Income
Tax Refunds 125.65 0.00 100.0%

Total Other Income 125.65 0.00 100.0%

Interest Income 0.00 1,305.86 -100.0%

Total Other Income 125.65 1,305.86 -90.4%

Net Other Income 125.65 1,305.86 -90.4%

Net Income 108,018.05 258,642.96 -58.2%

Charter Foundation

Profit & Loss
July 2023 through April 2024

Page 3
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AGREEMENT TO PROVIDE FOOD SERVICE

This Agreement to Provide Meals (“Agreement” or “Contract”) dated 4/15/2024 is made by and between Sebastopol 
Independent Charter School (“School Food Authority or Sponsor”), located at 1111 Gravenstein Hwy N, Sebastopol, CA 
95472, and Revolution Foods (“Vendor” or “Revolution Foods”), located at 5743 Smithway Street #103, Commerce, CA 
90040 (collectively referred to as the “Parties.”).  Wherein, the Parties discussed, negotiated, and agreed to the following:

1. Services.  Revolution Foods will operate as School Food Authority’s exclusive vendor for the services fully described 
in the attached Exhibit "A" and incorporated into this Agreement by reference (“Services” or “Statement of Work” 
or “ SOW”).

2. Term and Termination.

2.1. This Agreement will begin on July 1, 2024 and will end on June 30, 2025 (“Term”).  Per the Statement of 
Work, actual meal service will commence on a date to be determined by the School Food Authority. 

2.2.  As allowable per procurement guidelines, contracts may be renewed by a mutual agreement for additional 
one-year periods following the base year.  No term of Base Year or Renewals shall exceed one (1) calendar 
year unless mutually agreed upon. It is the responsibility of the School Food Authority to verify the validity 
of the multiyear agreement. The first Term and any subsequent Renewal Term(s) are collectively referred to 
as the “Term” and are subject to the provision for early termination set forth below. 

2.2.1. Except as otherwise provided in this Agreement, the Parties agree that Vendor shall, at a 
minimum, adjust the Pricing in the Statement of Work for each Renewal Term.  Pricing for the 
Renewal Term shall be determined by Vendor and based on changes to market conditions, 
inflation, any changes to the Scope of Work, regulations or requirements affecting the National 
School Lunch Program, or other Federal Nutrition Programs. 

2.3. Either Party may terminate this Agreement for default as set forth below:

2.3.1. The non-breaching party shall give the breaching party written notice specifying the default, and 
the breaching party shall have thirty (30) calendar days within which to cure the default. If the 
default is not cured within that time, the non-breaching party shall have the right to then 
terminate this Agreement for cause by giving thirty (30) calendar days additional written notice to 
the breaching party. If the breach is remedied prior to the proposed termination date, the non-
breaching party may elect to continue this Agreement.

2.3.2. Immediately upon written notice if the party becomes insolvent or the subject of any other 
proceeding, receivership, liquidation, or assignment for the benefit of creditors.

2.4. Either party may terminate this Agreement for convenience by giving sixty (60) calendar days written 
notification to the other party, setting forth the reason and the effective date of termination. 

2.5. School Food Authority shall pay Vendor for Services provided through the effective termination date and all 
outstanding balances, not in dispute, within fifteen (15) calendar days of the Termination Date.  

2.6. School Food Authority shall return all equipment owned by Vendor, if any, immediately upon stoppage of 
service.  

3. Payment Terms. 

3.1. Invoices, for all previous month orders, shall be available no later than the 5th day of each month.

3.2. It is the School Food Authority’s responsibility to download each invoice upon notification of availability.

3.3. School Food Authority shall submit payment for all undisputed amounts in such form as reasonably 
requested by Vendor by the last business day of the month.  Should any amount of an invoice be disputed, 
i.e. a specific amount or item for which School Food Authority is challenging, School Food Authority shall 
notify Vendor in writing of dispute and may deduct such portion from the invoice pending resolution.  The 
remaining undisputed amount shall remain due as set forth herein.  
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3.4. School Food Authority has until 4pm on the 6th of each month to report any invoice discrepancies and 
receive a corrected invoice for the current month.  Any invoice discrepancies and needed adjustments 
reported after this cutoff will be reflected as credit or debit memos in the immediate subsequent month 
invoice. School Food Authority’s failure to give notice of any invoice dispute within the stated timeframe 
shall constitute an unqualified waiver of all disputes or claims for the period the invoice covers. Vendor 
shall retain the right to revise or correct invoices for services provided to School Food Authority during the 
Term and School Food Authority agrees to pay any difference between the revised or corrected invoice 
within thirty (30) days of receipt of such revision or correction.  

For purposes of this Agreement, a “discrepancy” shall consist of an agreed upon invoice item not reflected 
or inaccurately reflected in the invoice.  

3.5. All unpaid invoices, without an active and recognized discrepancy or dispute, will be accessed a 10% penalty 
fee on the 15th calendar day past the due date (compounded monthly) or the maximum interest rate 
permitted by law, whichever is lower, on balance(s) not in dispute and left unpaid on any invoice.  For 
avoidance of doubt, failure to pay any invoice, or portion thereof, due on time is considered a material 
breach of this Agreement.

3.6. Revolution Foods agrees to forfeit payment for meals that are spoiled or unwholesome at the time of 
delivery, or do not otherwise meet the meal requirements contained in this Agreement. However, no 
deduction will be made unless, School Food Authority provides detailed written notice of spoiled or delivery 
or fulfillment errors no later than twenty-four (24) hours after the delivery of the meal service for which the 
deduction is to be made, specifying the number of returned meals for which School Food Authority intends 
to deduct payment. 

3.6.1. School Food Authority shall preserve evidence of meals spoiled or unwholesome at the 
time of delivery for inspection by Vendor.  Evidence may consist of photographs of the 
spoiled or otherwise damaged meal(s).  School Food Authority shall maintain possession 
of meals that are spoiled or unwholesome until advised by Vendor to destroy or return.  

3.6.2. School Food Authority’s failure to give written notice of any delivery or fulfillment error 
within the stated timeframe shall constitute an unqualified waiver of all errors or claims 
for that period, along with the reasoning why. 

3.7. Late payments will be assessed a 10% late fee for each 15 days that the invoice goes past due.

4. Compliance with Laws.

4.1. Vendor shall maintain state and local health certifications for the facility where meals are prepared for the 
Term. 

4.2. Vendor shall comply with the Buy American Provision.

4.2.1. Vendor agrees to abide by all provisions of 7 CFR 210.21(d), Buy American Provision of the National 
School Lunch Program. The District/State agency/Territory participates in the National School 
Lunch Program and School Breakfast Program and is required to use the nonprofit food service 
funds, to the maximum extent practicable, to buy domestic commodities or products for Program 
meals.  

4.2.2. A ‘domestic commodity or product’ is defined as one that is either produced in the U.S. or is 
processed in the U.S. substantially (51% or more by weight or volume) using agricultural 
commodities that are produced in the U.S. as provided in 7 CFR 210.21(d).” Require a certification 
of domestic origin for products which do not have country of origin labels.

4.3. School Food Authority shall maintain all appropriate state and local health certifications for each School 
Food Authority site Vendor provides Services for the Term. 

4.4. Vendor and School Food Authority will comply with all applicable Federal, State and local statutes and 
regulations with regard to the preparation and consumption of Meals.  
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4.5. School Food Authority shall maintain responsibility for claiming reimbursement from the appropriate State 
agency for all meals served to children enrolled in School Food Authority schools. 

5. Monthly Menu Planning.

5.1. Meal Orders

5.1.1. Menu offerings may be subject to change with little or no notice based on product availability, 
supply chain disruptions, or when quality inspections by Vendor deem an offering not acceptable.

5.1.2. No later than the 10th of each month, Vendor will provide School Food Authority a monthly menu 
consisting of all meals offered for the following month.  Menus will be emailed to those contacts 
identified by School Food Authority.  School Food Authority is responsible for sharing the menu(s) 
with its students and families. 

5.1.3. Preferred meal orders for the following month are due by the 15th of current month.

• If no preferred meal orders are placed by the 21st of the current month, Vendor’s 
Customer Service will place meal orders on behalf of the School Food Authority based on 
current month average order volumes. 

5.2. Meal Order Modifications 

School Food Authority may change, increase or decrease meal orders up to 4pm each Wednesday for the 
following week, based on availability, ordering window timelines and product availability

5.3. Meal Order Decreases and Cancellations; Charges for Late and Emergency Cancellations

5.3.1. Vendor reserves the right to charge a percentage of the full price per meal for any order 
cancellations or decreases that occur after the ordering cutoff deadline. The applicable percentage 
charged shall be as follows:

• 100% of meal cost for all cancellations requested within 24 hours of customary delivery time

• 75% of meal cost for all cancellations requested within 48 hours of customary delivery time

• 50% of meal cost for all cancellations requested within 72 hours of customary delivery time

• 25% of meal cost for all cancellations requested within 96 hours of customary delivery time

5.3.2. In the event of an emergency school closure due to an Act of God, claimed Force Majeure or 
ordered closure due to local, state, or federal mandate, Vendor will The applicable percentage 
charged shall be as follows:

• 75% of meal cost for all cancellations requested within 24 hours of emergency notification.

• All subsequent cancelled orders related to the same emergency will not be invoiced. 

6. Records and Audit

6.1. School Food Authority shall administer and manage all aspects of the application process for free and 
reduced-price meals under the applicable Child Nutrition Program for all program participants.

6.2. School Food Authority is responsible for all point of service meal counts and completion of all documents 
required by the applicable Child Nutrition Program, including making claims for reimbursements.

6.3. Vendor shall, in the event of an audit or administrative review of School Food Authority’s participation in a 
Child Nutrition Program for which the Vendor has provided Meals, provide audit/administrative review 
document requisition support to School Food Authority, provided that School Food Authority notifies 
Vendor of the full and complete scope of the audit or administrative review within three (3) business days 
of receiving notice of the administrative review or audit. 

6.4. Vendor shall retain all records pertaining to the nutritional components and quantities of meals provided to 
School Food Authority during the Term (“Records”) for a period of three (3) years after the date of final 
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payment made for Services provided under this Agreement (“Retention Period”). School Food Authority 
may, upon written request and no later than sixty (60) calendar days prior to the end of the Retention 
Period request that Vendor retain Records for a reasonable time beyond the Retention Period. 

6.5. Vendor shall make Records available for inspection by School Food Authority and State and Federal 
authorities upon written request.

6.6. In the event of an audit or Administrative Review by the California Department of Education, Vendor will 
provide document requisition support to School Food Authority who shall be responsible for notifying 
Vendor within three (3) days of receiving notice of such audit or Administrative Review.  

6.7. School Food Authority will be solely responsible for the entire free and reduced-price application process, 
including the distribution, review, approval, and verification of application for its students. School Food 
Authority is responsible for all point-of-sale services, meal counts and completion of all required 
compliance and reimbursement documents.

6.8. Vendor, upon request, evidence of daily worksheets that detail Hazard Analysis and Critical Control Point 
(HACCP) compliance from receipt to delivery of the finished product.

7. Notices.  All notices or reports permitted or required under this Agreement will be in writing and will be sent by 
email or personal delivery or reputable expedited delivery service with signature required.  All such notices or 
reports will be deemed given upon receipt. Such notices shall be addressed to the Party concerned at the addresses 
set forth below.

Notices to School Food Authority shall be sent to: 

Sebastopol Independent Charter School
1111 Gravenstein Hwy N, 
Sebastopol, CA 95472

Notices to Vendor shall be sent to: 
Revolution Foods, PBC
Attn: VP of Business Development
5743 Smithway Street #103, Commerce, CA 90040
sales@revolutionfoods.com

Copy to: Revolution Foods, PBC
Attn: Legal Department
5743 Smithway Street #103
Commerce, CA 90040
Email: legal@revolutionfoods.com

8. Confidentiality and Rights In Data

During the Term, Vendor may grant to School Food Authority a nonexclusive right to access Vendor’s confidential 
information (“Confidential Information”).  As used in this Agreement, Vendor’s Confidential Information shall mean 
all technical and non-technical information disclosed or provided to School Food Authority by or on behalf of Vendor 
in written, oral, or electronic form in connection with this Agreement. Confidential Information will include, without 
limitation: trade secrets as defined by law, strategic and product development plans, sales and training methods, 
financial statements, Service details, project records, employee lists or compensation information, marketing plans, 
existing and/or contemplated recipes/menus/food development strategies or plans, management and business 
manuals, handbooks, forms, policies and procedures, ideas, and/or studies not generally made available to the 
public. Without limiting the foregoing and except for software provided by School Food Authority, School Food 
Authority specifically agrees that all software used by Vendor to provide Services, including without limitation, menu 
systems, accounting systems, and other software, are owned by or licensed to Vendor and not to School Food 
Authority. Furthermore, School Food Authority’s access to or use of such software shall not create any right, title 
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interest, or copyright in such software and School Food Authority shall not retain such software beyond the 
termination of the Agreement. Any discovery, invention, software, or programs paid for by School Food Authority 
shall be the property of School Food Authority.

Confidential Information shall not, however, include any information which (i) was publicly known and made 
generally available in the public domain prior to Vendor’s disclosure; (ii) becomes publicly known and made 
generally available after Vendor’s disclosure through no action or inaction of School Food Authority; (iii) is already in 
School Food Authority’s possession at the time of Vendor’s disclosure as shown by School Food Authority’s files and 
records immediately prior to Vendor’s disclosure.

School Food Authority shall not use the Confidential Information for any purpose other than performing this 
Agreement. School Food Authority shall hold the Confidential Information in strict confidence and shall take all 
reasonable precautions to protect the Confidential Information at all times from unauthorized disclosure, 
publication, or use, including, without limitation, using at least the same degree of care as it employs to protect its 
own Confidential Information of like nature (but in any event no less than a reasonable degree of care), acting in a 
manner consistent with School Food Authority’s obligations under this Agreement.

Unless otherwise required by law, subpoena or court order, School Food Authority shall not disclose any of Vendor’s 
Confidential Information, directly or indirectly, until such Confidential Information becomes publicly known and 
made generally available through no action or inaction of School Food Authority. Unless otherwise required by law, 
subpoena or court order, School Food Authority shall not photocopy or otherwise duplicate any Confidential 
Information without Vendor’s prior written consent. School Food Authority shall not use any confusingly similar 
names, marks, systems, insignia, symbols, procedures, and methods to those of Vendor. School Food Authority 
agrees to notify Vendor immediately in writing as soon as is practicable, upon any loss, misuse, misappropriation, or 
other unauthorized disclosure of the Confidential Information that comes to School Food Authority’s attention.

This provision shall survive termination of this Agreement. All Confidential Information shall remain the Vendor’s 
exclusive property and School Food Authority shall return all Confidential Information to Vendor upon termination 
of this Agreement. In the event of any breach of this provision, Vendor shall be entitled to all remedies, including an 
injunction or specific performance available at law or in equity.

9. Force Majeure and Inclement Weather

9.1. Force Majeure. 

9.1.1. Neither Party shall be liable to the other for any unforeseeable interruption, delay, or failure to 
perform any covenant or promise contained in this Agreement caused directly by acts of God, 
network failures, acts of civil or military authorities, government orders, war, civil disturbances, 
energy crises, transportation contingencies, interruptions in third-party telecommunications, 
epidemics, pandemics, quarantines, or other catastrophes or occurrences which are reasonably 
beyond such Party’s control; provided that any such delay or failure shall be remedied by such 
Party using commercially reasonable efforts as soon as possible after removal of the cause of such 
delay or failure. Disruptions to the supply chain that prevent performance by Vendor will be 
considered a force majeure event.

9.1.2. The Parties shall use reasonable care and its best efforts to protect against the effects of force 
majeure.  The Party seeking relief under this provision shall promptly notify the other Party in 
writing, citing the details of the force majeure event, inclusive of the manner in which it was 
affected illustrating the means it attempted to protect against the effects of force majeure, and 
relief sought, and shall resume performance immediately after the obstacles to performance 
caused by force majeure have been removed. 

9.1.3. Interruption, delay, or failure to perform any covenant or promise contained in this Agreement 
caused directly by a force majeure event, shall be excused for the period of delay caused solely by 
the force majeure event. Neither Party shall recover any claim for damages from the other if that 
claim for damages is caused directly by force majeure.  

9.2. Inclement Weather.
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9.2.1. School Food Authority shall contact Vendor’s Client Project Manager in writing to report inclement 
weather-related interruptions to Service, including multiple day events. Inclement weather 
consists of conditions caused by rain, snow, wind or other systems resulting in the closure of 
service site(s).  

9.2.2. For meals properly cancelled due to inclement weather by 10 a.m., the day preceding the 
scheduled day of delivery, Vendor shall credit School Food Authority for all meals cancelled. 
Vendor shall assume that Service will occur as scheduled if it is not cancelled. 

9.2.3. For meals cancelled after 10am, the day preceding the scheduled day of delivery, School Food 
Authority will be charged according to Section 5.3.2. 

9.2.4. Vendor may, in the interest of safety, alter routes, delivery times, and menus at Vendor’s 
discretion during Inclement Weather.

9.2.5. School Food Authority shall pay the full value of orders impacted by Inclement Weather not 
canceled. 

10. Indemnity and Limitation of Liability 

10.1. School Food Authority.  School Food Authority shall defend, indemnify and hold harmless Vendor, its 
directors, officers, employees, suppliers, successors, and assigns from and against all liabilities, losses, 
damages, expenses, charges and fees (including reasonable attorney’s fees) sustained or incurred by 
Vendor in connection with third-party claims arising out of or attributable to: (i) any breach of this 
Agreement by School Food Authority; (ii) any breach of applicable law or regulation by School Food 
Authority or School Food Authority Workers; (iii) any negligence or willful misconduct by School Food 
Authority or any of School Food Authority Workers, in the performance of this Agreement; or (iv) any 
allegations that Services and/or Work Product infringes any third-party’s intellectual property right, 
including without limitation, a copyright, patent or a trademark.

10.2. Vendor.  Vendor shall defend, indemnify and hold harmless School Food Authority, its directors, officers, 
employees, suppliers, successors, and assigns from and against all liabilities, losses, damages, expenses, 
charges and fees (including reasonable attorney’s fees) sustained or incurred by School Food Authority in 
connection with third-party claims arising out of or attributable to: (i) any breach of this Agreement by 
Vendor; (ii) any breach of applicable law or regulation by Vendor, or (iii) any negligence or willful 
misconduct by Vendor or its employees or contractors, as applicable, in the performance of this Agreement.  

Excluding each Party’s obligations above, if any Party incurs indemnification obligations under this section; or any 
expenses, damages, or other liabilities in connection with this Agreement, such Party’s liability to the other Party 
shall not exceed the payments actually paid to the Vendor over the previous twelve (12) months. In no event will 
any Party be liable for any special, incidental, consequential, indirect damages, or damages for lost profits arising 
in any way out of this Agreement, however caused and on any theory of liability. 

11. Insurance. The Parties to this Agreement will each maintain commercial general liability insurance for one million 
dollars ($1,000,000) or more for each occurrence and two million dollars ($2,000,000) or more in the aggregate. 
Coverage shall not be canceled or modified without providing thirty (30) days prior written notice to the other. Upon 
request, each party shall provide the other with an insurance certificate naming the other as additional insured 
under this policy within thirty (30) days of the date of this Agreement.   

12. Severability. If any provision of this Agreement should be held invalid or unenforceable, then that provision only 
shall be modified to the extent necessary to make such provision valid and enforceable.  All other provisions shall be 
unaffected and shall remain in full force and effect, to the extent consistent with the intent of the Parties as 
evidenced by this Agreement as a whole.

13. Survival of Certain Terms. The provisions of this Agreement which, by their nature should survive, shall survive 
expiration or termination of this Agreement for any reason.
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14. Waiver.  All waivers must be in writing and signed by the Party to be charged.  Any waiver or failure to enforce any 
provision of this Agreement on one occasion will not be deemed a waiver of any other provision or of such provision 
on any other occasion.

15. Entire Agreement. This Agreement constitutes the final, complete, and exclusive agreement of the Parties with 
respect to the matters addressed in it and supersedes all prior and contemporaneous agreements, communications, 
negotiations or understandings between the Parties with respect to the matters addressed in it.  This Agreement 
may be executed in one or more counterparts, each of which shall constitute an original and all of which, when 
taken together, shall constitute one agreement.  

16. Modification and Amendment. Each and every provision of law and clause required by law to be inserted in this 
Agreement shall be deemed to be inserted and this Agreement shall be read and enforced as though it were 
included. If changes in Federal or State law, or their implementing regulations require any provision(s) of this 
Agreement to be modified, such modification shall automatically be incorporated into and made part of this 
Agreement on the effective date of such required change. 

Except as provided above, no modification of this Agreement shall be effective unless agreed to in writing by both 
Parties. 

17. Cooperation of the Parties. The Parties agree to cooperate fully, work in good faith, and mutually assist each other 
in the performance of this Agreement and shall work to resolve problems associated with this agreement. Neither 
party will unreasonably withhold its approval of any act or request of the other to which the party’s approval is 
necessary or desirable.

18. Assignment. School Food Authority may not assign its rights or obligations under this Agreement without the prior 
written consent of Vendor.  Vendor may transfer or assign this Agreement or any of its rights and obligations, in 
whole or in part, without School Food Authority’s consent, to any third party with which it merges, or consolidates, 
or to which it transfers all or substantially all its assets. 

19. Choice of Law. This Agreement shall be construed and governed by the laws of the State of California.  Any lawsuit 
relating to this Agreement shall be instituted in a state or federal court in the Northern District of California, and the 
Parties irrevocably consent and waive all objections to the jurisdiction of any such court.

20. Section Headings. Section headings or titles are for convenience only and shall have no substantive effect in the 
interpretation of this Agreement.

The signers listed below attest they are fully authorized to enter into agreement and hereby fully execute this agreement.  

Name & Title of School Food Authority Representative Telephone Number

Mailing Address

Signature Date
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Name & Title of Revolution Foods Representative
Steven Holguin
Vice President of Business Development

Telephone Number

(323) 838-5555
Mailing Address
5743 Smithway Street, Ste 103, 
Commerce, CA 90040
Signature Date



 Sebastopol Independent Charter School – Revolution Foods, PBC
2024-25 Vended Meals Service Agreement -  Page 9 of 8

Exhibit A: Scope of Work

This Scope of Work #1 (“SOW #1”) is effective 7/1/2024 (the “SOW #1 Effective Date”) and is made by and between 
Sebastopol Independent Charter School(“School Food Authority”), and Revolution Foods, PBC.  (“Vendor”). School Food 
Authority and Vendor are each individually referred to herein as a “Party” and collectively as the “Parties”.

This SOW #1 constitutes a “Scope of Work” under that certain Agreement to Provide Meals by and between the Parties, 
dated 7/17/2024 (the “Agreement”).  This SOW #1 and the Services contemplated include, and are subject to, the terms and 
conditions of the Agreement, which are incorporated by reference.  Should any provision in this SOW conflict with any of the 
provisions in the Agreement, the Agreement shall control unless such conflicting provision specifically states otherwise.

SCOPE OF SERVICES

Vendor shall provide to School Food Authority, meals compliant with the nutrition standards established by the United States 
Department of Agriculture (USDA) for the Child Nutrition Program specified below (“Meals”) with such specific reasonable 
requirements as the Parties may mutually agree upon from time to time during the Term. 

Breakfast under the National School Lunch Program

Lunch under the National School Lunch Program 

Snack under the National School Lunch Program

Supper under the Child and Adult Care Food Program

1. Pricing. School Food Authority shall pay the prices listed below for the Term. 

Meal Type Fee Per Meal

Breakfast $3.05

Lunch $4.25 

Snack $1.15

Pricing Disclosures for Additional or Upgrade Options 

1. Special Therapeutic Meals – 9 major food allergens covered -milk, eggs, fish, shellfish, tree nuts, peanuts, 
wheat, and soybeans1

Breakfast:  $  3.50 Lunch: $  5.00
2. Vegan Meals: Not offered at this time
3. Soy Milk – non medically needed: $ 0.80 ea
4. Salad Bar as Vegetable Side (price per meal):   $25.00 per 50 serving salad kit 
5. 3rd Party Pizza Ordering: Additional $0.55 per meal
6. Premium cut fruit:2 $.90 each for ½ cup serving
7. Bulk Shelf Stable Items:  Pricing varies by item
8. National Commodity Processor Fee: 10% of creditable commodity usage

1 Special meals needed outside of the 9 major food allergens may result in a higher price, based on medical need. 
2 This fruit is separate from the vended meal and offering as a supplement to the fruit already in the meal



 Sebastopol Independent Charter School – Revolution Foods, PBC
2024-25 Vended Meals Service Agreement -  Page 10 of 8

Service Specifics

All meals are available as family style or pre-pack, based on school request.  All meals are served complete 
and fully reimbursable by USDA & NSLP standards.  Included with every meal:  Meals delivered at proper 
serving temp; no equipment needed.

• ¼ to ½ cup serving of vegetable within the meal
• No fruit included
• Sporks & Napkin kit for each lunch and breakfast when appropriate
• Lunch Trays
• No milk included
• Meal appropriate condiments
• Transportation costs

1.1. The Parties agree that Pricing assumes that the conditions under which this SOW were entered remain the 
same for the Term. If changes to the following occur during the Term, the Parties shall promptly agree to a 
change in Pricing:

1.1.1. Market conditions

1.1.2. Changes to this SOW 

1.1.3. Regulations or requirements regarding the National School Lunch Program or other Federal 
Nutrition Programs, and/or certain commodities.

1.2. To the extent permitted by law, pricing shall remain confidential between School Food Authority and 
Vendor.

1.3. There shall be no competitive food and beverage sales during the times Vendor provides Services. 
Competitive foods are defined as Meals, meal components, snacks, etc., served, but not provided by 
Vendor during the times Vendor provides Services.  A breach of this section shall result in payment of lost 
profits to Vendor for Competitive foods.

1.4. School Food Authority will be responsible for monitoring, recording, and charging (if applicable) of all 
students that receive a meal.  Vendor will not accept any cash payments for daily meals nor will keep 
records of specific pupils who receive a meal.

1.5. Pricing for Service During Emergency Declarations

1.5.1. In the event of a local, State, or National “Declaration of Emergency” as declared by local, State or 
Federal agencies and officials, Vendor shall use its best efforts to continue providing service to 
School Food Authority.

1.5.2. Vendor will use its best efforts to reasonably collaborate with School Food Authority in case of 
such emergencies and provide service at locations, in serving models, and at serving or delivery 
hours outside of those contained in this Agreement.  

1.5.3. School Food Authority understands and acknowledges that services provided during emergency 
declarations may result in the need for additional staffing, as well as product costs rising due to 
scarcity. Vendor reserves the right to increase meal cost up to 10% of the current contracted rate 
during the span of the identified emergency. 

1.5.4. Notwithstanding Sections 4.5.2 and 4.5.3 above, School Food Authority may also elect to suspend 
meal services during such emergencies.  

2. Meal Ordering and Meal Components

2.1. The number of meals prepared by Vendor will be determined by the quantity ordered by School Food 
Authority. School Food Authority shall place orders for Meals using Vendor’s online ordering system. 
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Orders, including lunches for field trips, are due each Monday, 5:00pm local time, for Meals scheduled to be 
consumed the following week. 

2.1.1. Offer vs. Serve: Vendor will provide breakfast and lunch meals following Offer vs. Serve (“OvS”). 
Fruits and vegetables provided during the applicable meal service shall not be used for other 
programs and activities.

2.2. For each Meal ordered, Vendor shall provide: 

2.2.1. Full compliant serving of vegetable 

2.2.2. Full compliant serving of fruit or fruit juice 

2.2.3. Lunch Trays

2.2.4. Milk – 1%, Fat Free, & Chocolate options

2.2.5. Meal appropriate condiments  

2.2.6. Transportation Costs

3. Allergen Free Special Meals & Medically Necessary Documentation

3.1.1. Vendor offers special meals that are assured to be free of the top 9 major food allergens (e.g., 
eggs, wheat, soy, peanuts, soy, tree nuts, fish, shellfish, and sesame) as defined by the Food 
Allergen Labeling and Consumer Protection Act of 2004 (FALCPA). 

3.1.2. Meal Prices for allergen free special meals is articulated in the meal pricing section. 

3.1.3. School Food Authority shall keep on file a signed statement by a medical doctor or a recognized 
medical authority for students with special dietary needs.  

3.1.4. School Food Authority will be responsible for monitoring food offerings and providing meals to 
students with special dietary needs 

4. Holidays. Vendor shall not be responsible for providing Meals on the following holidays. Vendor will notify School 
Food Authority should holidays change. 

Independence Day Martin Luther King Jr. Day Christmas Day 

Labor Day Memorial Day New Year’s Eve

Thanksgiving Day Christmas Eve New Year’s Day

5. Preparation, Delivery and Service of Meals

5.1. Preparation.  

5.1.1. Vendor will prepare meals at a site that maintains all appropriate state and local health permits 
and certifications for our facilities and will always maintain all permits and certifications.  Vendor 
will notify School Food Authority within 72 hours should any change in current permit or 
certifications occur. 

5.1.2. School Food Authority shall have all state or local certifications as needed for each of their school 
sites and shall maintain certification for the duration of this agreement.

5.1.3. Vendor shall assure that each meal provided to School Food Authority under this Agreement meets 
the minimum requirements for reimbursable meals that meet the Public Law 111-296, the Healthy, 
Hunger-Free Kids Act of 2010 (HHFKA).  Vendor will follow the single Food-Based Menu Planning 
(FBMP) meal patterns as described in 7 CFR §210.10 for NSLP and §220.8 for SBP.  The meal shall 
include the following components: fruits, vegetables, grains, meat/meat alternates, and milk. The 
Vendor shall meet grade level caloric, saturated fat, sodium, and trans-fat requirements.
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5.2. Delivery.

5.2.1. Locations for Delivery. Vendor will deliver Meals to the site location(s) listed below:

Site Location(s) Site Address

Sebastopol Independent Charter School 1111 Gravenstein Hwy N, Sebastopol, CA 95472

5.2.2. Frequency and time of delivery.  Delivery will occur up to five (5) times per week. The delivery 
time will be agreed upon in advance by both Parties. However, Vendor, in Vendor’s sole discretion, 
reserves the right to alter delivery routes and schedules to optimize delivery. 

5.2.3. School Food Authority agrees to pay the applicable delivery fee(s) listed in Section 6. Fees if 
applicable. 

5.2.4. Vendor shall maintain the proper temperature of the meal components utilizing refrigerated trucks 
and insulated food grade delivery containers until School Food Authority accepts delivery. 
Thereafter, School Food Authority will be responsible for maintaining the proper temperature of 
the meal components until they are consumed.

5.3. Service of Meals.  

5.3.1. School Food Authority will provide personnel requested by School Food Authority, if available, to 
accept delivery, serve, and supervise the consumption of Meals.

5.3.2. Meals shall be consumed pursuant to Vendor’s specifications and during the specified meal service 
only.  Vendor’s Meals are not intended or labeled for retail sale. 

6. Fees. Fees outlined below shall apply to each Site.  Fees shall be paid from School Food Authority’s general funds 
and not from the non-profit food service account.

6.1. New Order Placements and Order Increases after Deadline. Any orders placed or increased after Monday 
5:00 p.m. local time, are subject to an additional $100.00 per order, per Site. School Food Authority 
acknowledges and accepts that all orders received after the deadline are subject to product availability. 
Vendor may decline to provide Meals or suggest an alternative Meal if the requested Meal is not available.

6.2. Order Cancellation or Decrease. Subject to the Force Majeure and Inclement Weather provisions, School 
Food Authority shall pay the price specified in Section 1. Pricing for any order cancellations or decreases 
made more than 48 hours after the order deadline, of Monday, 5:00 p.m. local time for Meals scheduled to 
be consumed the following week. 

6.3. Order Adjustments. School Food Authority shall pay a convenience fee of no more than 10% per Meal for 
order change requests made after Monday 5:00 p.m. local time for the following week’s consumption, that 
affect operations, but do not result in an increase or decrease in the number of Meals ordered (e.g., 
decreasing lunch meal orders by 50 meals and adding 50 breakfast meals).

6.4. Supplies. Supplies (e.g., utensils, napkins, trays) (“Supplies”) are available for School Food Authority to 
order using Vendor’s online ordering system at the prices provided therein. Supplies ordered shall be 
included on Vendor’s invoice to School Food Authority (as applicable).

7. Execution.  This SOW #1 may be executed in one or more counterparts, each of which shall constitute an original 
and all of which, when taken together, shall constitute one agreement.  

ACCEPTED AND AGREED TO:

Name & Title of School Food Authority Representative Telephone Number
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Mailing Address

Signature Date

Name & Title of Revolution Foods Representative

Steven Holguin, Vice President of Business Development

Telephone Number

(323) 838-5555
Mailing Address

5743 Smithway Street, Ste 103, Commerce, CA 90040
Signature Date
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